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Our Mission

Consistent with the philosophy held by the college and in
accordance with the charge given it by the State of Iowa as an
institution of higher education and in concert with other
agencies:

Kirkwood Community College

® jidentifies community needs

© provides accessible, quality education and training

© promotes opportunities for lifelong learning

OurVision

Invent, develop and deliver learning solutions for:the
21st century.

Our Beliefs

* trust and honesty
¢ mutual respect and support
° open communication

* dedication to the people we serve




WeLcome To

Welcome to Kirkwood Community College, This catalog is designed to
help you plan your academic and career program at Kirkwood. You'll
find information about entering the college, choosing a program of
study and gaining the most from your expetience at Kirkwood.

Kirkwood is one of the leading community colleges in the nation
because of the quality of our instruction. Our faculty is dedicated to
making your learning experience stimulating, and our support staff is
equally committed to providing the services you need for successful
college life.

Kirkwood was recently named as 2 Vanguard College by the League for
Innovation. This is a unique program designed to influence and lead the
movement toward community colleges across the nation becoming more
learning-centered institutions. This appointment is both a celebtation of
the current success and leadership we have shown in the area of studert
learning and a challenge to maintain a national leadership position as a
prcmier Jearner-centered community college.

Kirlowood was also awarded one of its most prestigious honots when the
National Alliance of Business named it Community College of the Year.
To be awarded this organization’s highest honor is a true indication of
the spirit and enthusmsm the coliege ha,s for servmg the commumty
around us.

We are proud of Kirkwood and would like to share it with you. One of
the best ways to learn about Kirkwoad is to see it for yourself. Visit our
main campus or any of our centers, or meet us on the web at
www.kirkwoodcollege.com. We look forward to helping you discover
how learning can be patt of your life.

‘Sincerely,

K. Halew,

Dr. Norm Nielsen

- President
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AcapeMic CALENDARS

Spring Semester 2001

Dec, 22-Jan. 1 ....... College holidays, offices closed

January 8-12 Late registration

January 15 ..., Student recess day

January 16 .... Classes begin

January 22 ... Last day to add classes without signatures
March 12-17 Student recess days

April 13 ........ < College holiday, no classes, offices closed
April 14 o Student recess day

APl 17 s Tast day for partial withdrawal

May B...criienins Last day for complete withdrawal

May 9-15 v Final exams

L2\ | J—— End of term

May 19 Commencement

Summer Term 2001

Full Summer Session
May 23 ....cec.... Classes begin
College holiday, no classes, offices closed
East day to add full sesslon classes without signature
College holiday, no classes, offices closed
Last day for partial withdrawal from full session schedule
End of full summer session
}st Summer Session
May 23 v Classes begin

May 25 . Last day to add 1st session classes without signatures
May 28 .College holiday, no classes, offices closed
June 22 -Last day for partial withdrawal from1st session schedule
July3 s find of 1st summer session

Mid-summer Session
June ..., Classes begin
June 6 .Last day to add mid-session classes without signatures
July 2 . Last day for partial withdrawal from raid-session schedule
Joly 4 .Colfege holiday, no clusses, offices closed
July 13 e, End of mid-summer session

2nd Summer Session
July 5 s Classes hegin
July9 . Last day to 2nd session classes without signatures
AUfUst 3 .......... Last day for partial withdrawal from 2nd session schedule
August 14 ........ End of 2nd summer session

Fall Semester 2001

August 1521 ...t Tate registration
Avgust 22 i Classes begln
August 28 ... Last day to add classes without signatures

_ September3 ... .Gollege holiday, no classes, offices closed
. Nevember 15 ... S
“Nov 21 & 24 ......... Stirdent recess days ™

.. Last day for partial w:thdrawal

November 22-23 ..., College holiday, no classes, oﬁﬁces ctosed
December 10......... Last day for complete withdrawal
December 11-17 ... Final exams

December 17......... End of term

Tram G4 Tam 1 Paliana hall Amm A alnoned
L AL AR A e WRRDEE Q0AIEGS, DUBUES LHNEL

.+ November 18
U Nov 27 & 30

(Calendars are mb]ect to change.)

Spring Semester 2002 -
bec, 24-Jan. | ... College holidays, offices clesed '
January 7-11 .......... Late registration

Januacy 14 .. Classes begin
January 18 ............ Last day to add classes without s:gmmm
Janpary 21 ... ... Student recess day .
March 18-23 ......... Student recess days
March 29 ............... College holiday, no classes, ofﬁces closed
March 30............... Student recess day
April 17 ..., ... Last day for partial withdrawal
May 8. ... Last day for complete withdrawal
May 9-15 ., ... Binal exams
" May 15 e End of tePm
May 18 Commencement

Summer Term 2002

Full Summer Session

May 23 ... Classes begin

May 27 ............ College holiday, no classes, offices ciosed

May 30... Last day to add full session classes without signatures
Julyd ... Colfege holiday, no classes, offices closed

July 25 ...

Last day for partial withdrawal from full session schedale

August 15 ........ End of full summer session .

1st Summer Session

' Classes begin

College holiday, no classes, offices closed

Last day to add 1st session classes without signatures
June 24 ........... Last day for partial withdrawal from 15t session scheduie
July3 . ...End of st summér sesslon -

de-summer Sesswn
June 16 ... Classes begin

June 12 ......... Last day to add mid-session classw wuhout signatures
uly4 College holiday, no classes, offices closed. =
July 11 orerrenn. Last day for partial withdrawal from mid-session schedule
July 19 ............ Bnd of mid-summer session

2nd Summer Sessmu
July 8 ..ccovenernnn, Classes begin
July 10 oo Last day to add 2nd session classes without signatares

August 6. ... Last day for partial withdrawal from 2nd session.classes
August 15 ........ End of 2nd summer session

Fall Semester 2002

August 19-23 ... Late registration

August 26 .. Classes begin

August 30 ... Fast day to add classes without signatures

September 2 .College holiday, no classes, offices closed
st day for partial mthdrawa.l ‘

. Studenit récess days’

November 28-29 .... College holiday, no classes, ofﬁces c[osed

December 12......... Lust day for complete withdrawal

December 13-19 ... Tinal exams

Becember 19 ... End of term

Dog, 24 Yan 1 Onltese holidas nffines sinsed




Spring Semester 2003

Dec. 24-Jan. 1 ....... College holidays, offices closed

Jaruary 6-10.......... Late registration

January 15 ..., ....Classes begin

January 17 ...., - Last day to add classes without signatures
January 20 ..., ... Student recess day

March 17-22 .........Student recess days

April 16 ... ... Last day for partial withdrawal

April 18 ..., ... College holiday, no classes, offices closed
April 19 ... ... Student recess day

May §........ ... Last day for complete withdrawal

May 9-15 .. ... Finnal exams

May 15...... .. End of term

May I7 .oeornens Commencement

Summer Term 2003

May 26 . College holiday, no classes, offices closed
Full Summer Session
Classes bepin
... Last day to 2dd full session classes without signatures
... College holiday, no classes, offices closed
.- Last ddy for partial withdrawal from full session schedule

End of full summer session

1st Summer Session
May 27 Classes begin
May 29 ............ Last day to add 15t session classes without signatures
June 24 ........... Jast day for partial withdrawal from 1st session schedule
July3............End of st summer session

Mid-summer Session
June 9 Classes begin
June 11 ........... Last day to add mid-session classes withont signatures
Jolv4 ... ..., College holiday, no classes, offices closed
July 16 .......c.... Xt day for partial withdrawal from mid-session schedule
July 18 End of mid-summer session

2nd Summer Session

Classes begin

....Last day to add 2nd session classes without signatures
... Last day for partial withdrawal from 2nd session schedule
End of 2nd summer sessien

August 18-22 Late registration

August 25 ..., ... Classes begin

August 29 ...... ... Jast day to add classes without signatures
September ¥ ... ....Coﬂege holiday, no classes, offices closed
November 17 ......... Last day for partial withdrawal

Nov26 &29 ....... Student recess days

Nov 27-28 covvvernnee College holiday, no classes, offices closed

December 11......... Last day for complete withdrawal
December 12-18 ... Final exams

December 18......... End of term

Bec 24 - Jan. 1........ College holidays, offices closed

Academzc Calendars

Spring Semester 2004

Dec, 24-Jan. 1 ....... College holidays, offices closed

Janvary 5-9 ............ Late registration

January 12 .............Classes begin

January 16 ..... ... Last day to add classes without signatures
January 19 ... Student recess day

March 15-20 ......... Student recess days

... College holiday, no classes, offices closed
.. Student recess day

... Last day for partial withdrawal

. Last day for complete withdrawal

Final exams

... Fad of term

Commencement

Summer Term 2004

Full Summer Session

May 24 ............ Classes begin
May 28 ............ Last day to add full-session classes without signatures
May31...c...... College holiday, no classes, offices closed
July 5 .............. College holiday, no classes, offices closed
July 26 ..... Lt day for partial withdrawal from full session schedule
August 13 ........ End of full summer session

1st Summer Sesszon
May 24 ... Classes begin
May 20 ... Last day to add 1st session classes without signature
May 31 ... College holiday, no classes, offices closed
Jure 23 .. Last day for partial withdrawal from st session schedule
July 2 Eod of 1st summer session

Mid-summer Session
June 7 e Classes begin
June 9 -.-Last day to add mid-session classes without signatures
July s ... College holiday, no classes, offices closed
Ty 7 .. .. Jast day for partial withdrawal from mid-session schedule
July 16 ............ End of mid-summer session

2nd Summer Session
11t CO— Classes begin
July 8 .............. Last day to add 2nd session classes without signatures

August 4 .......... Last day for partial withdrawal from 2ad session schedule
August 13 ........ End of Znd summer session

Please contact Enrollment Services for add/drop dates for
sessions not listed above.



History of Kirkwood

Kirlewood is a publicly supported
college that serves Benton, Cedar,
TIowa, Johnson, Jones, Linn and
Washington counties in Eastern Iowa,
Kirkwood operates under the
regulations of the Jowa State
Department of Education and is
governed by a publicly elected, nine-
member board of trustees.

In January 1965, a steering
committee conducted a study o
establish a vocational school to serve
Area X. Soon after this local study, the
{owa General Assernbly approved
legislation that created a system of
community colleges throughout the
state.

On July 1, 1966, Kirkwood was
officially established. The college was
named after Samuel J. Kirkwood, the
governor of Iowa during the Civil War
years. The college immediately
assumed responsibility for the federally
funded vocational/rechnical progtanis,

Legal Basis of the College

The law under which Kirkwood
was established and continues to
operate, Section 280A in the Code of
lowa, states in part that:

Area community colleges offer, 1o
the greatest extent possible,
educational opportunities and services
in each of the following areas:

1. The first two years of college work
including preprofessional
education:

27 Voeational afid fecknical cdreer

training,
3. Programs for in-service training
and retraining of workers,

which the Cedar Rapids Community
School District had provided since
1964, The college added the Aris and
Sciences, Student Services and
Community Education divisions a year
later.

Kirkwood prepares graduates in the
liberal arts by awarding associate of arts
and associate of science degrees that
ransfer to four-year colleges and
universities. Graduates in more than
70 Applied Science and Technology
progtams are prepared to enter
specialized technical careers.

Fall semester enroliments average
over 11,000 students, making
Kirkwood one of the largest
educarional institutions in the state.
Kirkwood is approved by the state
Board of Regents and the Iowa
Department of Education. Individual
college programs are accredited by
apptopriate professional associations
within their respective fields.

4, Programs for high school
completion for students of post-

high schaol age.

5. Programs for all students of high
school age who may best serve
themselves by enrolling for
vocational and technical training
while also enrolled in a local high

school, public or private.

6. Student personnel services.

8. Vocational education for persons
who have academic,
socioeconomic or other disabilities

which prevent them from

Kiskwood Community College is
accredited by The Commission on
Institutions of Higher Education of
The North Central Association of
Colleges and Schools (NCA}. The
NCA is located ar 30 North LaSalle
Street, Suite 2400, Chicago, IL 60602-
2504 and can be reached at {(800) 621-
7440 or www.ncacihe.org

In 1982, Kirtkwood became a
member of the League for Innovation
in the Community College, 2
consortinm of 20 of the nation’s finest
two-year colleges.

Location

- The main campus of Kirkwood
Community College is focated in
Cedar Rapids, Iowa, a city with
approximately 112,000 residents. U.S,
Highways 30, 151, 218 and Interstate
380 run through the city. Kitkwood

~sits just south of the Highway-30 and

1-380 interchange.

succeeding in regular vocational
education programs.

9. Training, retraining and al}
necessary preparation for
productive employment of all
citizens.

10. Vocational and technical training
for persons who are not enrolled in
high school and who have

not complg{ed_ high schorqif

<74 Community services, L


www.ncacihe.org

Special Facilities

Agriculture
Technology Center

(319) 398-4944

Our new 12,000-square-foot
Agriculture Technology Center
provides advanced geospatial
technology training to students and
area farmers. The center includes a 30-
station Global Positioning System/
Geographic Information System lab; 2
20-station computer fab for ag
applications software; a science lab for
technical chemistry and biochemistry
courses; a 75-seat classroom with
stadium-style seating and multimedia
equipment; and a general classroom
with 48 seats.

Ballantyne Auditorium

(319) 398-5468

Adjoining Iowa and Cedar Halls is
Ballantyne Auditorium, a 430-seat
performing arts center for college
theatre productions, instrumental and
vocal concerts, and college/community
meetings.

Agriculeure
Technology Center

Diamond V Mills/
Kirlktwood Animal Health
Technologies Center

(319) 398-4944

The Diamond V Mills/Kirkwood
Animal Health Technologies Center
provides classroom and lab areas for
the Veterinary Technician, Smalf
Animal Services and Pet Grooming
programs.

Equestrian Center
(319} 398-4944

To meet the needs of a growing horse
industry, Kirkwood has added a new
equestriatt center to its campus. The
center offers a 100" x 200" indoor
heated show arena, a 130" x 300
lighted outdoor arena, a 27-stall stable,
an ais-conditioned concession area,
modern classrooms and parking for .
200 vehicles. '

Equestrian Center

The College

Information Technology
Center

(319) 398-5606 -

The ITC has a 72-workstation
computer lab for college credit
students to use on a walk-in or reserve
basis. Staffing is provided to assist
students in curriculum-related projects
and assignments. The ITC also has 2
computer area for business/continuing
education and two multimedia
classrooms. The ITC shares space with
the AEGON USA Corporate Data
Center. '

The primary goals of the ITC are
to provide assistance to students to
enhance their ability ro succeed in
echnology-based classroom
assignments, and to provide access 1o
equipment that supports the needs of
instruction and lifelong learning,

The ITC supports the curriculum
of the college and the assignments of
the instructors, Students are
encouraged to use the facility with the
help and guidance of instructors.




T/ae College

Library

Cedar Rapids (319) 398-5553
Towa City (319) 887-3613
refdesk @kirkwood.cc.ia.us

Benton Hall connects to the Towa-
Cedar Hall complex and features
classrooms and the 33,000-square-foot
library. The library houses 58,000
books, 450 magazine/journal titles and
various other types of informational
resources. During the fall and spring
semesters, the library is open 78 hours
per week including evenings and
weekends. Reduced hours are offered
during breaks and summer sessions. A
librarian is on duty at all times to assist
students with the research process.

Library services are provided to oft-
campus facilities via computer
connection. The Iowa City campus has
a smaller library facility with 2
qualified staff, The library staff at both
Cedar Rapids and fowa City playsa
vital role in the instructional process
by providing the resources necessary to
support the curriculum and the
instruction necessary to effectively use
those resources. Students, facuity and
area residents are encouraged to make
full use of the library facilities for
study, research, class preparation and
browsing. The library cooperates with
other libraries in the state to expand
access to materials.

Mansfield Swine
Education Center
(319) 398-4944

Tippie Beef
Education Center

(319) 398-4944

Completed in 1998, the Tippie Beef
Education Center has been host to
judging contests, catile and sheep
shows, and educational seminars. The
8,600-square-foot facility includes a
125' x 72’ heated concrete arena; lots
for 500 head of cattle; ceiling-mounted
fans; portable bleachers for seating up
to 200; and 2 meeting rooms with 35
seats each.

_ "This modern swine productzon
' complex includes nursery, farrowmg,
gestation and finishing operations. The

center is equipped with a computer lab.

and telecommunications classroom,

 further leammg in the general

Instructional
Programs

General Education

Each associate degree program
includes a general education core thae
ptovides a breadth of learning, imparts
common knowledge, promotes
intellectual inquiry, and stimulates the
examination of different perspectives,
which enables people to funcrion
effectively in 2 complex and changing
world. .

The outcomes of general education
at Kirkwood include using effective
communication skills; thinking
fogically and critically; understanding
and applying fundamental scientific
and mathematical principles;
understanding human society and
cross-cultural variation and
perspectives; having knowledge of and
appreciation for the human condition
as expressed in works of human
imagination and thought; recognizing
the rights and resyonsibilities of

workplace.


mailto:desk@kirkwood.cc

Off-Campus Services and Programs

Off-Campus Centers

kirkwoodcollege.com/locations

Kirkwood centers are located
throughout the Benton, Cedar, fowa,
Johnson, Jones, Linn and Washington
County service areas. Kirkwood centers
offer college credit courses, continuing
education programs and high school
completion programs to students of all
ages. Students can complete all the
required courses to earn an associate of
arts degree through a local Kirkwood
ceniter, Classes at each center are
delivered by traditional face-to-face
classroom instruction; self-paced
Anytime/Anywhere Learning courses;
and interactive television Instruction.

The centers offer the same services
as those available to students at the
main campus in Cedar Rapids: -

* Advisors who assist stadents with
course schedules,

» COMPASS testing for math and
English course placement.

* Free career development workshops
for anyone thinking about college
or career changes, '

+ Computer labs with the latest
software and access software
required. for college credit courses.

* Turoring for students in college
credit classes.

Benton County

Vinton Center
111 West 3rd Street
Vinton, IA 52349
(319) 472-2318

vinton@kirkwood.ce.ia.us

Tippie-Mansfield Center
1214 9¢h Avenue
Belle Plaine, IA 52208
(319) 444-2549
belleplaine@kirkwood.cc.ia.us

Cedar County

Tipton Center
1410 Cedar Street
Tipron, 1A 52772
{319) 886-3101
tipton@kirkwood.cc.ia.us

Cedar County Resource Center .

401 West 9th Street
Tipton, 1A 52772
- (319) B86-3451 ext. 5791

lowa County
Williamsburg Cenzer
200 West Street
Williamsburg, IA 52361
 (319) 668-2461

williamsburg@kirkwood.cc.ia.us

Johnson County

lowa City Campus
1816 Lower Muscatine Road
Towa City, IA 52240
{319) 887-3658

iowacity@kirkwood.cc.ia.us

Towa City Learning Center
1810 Lower Muscatine Road
Towa Ciry, IA 52240
(319} 887-3659
jsnook@kirkwood.cc.ja.us

The College

Jones County

Mownticello Center
818 West st Streer
Monticello, IA 52310
(319) 465-5988
monticello@kirkwood.cc.is.us

Linn County

Resounrce Center
1030 5th Avenue SE
Cedar Rapids, 1A 52303
(319} 398-1050

resourcectr@kirkwood.cc.iz.us

Marion Center
2900 8th Avenue
Marion, 1A 52302
(319) 398-1052

marion@kirkwood.cc.la.us

Lincoln Center
9ch Street & 18th Avenue
Cedar Rapids, IA 52404
(319) 366-0142
lincoln@kirkwood.cc.ia.us

Washington County
Washington Center

111 Westview Drive
Washington, 1A 52353

(319) 653-4653
washingron@kirkwood.cc.ia.us
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The College

Anytime/Anywhere
Learning

Learning Initiatives Department
(319) 398-4958
choardin@kirkwood. cc.ia.us
Anytime/Anywhere Learning offers
credit courses in a variery of flexible
formats using media such as the World
Wide Web, audiocassettes, videotapes,
study guides and textbooks, Online
courses give you easy access to your
instructor and classmates, and
technology makes it possible for the
instructor to update assignments and
incorporate new information as it
becomes available. In all formats,
faculty keep in touch with students via
the phone, e-mail and U.S. mail o
provide assistance and evaluate
assignments and exams. Students can
choose from five start dates for most
Anytime/Anywhere courses and
cotmpléieé the assigninents following a
16-week timeline. Those seeking an AA
degree may complete all requirements
except the speech requiremienit by
taking Anytime/Anywhere classes. For
more information about Anytime/
Anywhere courses, check out the
Distance Learning pages on the
Kirkwood web site,

www kirkwoodcollege.com

Telecommunications
Instruction

(319) 398-5565
Eslouha@kirkwood. cc.ia.us

The Kitkwood Telecommunications
System (K'T'S) offers courses and
programs over an interactive television
system thar links the instructor to
students at several locations. This
technology provides two-way audio
and video communication.

Interactive television instruction
greatly increases the number of courses
Kirkwood can offer at our off-campus
centers and other locations throughout
the area, The efficiency of the KTS
delivery system saves students time and
travel while providing an interactive
learning environment.

Kirkwood also offers college credit
and high school courses over the
statewide Iowa Communications
Neework (FCN) and Kitkwood'’s own
cable channel.
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The College

Secondary Programs
(319) 366-1042 ° lincoln@kirkwood. cc.ia.us

Adult Basic Education

(319) 366-0142

The Adult Basic Education {ABE)
program provides instruction to enable
adults ro increase self-sufficiency,
improve employability, prepare for
continued learning and better meet
their responsibilities. Instruciion is
designed for adults whose competence
in reading, writing and computation is
below the ninth grade level. Basic
academics, life skills and employability
competencies are presented in the
context of situations encountered by
adults in everyday life and work. There
is no charge for this instruction.

Kirkwood’s Adult Literacy program
recruits volunteers throughout the
service area, trains them in literacy
teaching techniques and matches them
with adults who want instruction in
reading skills development. Compurer-
assisted instzuction and materials that
emphasize life skills and employability
competencies are also available to the
new adult reader. There is no charge
for this service.

Through the ABE program,
Kirkwood offers free, structured
English classes to adults with limited
English proficiency as welf as to
students who want to refine their
language skills and lfearn more about
American culture and life skills
competencies. Classes are held at
various sites in Cedar Rapids, Towa
City and Kalona. Volunteer tutors are
also available to English language
learners who are unable to attend the
organized classes.

Adult High School
Completion Programs
(319) 366-0142

Students 16 yeats of age or older who
have not completed their high school
education may be eligible 1o carn a
diploma through Kirkwood’s Adult

High School Completion program.
Over 40 self-directed courses and
selected structured classes are offered ar
Kirkwood’s off-campus centers.

Computers are available to provide
students academic reinforcement,
enriched learning opporeunities and
vocational experience. Students are also
encouraged to take interest and career
assessment inventorics, tOUE program
facilities on the main campus, and
explore other career and academic
resources as part of their alternative
high school experience.

Preparation and testing for the
General Educational Development
(GED) diploma are also available at
Kirkewood centers throughout the area.

High School
Correspondence Program
(319) 366-0142

wuww. kivkwoodcollege.comibighschool

Students can earn high school credits
through the High School Correspon-
dence program. Often, students who
are enrolled in a traditional high school
complete courses through this program
and apply the credit toward their focal
high school diploma. Students can also
complete correspondence cousses and
earn the Kirkwood adult high school
diploma. There is a fee for courses
taken through this program.

Corrections Education
(319) 366-0142

Kirkwood operates the education
programs offered at the Anamosa State
Penitentiary and the lowa Medical and
Classification Center through a
contract with the lowa Department of
Corrections. Literacy, basic skills,
English as a Second Language and
GED preparation are the instructional
priorities.

School-to-Career
Partnerships with High
School Districts

Students from area high schools
develop job skills, explore careers and
carn college credit while still in high
school by participating in shared high
school programs in Healeh Careers,
Auto Collision Repair and Engineering
Technology.

The Health Careers program
includes classes that are scheduled in
local hospitals and care centers to help
students develop job skills and provide
advanced placement in Kirkwood's
Health Sciences programs. Auto
Collision is held on the Kitkwood
main campus and develops auto body
repair skills. The Engineering Techiiol-
ogy Academy develops foundation
skills for technical careers, and is held
at Cedar Rapids Jefferson High School.

High School Ardculation Agreements
Kirkwood has articulation agreements
with more than 100 area school
districts that give high school students
the opportunity to earn college credit
and advanced placement in Applied
Science programs at Kirkwood for
competencies developed while in high
school. This program strengthens
relations between high school and
college faculty and provides a smoother
transition for students planning to

attend Kirkwood,

il
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Continuing Education
(319) 398-5623 » continue@kirkwood. cc.in.us

In keeping with its emphasis on
lifelong learning, Kirkwood offers
continuing education classes and
workshops for personal growth,
recreation, certification and skills
development.

Kirkwood sponsors community
education classes throughout the
seven-county service ares, holding
classes at the off-campus centers in
ceoperation with local school districts.
Five sessions of Continuing Education
classes are offered during the year.

Kirkwood draws upon the service
and expertise of business, industrial
and cultural leaders for its community
education teaching staff, A catalog
with course descriptions is mailed to
area homes and businesses prior to the
opening of each term. '

Supplementary

Yocational Classes

More than 65 percent of Kitkwood’s
cormmunity education students enroll
in classes to upgrade their job, advance
in their job or obtain job-secking skills.
These supplementary vocational classes
are offered at business and industrial
sites, on the main campus, at off-
campus centers or at local high schools.
Some examples of these classes are:

Health

Nurse aide, anatomy and physiology,
first responder, CPR, Adule/Firse Aid
Medic, EMT-B, pharmacy technician,

rehabilitation aide, paramedic, home

care aide.

Industriaf Techsology
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Electronics, electricity, air condition-
ing, auto body, computer-aided
drafting, machine shop, welding,

Ny SRy UG- AR U P
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Business and Office
Keyboarding, leadership, supervisory
skills, real estate pre-license.

Computers

Beginning computer concepts, word
processing skills, spreadsheets,
databases, deskeop publishing and
presentation programs, introduction 10
programming, programming
languages, communication programs,
introduction to PC hardware,
introduction to local area networks,
Internet programs.

Family and Consumer Scienace
Cooking, child care, clothing, family
relations, appearance, communication
skills, goal setting,

Agriculture
Houseplants, gardening, animal
nutrition, horsemanship.

Quality Control
ASQC certification preparation, SPC,
problem solving, network groups, in-
house quality training conférerices,

Seminars and Workshops

Businesses, industries and local

governments have a variety of needs for

in-service training, seminars and

workshops for their employees.

Kirkwood Training Services designs

programs and activities to meet these

needs. ‘

Current program areas include:

*» Computer skills training

* Business management

* Leadership training

* Customer service training

* American Management Association
certificate programs

+ Small business training

¢+ Pre-retirement planning

* Re-licensing for nursing, allied |
health, real estate, insurance, .
cosmetology, food service training,
long-term care, foster parent
training, human services
professionals, Quality control
- el

Enjoyment/
Self-Enrichment

and Recreation Classes
Surveys indicate that “personal interest,
growth and knowledge” mativate two
out of every five students enrolled in
Kitkwood community education
programs. Most of these students
enroll in such classes as:
* stained glass, oil painting,
calligraphy

* foreign language

+ azerobic dance, volleyball, womens

self defense

‘s driver education
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Semi-Trailer Truck
Driving Program

The semi-trailer truck driving program .

helps prepare men and women for
employment in the trucking industry.
The entry-level curriculum includes
classtoom instruction, driving range
instruction and supervised practical
experience driving on highways, the
interstate, and in towns and cities.
Program graduates are awarded 2
certificate, offered placement assistance
and are prepared to take the
Commercial Driver's License exam.

Learn at Home -

As students continue to demand

education in Anytime/Anywhere

Learning formats, Continuing

Education has developed a variety of

courses that are offered through home

study, correspondence and Internet-

delivery formats. Students entoll in

classes such as:

e {ntroduction to Computer
Programming

o Conversational Spanish

e Communication to Understand

» An Overview of Aging

+ Introduction to Apprenticeship

» Fun with Math and Science

« Diabetes: Pathophysiology and
Treatment _

* Grieving and Long-term Iliness

S~

The College

Kirkwood Training Services
(319) 398-3623 = continue@kivkwood.cc.ia. us

Kirkwood provides customized
training programs for area businesses
and industry through Kirkwood
Training Services. Staff works with
local agencies to enhance the
workforce by identifying and offering
training and technical support services.
Staff also works with area economic
development professionals in
identifying training monies and

services that will help ateract new

business or encourage the expansion of
existing business.

Kirkwood Training Services
provides training in the following
subject areas: computer training,
industrial training, employee growth
programs, management/leadership,
continuous process improvement,
health and safety programs, and
wotkplace systems change progtams.

Through these services, business,
government and education forge 2
partnership to support productivity
and profitability through a strong
workforce. Kirkwood Training Services
includes the Towa Waste Exchange, a
partnership with Bluestem Solid Waste
Agency, the lowa Manufacturing
Extension Partnership and the Small
Business Development Center.

ACT Center

Kirkwood's ACT Center is designed to

offer computerized and Internet-based

testing and training services for
individuals, businesses and organiza-
tions. More than 1,000 courses are
available through a growing national
network of ACT centers. Services at
the ACT Center include:

» computer-delivered certification
and licensure tests for the trades and
professions;

+ continuing education courses in a
broad array of discipliness

o skill-specific training for selected
fields;

» distance learning using the larest
rechnology;

+ computerized educational and
career guidance counseling.
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- Applicants to Applied Science'and:

et
o

Admission Service
221 Linn Flall '
(319) 398-5517 or (800) 363-2220

info@kirkwood.cc.ia.us

Kirkwood Community College is
proud to maintain an open admission
policy, which means enroliment is
open to anyone with or without a high
school diploma.

Students who are concarrently
enrolled in high school must provide a
letter from their high school counselor
that gives them permission to enroll.
The letter should also state there is 2
reasonable expectation that the student
will succeed in college-level work.
Kirkwood reserves the right to guide
students toward appropriate courses
based on counseling, examination, pre-
enrollment interviews and past
academic achievement. o

Admission to the college does not
guarantee acceptance into all
programs. Generally, admission to

_ ApMissioNs & Acapemics PoLicies

programs is granted on a continuous
basis as applicants complete the
required admission procedures.
Applicants will find it to their
advantage to apply as soon as they have
decided to seek admission to a
program. Students can submit
applications one year prior to the
program start date. (Check the entry
time in the program descriptions in
this catalog.)

Applicarions are accepted up to the
day of registration in many college
programs. However, students should
commplete their application well in
advance of the semester they plan to
enter to gain the maximum pre-
enrollment assistance from college

staff.

Applying for Admission

Submit your completed application
to Enrollment Services, 216 Kirkwood
Hall, Kirkwood Community College,
PO Box 2068, Cedar Rapids, IA
52406-2068; FAX (319) 398-1244. If
you need an application, call
Admissions Services.

You can also apply online at
www.kirkwoodcollege.com (Select the
“Interested in Becoming a Student?”
button.) There is no application fee.

Technology programs are required to
attend a program conference as part of

“available free of charge on:the main:-.

the admission process. Advisors will
contact you with more information
once your written application has been
received.

All applicants must stbmir ACT or

- COMPASS placement scores to help

advisors determine their appropriate
placement in math and English
courses. If you have not taken one of
these tests, call the Test Center at (319)
398-5456. The COMPASS téstis =

canipiis and at off-campus centers,

Other documents may be needed:

» Transcript: Transfer or returning
adule scudents who wane credit for
previous coursework must provide
Entollment Services with an official
transeript from each college or
university attended. If you're
enrolling in a Health Sciences
program, you may also be asked to

_submit a high school transeript.

-o.. Health Form: If the program you're.

»-, applying fof requirés a completed’: =0
health form, you'll be notified aftér
being accepted.
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English Language

Proficiency

134 Linn Hall

(319) 398-5581

gmay@kirkwood. cc.in. us

To assure that students whose first

language is not English are prepared 1o

complete college-level coursework,

proficiency in English must be
demonstrated. These students,
including graduates of American high
schools, VISA students, permanent
residents, refugees and U.S. citizens,
can démonstrate English language
proﬁ(:lency by carning:

an ACT composite score of 15 or

higher with an English subscore of

15 or higher, or; :

* an SAT verbal score of 290 or
higher, or;

*+ astandard TOEF L score of 500 or
higher or the compurer-based
equivalent score of 173 or higher,
or;

+ a Kirkwood English as a Second
Language (ESL) placement score of
Level Six.

Note: All test scores must be earned

within the two years prior to applying

to the college.

Students who do not demonstrate
English language proficiency on one of
the above examinations must meet
with the college’s ESL coordinator
prior 1o registration for classes to take
the Kirkwood ESL placement
examination.

Students may not register for credit
classes until completing Level Five of
the ESL program. Developmental
credit is awarded for ESL classes with a
maximum of two credit hours allowed
toward an associate degree.

Non-VISA students wanting to
learn English in a survival/coping
context should contact the Kirkwood
Lincoln Learning Center at (319) 398-
0142. These noncredit enrichment

classes are provided free to people 18
years of age and older. However, these
courses will not satisfy the English
language proficiency requirement for
credie classes.

VISA students
134 Linn Hall
(319) 398-5579 or
(319) 398-5293

In additon to demonstrating English

language proficiency, VISA students

wanting to enroll in credit classes or

programs must be 18 years of age or

older and submit the following items:

1. An application form.

2. Official secondary school and
college transcripes.

3. Official evidence of adequate
financial resources.

4. Ahealth record.

Further information and assistance is

available in the International Student

Office.

Admission

Residence Quaiiﬁcations
(319} 398-5477

Swudents enrolling at Kirkwood are
classified as residents or nonresidents
of Towa, or as international students, -
for admission and wition purposes by
the college’s Enrollment Services
department,

The legal definition requires 90
consecutive days of residency within
the state for a U.S, citizen or
permanent resident (green card), All
others remain at nonresident status.
The burden of establishing residency
rests with the individual students and
the information they provide,
Enrollment Services has the authority
to requite written documents,
affidavits, verifications or other
evidence as deemed necessary to
establish proof of residency. If
reclassification is granted, resident
tuition is effective with the hext term
of enrollment and is not retroactive,
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Tuition

The tuition charges established by the
Kirkwood board of trustees at the time
of this printing, December 2000, are as
tollows:

Iowa Residents

$65 per credic hour per semester.
Tuition for an average, full-time
schedule (15 semester hours) is $975
per semester.

Nonresidents

$130 per credit hour per semester.
Tuition for an average, full-time
schedule {15 semester hours) is $1,950
per semester,

Included in tuition are the costs for
laboratory materials, student activities,
registration and graduation. There are
additional charges for private music”
lessons. Anytime/Anywhere tuition is
charged at resident rate,

Students can exchange courses of
equal hours at no.additional charge....
through the second week of the term.
After the second week, students will be
charged for any class added 1o 2
schedule, even if they've dropped
another class or are changing sections

* of a course. Exceptions can be made
with the approval of the departmcnt
dean.

Refund of Tuition

All refunds are ruition only and are
computed as of the date the
withdrawal was phoned into K-TRAC
or Student Development (only
complete withdrawals can be phoned
in to Student Development), processed
through the Internet or received in
Enroliment Services.

Through the 1st week of the course start
date - 100 percent

Through the 2nd week af the course start
date - 50 percent

Refunds are given through the second
week of the course start date, regardless
of the length of the term. Exceptions
to this policy are classes that meet only
once of twice, or only one weekend.
There is no refund for these classes
beginning the day of the first class
mesting. Refunds are mailed after the
fourth week of the term. .

Full refunds of euition are gwen
when students must withdraw due to:
a) medical reasons as recommended

and certified by a licensed
physician®; or .
b} induction, but not enlistment, into
the U.S. armed services.
Refunds are made in these cases only if
applied for by the end of the term in
which the student withdrew.

If you are compelled to withdraw
from classes by extraordinary and
personally uncontroilable
circumstances, you may petition for a
waiver of the ruition refund policy.

“Petition forms are available in

Enrollment Services; 216 Kirkwood

b Hali: Completc withdrawals must be -
. processed in Student Development.

Financial aid recipients are subject
to refund guidelines in the Higher

gr‘!lrﬂ?‘lf\n Act Canraes the Binansi
Agucation Act Lontact the Finang

AT A vy 11,

Faxivh Uillbc; [_‘.‘J i\‘fi\w‘v"}l,l PR AN

the appronriate schedule.

* Medical refunds are made only for complete
withdrawal from classes. Envollinent Services
will send @ form divectly to the attending
physician indicated by the student. The
Physician maust veturn the completed form
directly to Envollment Services.
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Academic Policies

Unit of Credit

A unit of credit is a semester bour.
Normally, a semester hour of credit is .
given for one hour in class each week
for a period of 16 weeks.

Course Load

Individuals pursuing 12 semester hours
or more during any semester {9 hours
or more in a summer resm) will be
considered full-time students. To earn
an associate degree in four semesters,
students should plan to enroll for an
average of 16 hours per semester.

The college will define full-time
student status as less than 12 hours in
rare situations that are based upon
medical conditions that qualify for
disability accommodations. The
college will conduct an assessment and
will require assessment and
documentation from qualifted medical
sources in accordance wich already
established college ADA proceduses.
The determination will not supercede
currently eseablished federal financial
aid regulations. These decisions will be
coordinated by the Dean, Learning
Services.

There is no limit on the number of
credit hours a student may carry in any
semester, However, students need their
dear’s approval to carty more than 18
hours,

Students may not take a course for
mote or less credit than that assigned
in the college catalog or credit class
schedule.

Part-time coursework may be
undertaken in many programs.
Students with an ineerest in attending
patt-time are advised to contact the

_ approptiate program department for
details.

Assighments and

Examinations

Students are expected to complete alk
class assignments and examinations on
time, It is the student’s responsibilicy
to make up any work missed during
absence from class,

A student must be present for final
examinations as scheduled. In cases of
iflness or emergency during final
exams, a student may be excused and
the exam rescheduled by the instructor.
in cases where such iliness or
emergency may extend more than 2
few days, the procedure for incomplete
coursework shouid be followed.

Grading System
Kirkwood grades and their values are
listed below:

A 4,00 C- 1.67
A- 3.67 D+ 1.33
B+ 3.33 D 1.00
B 3.00 D- 0.67
B- - 2.67 I3 0.00
C+ 233 FwW  0.00

C 200
The above grades, plus “Z,” are
included in the computation of grade
point average.

Orther grades:

E  Excused without credit
Incomplete
Credit for prior
education or experience
Audit
Irresponsible andit
Originat grade removed
Passing credit
No credit
Credit by examination
Student withdrawal
from course
Course repeated
Failure to withdraw
{only on transcripts prior to
March 1, 1971}

NX o gH070ZZ T

Credit toward graduarion is
granted in most programs for grades
higher than “E” plus “B” “T” and ‘L.

Grade reports are maied to
students approximately one week after
the close of a semester. Grade reports
will be given over the phone only
through K-TRAC, (319) 398-3412 or
(800) 332-8833. You may also access
yous grades at the Kirkwood web site,
www.kirkwoodcollege.com, by
choosing the “Explore Kirkwood” link
and then the “Online Registration”

link.

Incomplete Grades

A student who is unable to complete
the assigned work of a course because
of extenuating circumstances may be
assigned the grade of “T” (incomplete).
In such cases, the student and
inseructor must fill out the Incomplete
Grade Agreement, documenting course
requirements remaining and the date
by which they must be completed. The
maximum time a student can carry an
incomplete grade s one year. After this
time, in the absence of any aiternative
grade being assigned by the instrucrer,
the “I” grade will be changed o “E”
The student should contact the
insteuctor about assignment of a final
grade before reregistering for the
cOurse.

Fraudulent Academic

Credentials

Any person seeking to become 2
student at Kirkwood Community
College who submiss 2 fraudulent or
altered academic credential to the
college, or who is found to have altered
Kirkwood academic credentials or
records, will be subject to penalties
ranging from suspension of expulsion
from the college to legal prosecution.
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Adds, Drops and

Withdrawal of Registration
Doates for adds, drops and complete
withdrawals of registration are listed in
the student handbook and at the front
of this caralog. Comparable dates for
shorter sessions are available from
Enrollment Services. _

Students may add a course at any
time during the first week of a regular
semestet ar during the first chree days
for shorter sessions, subject to the
course load conditions and tuition
schedule listed earlier.

Students may drop individual
courses prior to the drop date listed on
the academic calendar and from the
dates available from Enrollment
Services. Course drops require the
signature of the instructor or dean.
After the last day to drop individual
courses for a semester or a session,
students must remain in the scheduled
courses. Students who quit atténding a
chass without officially dropping it will
receive an “F” or “FW™” grade. Classes
that have ended cannot be dropped.

Students may withdraw their efitire
enrollment at any time up to the day
prior to final examinations. Complete
withdrawal must be prdcessed in~
Sradent Development. A grade of “W”
will be assigned for all courses, Classes
that have ended cannot be dropped. In
cases of personal tragedy (death, severe
illness or disability}, Enroliment
Services can initiate a withdrawal for a
student if prior o the last day w drop
classes.

A change in registration is not
official until it is received in....

One-time

Reinstatement Policy
Students who fail to pay their tuition
by its due date will be dropped from
their classes. A Petition for
Reinstatement form must be
completed for any classes that have
already started. The instructor’'s and
deant’s signature must be secured and
tuition paid for each cancelled class.
After all classes have been re-added and
paid for, students may drop any classes
they don’t wish to maintain, in
accordance with the established drop
policy, Students may petition for
reinstatement of classes only once

while at Kirkwood. Forms are available

at Enrollment Services and at the lowa

City campus,

One-time Waiver Policy
Students who received a grade of “FW™

- because of failure to complete an.- - -

official withdrawal may be eligible for’
a one-time waiver of the last day w0
drop individual classes, In order 10
qualify, students must have no “Ws”
on their academic record, Contact
Enrollment Services for details.

. Envollment Services. The student is: = - -
responsible for seeing that all hecessary
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forms reach that office and that they
carry all signatures as required on the
forms.

Change in scgistation forms afe
available from Enrollment Services,
advisors, counsclors and deparument
offices. '

Credit Assignment in

Emergency Situations

After completing at least two-thirds of

an acadernic term, a student may

petition to receive a grade and credit
for all courses in the program at the
time of such emergency situadons as:

+ induction, but not enlistment, into
the United States armed services;

* serious personal or family illness
requiring the student vo withdraw
from all classes;

*+ death in the immediate family; or

*+ other similar emetgency
circumstances that prevent the
student from completing the
academic term.

Students who believe they are entitled

to consideration under this policy

must file 2 petition with Enrollment

Services, 216 Kirkwood Hall.

Appropriate documentation of the

| emergency must accornpany the
~-petition. A committee will review the

petitions to ensure conformity with the
policy. Those found to be in
conformity will be forwarded for
response to instructors involved.
Instructor response may include
assigning the student the grade then in
progtess, assigning the student a
reduced grade in consideration of
umet course requirements or
declining to assign the student a grade.
In any case, the student retains the
right to withdraw from the course.
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Academic Progress
Students whe achieve and maintain the
minimum cumulative grade point
average (GPA) and complete course
requirements in the prescribed
sequence are considered to be making
satisfactory academic progress.
Students who fail to achieve the
minimum cumularive GPA indicated
below will be placed on academic
warning or probation:

Academic Warning .... GPA

12-18 graded hours 2.0
Academic Probation .. GPA.
19 or more graded hours 2.0

The dean of students reviews students’
academic records each semester and
will notify students of their warning or
probationary status. All studenss
placed on academic warning/probation
will remain on academic warning/
probation until their camulative GPA
is raised to the appropriate level,
Students on academic warning/
probation for two consecutive
semesters will be placed on mandarory
held, which requires counselor
approval for continued registration.

Disciplinary Probation

and Suspension

The dean of students, 123 Linn Hall,
administers disciplinary probation and
suspension from the college. In
general, such matters are handled with
due process, and appeals are made
available as appropriate. The Student
Handboolk (available from the Student
Life office, lowa Hall) contains further
information.

Readmission

Students who have withdrawn from
the college in good standing and who
desire to be readmitted should apply
directly to Enroliment Services.

Students who are readmitred after
absence from the college and who
desire an associate degree will be
requited to fulfill the cutrent
graduation requirements.

Auditing Courses

Audit enrollment in courses provides
students the opportunity to atterid a
class as a noncredit participant, usually
as a Bistener-observer. This kind of
enrollment may have value for students
who want an. introduction 1o a subject
outside their major field, a review or
refresher in a subject, or other purposes
where credit and grade are not needed
or would pose an unnecessary
academic threat.

With the permission of the
instructor, a student can enroll in any
course on an audit basis. The student
and instructor must agree on what
portion(s) of the course the student
plans to audit and the requirements
the instructor has abour the student’s
class artendance and participation, If
the student fulfills the agréement for
the audit, he/she will receive the grade
“N” for the course and it will be
entered on the student’s academic
eranscripr. If the student does not
fulfill che audit agreement, the
registrar, upon request from the
instructor, will withdraw the student
from the course and assign = grade of
“W”

Audit enrollments carry no credit
or grade point value. No inference is
made regarding the quality of a
student’s mastery of the course subject
matter.

Srandard wuition applies to all audit
enrollments regardless of the length
and scope of the audit. The last day to
change from graded credir to audit is
the same as the last day to drop an
individual class. Once changed to
audit, the class cannot be changed
back to graded credit.

Repeating Courses for a
Better Grade

Students may repeat courses taken at
Kirkwood to try to improve their
original grade, The original grade will
be changed to an “X,” which carries no
credit and has no effect on the grade
point average.

In some cases, it may be beneficial
for a student to retain both the-original
and repeart grades, A student who
wishes to retain both grades must
inform Enrollment Services.

For those courses that may be
taken for credit more than one time,
the second grade will not replace the
first.

Forgiveness of Failing

Grades

Grades of “F” (or any other failing

grades) can be changed to “O” (no

credit) if the student is currently

entolled, tuition has been paid and:

¢ the student has not been enrolled in
any program of higher education for
a period of at least three consecutive
years; or

= the student has honorably served in
the U.S. armed services for at least
two years since receiving the failing
grade, '

Dean's List

Students with outstanding academic
records are named to the Dean’s list. To
qualify, a student must have completed
12 credit hours and achieved a grade
point average of 3.3 or higher in six or
more hours of subsequent graded
credit.
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PhiTheta Kappa
To recognize scholastic achievement,
Kirkwood honors students with an
invitation into Phi Theta Kappa, the
international honor society for two-
year colleges. For 73 years Phi Theta
Kappa has symbolized excellence in
higher education and encouraged
scholarship among two-year college
students, Kirkwood students who have
earned at least 12 semester hours with
a grade point average of 3.5 or above
are eligible to become members of
Alpha Era Rho, the Kirkwood chapter
of Phi Theta Kappa.

Phi Theta Kappa members receive
a gold seal on their diploma and may
wear a gold honors stole at graduation,
They can also apply for more than $30
million in scholarships nationwide
when they transfer to senior
institutions.

Student Record

Retention Policy

Kitkwood retains students’ official
academic records (transcripts) of
enroliment and credit earned in.. .
perpetuity. All other student record
documents ate destroyed two years
after the student’s last enroliment at
the college.

Students who believe there is an
inaccuracy in their transcripts must
notify Enroliment Services. Upon
destruction of the supporting student
record documents two years after the
student’s fast enrollment, the transcript

is fegarded as the final accurate record o

~of scadermic accomplishment.
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Transcripts

Transcripts are available through
Entoflment Services. Official
transcripts are sent only to other
insticutions and employers, Any
transctipts given or mailed to the
student are considered unofficial. The
student’s signature may be required to
release the transcript.

Filing a Graduation
Application
Students who plan to earn an associate
degree, diploma or certificate of
program completion must file a
graduation application with
Enrollment Services by the first week
of the semester in which they plan to
complete the requited cousework,
College commencement exercises
are held in May at the end of spring

.. semester. Students completing ...

programs in the fall or summer terms
are encouraged to participate in
commencement, Participation in the
ceremony is voluntary. Summer
graduates who would like their names
included in the commencement

- program must have their graduation

applications submitted by February 1.
The award will be mailed to the
student when semester grades are
recorded and evaluated.

If graduation requirements are not
met, the student will be required o
reapply for graduation by the first
week of the semestér in which the
completion of requirements is

antlc1patcd

Change of Major

Students who change their major wili
be accountable, in terms of graduation
requirements, only for work done in
the new major. The coursework and
grade point average earned in eatlier
majors will continue as part of the
transeript and records, but only those
courses and grades applicable to the
new major will be used to determine
graduation.

Students contemplating changing
their major are encouraged to discuss
their plans fully with 2 member of the
advising staff.

Earning Multiple Awards
Kirkwood confers certificates, .
diplomas and associate degrees. These
awards are earned in progression based
on the number of credit howrs required
to complerte 2 program of study.
‘A'student may éarn one award per
term. A student may earn additional
certificates, diplomas or degrees in, .
subseqiient terms by earning the-
following minimum hours in resident
coursework, along with the other
requirements of the award: =~~~

For each additional:

Certificate 6 semester hours
Diploma 8 semester hours
Associate degree 12 semester hours

When the sequencing and frequency of
offering required courses results in a

student having to simultaneously work
on more than one award, the appropri-

ate departmem: may recommend
" grantiig an éxeeption to this pohcy



Transfer of Credit from

Other Institutions

When examining transcripts from

other colleges, Kirkwood follows the

recommendations contained in the
current issue of the Tansfer Credit

Practices of Designated Educational

Institutions, published by the Ametican

Association of Collegiate Registrars

and Admission Officers,

Kirkwood may accept the crediz
given to a student who has done
successful work at another college
provided our evaluation determines
that the work was:

a) part of the curticulum of an
associate degree program equivalent
to any of the associate degrees
offered by Kirkwood; or

b} for a bachelor’s degtee or pari of a
baccalaureste program.

in evaiuatmg students’ transcripts from

institutions previously attended,

Kitkwood apphes the follnwmg general

policies: '

1. Grades of “F” {or any other failing
grades) for transfer students will be
ignored in the computation of a
cumulative transfer grade point
average if any of the following
conditions are met:

a) The courses involved were taken
during or after the 1972 fall
quarter and before the 1981-82
fall quarter;
ot

b) The student has not been
enrolled in any program of
higher education leading to an
associate degree or bachelor’s
degree for a period of at least
three consecutive years since
receiving the “F”; or

¢} The student has served in the
ULS. armed services for at feast
two years or any smaller portion
thereof if discharged with a
service-connected disabiliey.

2. Grades cortesponding to “D-” or
better will be accepted for transfer
into Arts and Sciences majors and
will be accepted toward fulfilling
general education requirements for
Applied Science majors. Higher
grades may be required for some
program courses.

3. Decisions about the applicability of
ransfer courses toward Kirkwood
requirements will be made by
Enrollment Services and reported to
the student. Any questions
regarding such decisions should be
directed to that office.

When Kirkwood accepts a student’s

transfer credics toward an associate

degree, it cannot guarantee how other
colleges will treat these same credits.

Admission

Acceptance of Vocational-
Technical Credit

Kitkwood accepts the vocational-
technical credits earned in courses that
are part of Associate of Applied Science
degree programs at Kirkwood or other
lowa community colleges. Such credits
are herein referred to as techpical
credits.

A maximum of 16 hours of
technical credits are acceptable toward
associate of arts or associate of science
degrees, but the credits may not be
used to satisfy core or general
education requirements,

Residency Requirement
Students completing an A.A., AS,,
ASJCLO. or AAS. degree must earn
a minimum of 16 credit hours from

Kirkwood.
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Admission

Special Policies and Student Rights

Special Notice to Students
Each student is responsible for being
familiar with the information
appearing in this catalog. Failure 1o
read the regulations will not be
considered an excuse for
noncompliance,

The college reserves the right

change policies ot revise curricula as

needed due to unanticipated

" circumsances.
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Rules and regulations in this
catalog have been adopred by the
faculey, adminiseration and the board
of trustees of the college. If a student
finds that extenuating circurnstances
might justify the waiver of a particular
college regulation, that student may
file a perition with the registrar,
according to established procedures.

This catalog has been designed to
provide students with most of the
information they will need about
Kirkwood Community College. ™™
Students should be aware, however,
that the catalog is not intended to be 2
complete statement of all procediires;
policies, rules and regulations; and thac
thé college reserves the right to change

without notice any academic or other’ ™ *

requirements, course offerings,
COTtents; Programs, procedures, rules
and regulations, fees, etc., in various
publications.

Family Educational Rights
and Privacy Act (FERPA)

The college complies with the Family
Educational Rights and Privacy Act of
1974. The law provides three
fundamental rights to students who
attend postsecondary institutions:
 Right to inspect and review
education records.
* Right to request to amend
education records.
¢ Right to limit disclosure of
“personally identiffable
informartion” contained in
eduacation records.
At the postsecondary level, rights
under FERPA are afforded the student
and not the parents, even if the student
is under 18 yeats of age. In accordance
with this federal law, the coilege has
adopted policies and procedures
governing the confidentiality of
student educational records.
The law says certain information
such as name, address, telephone

number, dazes of attendance, degrees

and awards, fuil- or pare-time status,
etc., is directory information, and each
college can formulate its own policy
about what directory information it

- will refease. It is Kirkwood’s policy not

to release names, addresses and phone
numbers, Exceptions are made when
names and hometowns of graduates
are Histed in the newspaper,
commencement book and when team
rosters are published. Students can ask
that even directory information be
withheld. Requests must be ﬁled each

oo termidn Enrallwent Servlr'es

. coilege pohcy shoula be d1rected to-

Enrellment Services, 216 Kukwood
Hall. Students have the right wo file
complaines with the U.S. Demrtmenc

(f\i‘ erww ki,

Academic

Assessment Policy

Kirkwood Community College is
committed to offering quality
educational programs that help
students reach their goals and realize
their potential, For this reason,
assessment is an ongoing part of all
Kirkwood programs. Placement scores,
assessments of academic achievement,
surveys, gre«/postcests, licensure
examinations and other measures of
educational progress provide important
information about how Kirkwood
students perform as a group.

If students take assessment
seriously, Kirlewood personnel will
have the accurate information they
need to evaluate quality, plan. .
effectively and improve the college’s
programs and setvices. Students are
therefore expected to give their best

“efforts to Kirkwood assessment -
activities. Anonymity of participants

will be protected when reporting
assessment results,




STUDENT SERVICES

Student Deviopment (Counseling)
123 Linn Hall » (319) 398-5471 * counsel@kirkwood.cc.ia.us

The college provides professional
counselors to help students with career
and educational planning and in
solving personal or social problesms.
Students and prospective students
can meet with members of the
counseling staff to discuss academic
and career goals and determine an
appropriate course of study.

-A student who experiences
difficulty or dissatisfaction with 2
particular cursiculum is encouraged to
use the counseling service to discuss
and/or explore an alternative course of
action. s

-Counselors also help students
develop more effective study habits,
more satisfying personal and social
relationships, job-secking skills, solve
financial problems, and select a
transfer college or university.

Counselors are available in several
locations on campus including the
Student Development office, 123 Linn
Hall. Students in all programs have
access to counseling services including
students enrolled in evening classes
and at off-campus sites.

Student Advocacy
All students, faculty, staff, service
providers and visitors who are involved
with any aspect of the college’s mission
are members of Kirkwood’s learning
community. As such, we share certain
rights and responsibilities to each other
and to the Jearning process ~ among
them the right to a positive educa-
tional climate and the responsibitity to
uphold values necessary to create and

" sustain this educational climate.

The dean of students provides
information and support for students,
staff and faculty members who have
encountered problems or concerns
with the behavior of a member of
Kirkwood's learning community. Call

(319) 398-3584 or stop by the Smdent
Development office, 123 Linn Hall, if
you have a concern. For further
reference, the Kirkwood Student
Handbook contains detailed
informarion about student conduct
policies and appeal procedures.

Diversity Services

The purpose of Diversity Services is to

advise, support and encourage students

of various ethnic backgrounds in
several important areas, Diversity

Services provides:

+ financial aid counseling including
special scholarships for students of
colot;

» ethnic organizations and cubtural
activities;

¢ information about other college
services and Community Fesources;

* community involvement.

Career Development
Center

careers@kirkwood. cc.in. us

Students who need help with their

career or job search can use the services

offered by the Career Development

Center, 151 Linn Hall. The center

offers:

* full- and part-time job listings;

* career and labor market '
information;

» information and skills to improve
job-search techpiques;

» individualized career decision
making and career planning;
résumé review and
recommendations;
self-assessment workshops to help
students focus on career options;
special assistance to dislocated
workers and displaced homemakers;

*+ online résumé posting service for

students at kirkwood.jobdirect.com
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Personal Development
Personal development courses help
students deal with issues or develop
skills that are needed in daily life: .

« Human Potential Lab consists of
small group, structured experiences
that help students discover and
develop their strengths.

¢ Career Decision Making teaches
students the process involved in
carcer and life planning. A relared
cotirse, Career Exploration/
Independent Study, is broken into
modules through which a student
proceeds on-an individual basis with
a counselor. .

« Assertive Behavior Training
teaches scudents how to be less
passive or aggtessive and shows
them how to deal more effectively
with others.

o Stress Management provides
students wich skills to deal with...

geresses common to college students.

+ Job-Secking Skills deals with
résumé preparation, interviewing

. and job search strategies,

For detailed descriptions of Personal

Development courses, see the listings

in the back of this catalog. Further

information on any Student

Development service is available at the

department office, 123 Linn Hall,

frorm 8:00 2.m. to 8:30 p.m., Monday

through Thursday and 8 am. © 5

p.m. Friday.

\-\:

- individualized suppo

Rehabilitation Services
123 Linn Hall
(319} 398-4925

A full-time rehabilitation counselor
provides specialized assistance to
seudents who have mer the eligibility
requirements for assistance from the
Towa Division of Vocational
Rehabilitarion Services {(DVRS).
Financial assistance may also be
arranged. Students who have physical,
emotional or mental disabilities that
prevent them from getting or keeping
certain jobs may apply for these
services.

Project START

Project START is a cooperative cffort
of the Kirkwood Community College
Foundation and the Hali-Perrine
Foundation. Project START provides a
broad-based, supported education” ™
system to students.

Participants are students who
encounter barriers that might prevent
them from enrolling in'or completing
their academic goals at Kirkwood. To
be eligible for Project START, students
ust meet financial guidefines,
demonstrate academic promise and the
potential for success. The presence of
an academic problem or other barriers
in life increases the chances of
selection. '

Project START services include
financial assistance, alternative test
raking, advocacy, tutoting,
dévelopmental education, self-
advocacy instruction.and. e

 Partcipantsare.
expected to become self-sufficient
within one year.




Learning Services

Student Services

133 Linn Hall » (319) 398-5574 * palbang@kirkwood.cc.ia.us © wuww.kirkwoodcollege.com/developmentaled

Learning Services is comprised of
services and coursework to help
Kirkwood students achieve their
academic and career goals. Learning
Services offers academic and
nonacademic support to help students
identify, carry out and achieve success.
For more detailed information abour
the services provided by Learning
Services, visit onr web site.

Adpvising, Testing and
Transfer Center

139 Linn Hall

(319) 398-5540

Academic advisors are available to help
Arts and Sciences studenes develop
academic plans appropriate to their
interests, clarify requirements for
degree programs, select courses,
register and provide transfer
information 1o four-year cofleges and
universities, As soon as students enroll
in an Arts and Sciences major area at
Kirkwood, they should call the
Advising, Testing and Transfer Center
to take an appointment with an
academic advisor.

Testing

A wide variety of testing services are
provided to prospective students,
current students, graduates and the
community at large. Prospective
students participate in COMPASS
(computer adaptive) assessment testing
to help determine their placement in,
or-readiness for, college-level classes.
Once prospective studetits complete
COMPASS, an advisor will help them
interpret the results, Current students
use the center for department make-up
exams and exams for distance-delivered
courses,

Students can earn college credic by
participating i the College Level
Examination Program (CLEP} testing.
English as a Second Language (ESL)
tests are given to incoming students
whose native language is not English.
The Emergency Medical Services
testing, Retake Examinations and a
vatiety of other tests are provided as a
service 1o comuntnity members.

Transfer

Any student planning to transfer to
another educational institution can
receive assistance and resource
materials from the center, which acts as
a liaison between Kirkwood and four-
year colleges and universities. Students
can use the center to research other
colleges online. Admissions
representatives from four-year
institutions use the center to meet with
prospective transfer students.

Personal Achievement
133 Linn Hall

(319) 398-5574 :
Personal Achievement {PA} offers
developmental classes in writing,
mathematics, pre-algebra, basic study
skills and a 12-credit college prep
block. Upon enrollment, a shott
interview and diagnostic testing help
identify the student’s academic
strengths and weaknesses, Based upon
the results, a plan of instrucrion is
developed with each student. Classes
are offered in an individualized or
small-group setting.

Workplace

Communications

This program serves to develop
communication competencies of
students in the Applied Science and
Technology programs. Courses within
the Wotkplace Communications
program build on one another o
provide students with practical,
applied knowledge of how to
communicate in the workplace.
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Tutor Program
133 Linn Hall

Tutoring services are available on
request for dny student enrolled in a
"credit course at Kirkwood. There is no
charge to the learner, and tutoting is
available every term, day and evening.

Many tutors are Kitkwood students
who are paid by the college for their
services. Students interested in being
tutors or obtaining tutoring can
register in 133 Linn Hall.

Student Support Services

133 Linn Hall

Student Support Services is a federally
funded TRIO grant project thac helps
eligible participants to persist and
graduate from college. The project
offers counseling, tutoring and
computer writing/editing services.
Recipients of these services must be
citizens or nationals of the United
States who ate currently enrolled in a
credit program. T'hey must also meet at
least one of the following require-
ments: 1} first-generation student;
2) financial aid eligible; and/for
3) presence of a physical disabiliry.
Counselors are available to help
students resolve personal, financial and
academic issues including guidance in
the successful cransidon into a college
environment. A writing instructor
tutors students in the progressive steps
in planning, organizing, writing,
revising and proofreading writzen
academic assignments. Instruction is
also avaifable on the basic use of word

Disability Support Services
133 Linn Hall

(319) 398-5574

A studert who has a disability and
needs accommodations because of the
disability should file an accommodation
application with Learning Services, 133
Linn Hall. Once the student completes
the application and supplies documen-
tation, a case managet is assigned o
assist the student in the development of
an acadermnic plan and to implement
reasonable accommeodations. Applica-
tion forms can be obtained in Learning
Services.

Skill Center

147 Linn Hall

The Skill Center is a CARF-accredited
Comprehensive Vocational Evaluation
and Employment Skill Training
program that helps individuals with

disabilities determine their potential-

for competitive employment or further
educational training. The Skill Center
staff provides Vocational Evaluation
through assessment activities and
Employment Skill Training in several
career areas.

Assessment activities, both
diagnostic and prescriptive, are
designed to guide an individual into
employment or training and are based
on the individual’s needs, consist of a
broad-based series of testing and
activities. Areas of evaluation include,
but are not limited ro, Interest
Identification, Cateer Exploration,
Food Service, Health Care, Child

Additional services include
placement, eransition into college
classes and supporeed education,
Placement services can be provided to
assist Skill Center students obtain
employment. These services include
resume preparation, interview
techniques and application pracedures.
When a Skill Center student plans to
further his/her education, a variety of
services are available. The Skill Center
staff can help individuals transition
into college classes by assisting them to
obtain and access Kitkwood
Community College support services.

Expected outcomes include
recommendations for job placetnent,
additional training or education needs,
other community service needs, and
support needed for vocational success.
"The individual receives information to
make informed choices to guide him/
her into employment.

Students enrolled in credit classes
can receive assistance through the Skill
Center’s Supported Education pro-
gram. Students meet regularly with
staff members who offer encourage-
ment, monitor the student’s progress
and keep in touch with the student’s
instructors to help them successfully
complete their educational prograra.
Supported Education is a comprehen-
stve system to provide individualized
educarional assistance to students
enrolled in vocational training
programs at Kirkwood. Time manage-
ment, study techniques, advocacy,
tutoring, independent study time and
counseling are provided to maxirnize
the student’s potential for successful

. processing software and the Intetnet. '

Caré, Castodial, Business Occupations
sl Tadustrial Technology: Employ -

ment Skill Training is offered to
provide specific training so the
individual can compete successfully for

i

S N T W L s oy Trcorers
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position.

training progratn. -

. completion of his/her vocatieRal T T



Perkins Yocational
Education Services
147 Linn Hall

This supported education service is'a
comprehensive system providing
individualized support services to
students enrolled in Applied Science
and Technology programs. The Perkins
staff functions as advocates and
advisots to students and maineains
ongoing communication with students’
instructors to monitor their progress.
An Individualized Education Plan
(IEP) is developed for each student to
identify specific problems or barriers
the student is encountering and dezails
inrervention strategies to overcome
these barriers.

VITAL
143 Linn Hall
(319) 398-5574

The Vocational Individualized Training
and Learning (VITAL) program is
jointly administered by Kirkwood,
Grant Wood Area Educartion Agency
and local high schoels. VITAL
provides vocational training and
support services to students who were
enrolled in special education programs
in high school and are now enrofled in
Applied Science and Technology
programs at Kirkwood. For
information about referral procedures
for the VITAL program, contact the
dean, Learning Services.

Student Services
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Financial Aid

205 Kirkwood Hall » (319) 398-1270 or 319) 398-1271 * finaid@kirkwood.cc.iq.us

Financial aid is the difference between
the cost of education and the amount
the student (and parents) can be
expected to contribute toward the
expenses of atcending college.

The Kirkwood Financial Aid office,
205 Kitkwood Hall, helps qualified
students receive financial assistance,
enabling them to pussue their
academic goals, ' '

To receive the maximum
consideration for financial aid,
students should apply as soon after
January 1 as possible. Application for
financial aid must be made each year.

Eligibility Requirements
All students secking financial aid must:
L. be enrolled or accepred in a credic
program at least six monchs in’
length on at least a half-time basis;
2. intend 1o complete the program and
teceive a degree related 1o the
- educitional objective; .- ..
3. be a citizen or permanent resident
“of the United States;
4. not be in default for any previous

educational loans or owe a Pell
refund; '

5. be making satisfactory academic
progress according to Kirkwood’s
published policy;

6. attend the classes they are registered
for.

For further informarion, an application

or brachures, contact Financial Aid.

How to Apply for
Financial Aid _
To apply for grants or loans, follow

1.

€5 steps:

Obtain and submit the Federal
Application for Federal Student
Ald (FAFSA) a5 soon as possible
after January 1. The FAFSA form
can be completed on-line at
wwiw kitkwoodcollege.com/
financialaid/howappl.hem]

- Within four weeks, expecr 1o receive

a Seudent Aid Report (SAR) in
Iesponse, You can expect to receive
an award letter based on the applica-
tion received. Additional documents
may be requited, and, in some cases,
the verification process may thange
the award.

- Follow all instructions on the award

letter.

- Types of Aid

Pell Grant - Gifi aid. Everjons
must apply for this grant to be
considered for any need-babed aid.

- Supplemental Educaiional -

Opportunity Grant — Gift aid. For
students with the greatest financial
need. : -
Perkins Loan — Low-interest loan
with long-term payments beginning
nine months after termination of at
least half-time enrollment,

College Work-Study — Hourly
wages while working at the college,
Work hours are arranged with
consideration of the student’s class
schedule.

. Wm. D. Ford Federal Direct
. Stafford Loan — Low variable = .

interest rate loan (not to exceed.
8.25 percent) with long-term
payments beginning six months
after termination of at feast half-
rime enrollment.

* Parent Loan for Undergraduate
Students (PLUS) - Variable interest
rate loan (not to exceed 9 percent)
with ong-term payments beginning
on the day the loan is disbursed.

* JTowa Vocational — Technical Grant
- Giift aid. For vocational-technical,
full-time students.

* lowa Grants - Gift aid. Based on
financial need with priority given to
the neediest applicants.

Scholarships

(319) 398-5485

The Financial Award Opportunities
boolklet is published each year and lists
more than 100 scholarships, Applica-
tions for most schiolarships open Janyary
1 and close March 15. Coneact Financial
Aid, Admissions Services {319-398-
5517) or the Kirkwood Foundation
(319-398.5442) for a booklet. You

can also review the booklet online at

o ww.kitkwoodcollcge_l féundatiﬂnf

scholar.l_ltm'i

HOPE Scholarship

The HOPE Scholarship is a tax credit
available to eligible students during
their first two years of postsecondary
education. The tax credit covers 100
percent of the first $1,000 of tuition
and 50 percent of the second $1,000
during the qualified period. The credic
is nontefundable.

To be eligible, a student must be
enrolled in a degree, certificate or other
program leading to a recognized
education credential and be enrolted ar

fease half ey e

" For more information about the: 1
HOPE Scholarship, contact the

Financial Aid office or the web site of

the American Association of Community
fe.ed

Y )
AMELS, WWW AT DCne.eat
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Veterans Services

216 Kirkwood Hall » (319) 398-5633

Kirkwood is committed 1o serving
those membets of the community who
have served or are serving in the
military services. Almost all programs
are approved by the Department of
Education for payment of the
Department of Veterans Affairs
educational benefits, A full-time staff
petson is available to assist veterans in
the application process to ensure that
the student’s program meet the
guidelines of federal regulations.

Veterans Benefits

Veterans and members of the selected
reserves may be eligible to receive
educational benefits while enrolled in
and pursing an apptoved program of
education and training. Veterans have
10 years from their date of active duty
discharge in which to use their
educational benefits. Spouses and
children of dissbled/deceased veterans
have 8 to 10 years from their initial
date of eligibility. Members of the
selecred reserves have 10 yeats from the
date of basic eligibility as noted on
their DD form 2384 issued by their
unit,

To be eligible for veterans
educational benefits, a student must:
1. be eligible under one of the benefit

programs of the Department of
Veterans Affairs;

2. be pursuing courses at least as a
half-time student to receive
monthly benefits;

. maintain 2 2.0 grade point average;

. pursue one major at a time;

. take only courses applicable ro the
stated, current major.

s L

Servicemembers
Opportunity Colleges

Kitkwood is designated as a member of
the Servicemembers Opportunity
Colleges (SOC), a group of more than
1,200 colleges and universities
throughour the world providing
postsecondary education to members
of the military.

As an SOC member, Kirkwood
recognizes the unique nature of the
military lifestyle and has commitred
itself to easing the transfer of relevant
coutse credits, providing flexible
academic residency requirements and
crediting learning from appropriate
military training.

Veterans Education Outreach
Program (VEOP)

Recognizing that students who receive
veterans educational benefits
petiodically need special services, the
college has established the VEOP. The
veterans affairs specialist offers to:

» coordinate vererans services with
other campus services such as
admission, financial aid, counseling
of placerment

+ maintain effective liaison with
military reserve and national guard
units, as well as local members of
the active military; to identify and
serve persons eligible for benefits
and entitlements;

» serve as the principal contact person
and advocare for eligible persons
attending or seeking to attend
Kitkwood. This may include
facilitating admission, evaluating
milicary credits, developing and
monitoring degree programs, of
serving as an information-referral
source.

Further questions should be directed to

the veterans affairs specialist. .
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Student Life

Towa Hall » (319) 398-5578 * mcanale@kirkwood.cc.ia.us

Student Senate

Student Sendte is the official

representative body for Kirkwood

students, Senate objectives are to:

1. provide a means for organized
student expression in the college;

2. encourage and promote interest in
college affairs and activities;

3. provide a means whereby the
administration of the college may
be made aware of student needs,
opinions and atticudes;

4. develop and promote activities that
will enrich the social, cultural and
academic life of Kirkwood students.

Senators are elected by members of

approved clubs and organizations and

by application (members at large) to

Student Life.

Social and Special Events
Student Life coordinates special
caipus activities based on
recommendations from the Student
Senate and the Kirkwood Activities
Programming and Services (KAPS)
team. Some of these events take place
during activity hour (11:15 a.m. to
12:10 p.m.) while others, such as
dances, take place in the evening,
These events are open to all Kitkwood
students and theit guests. Information
on upcoming activities can be obtained
through Student Life.

_ explore service learning opportunities,
- contact the coordinator of Service
Learning in the Stadent Life office.”

Clubs and Organizations
Over one-third of all full-time students
belong to a campus club or
organization. Clubs are formed
through academic programs and
special interest groups and are given
formal recognition by the Student
Senate. Organizations are local
extensions of nationally affiliated
organizations such as the Business
Professionals of America, and student
members receive funding from Student
Life to attend conferences ot other
special events. Faculty or staff serve as
advisors to both groups. Each club/
organization elects officers and 2
student senator. Information about
clubs/organizations may be obtained
through Srudent Life.

Service Learning

Students can combine community
service with classroom learning ina
number of Kitkwood coursgs. A"
faculty member may assign
community service work as a course
requirement. The Service Learning
project is jointly coordinated by the
individual faculty member and the
coordinator of Service Learning with
an appropriate outside service agency.
To gain credit for service learning,
students must journal their experiences
and observations and develop a
concluding paper. Service learning
opportunities provide unique ways for
students to develop their personal,
professional and academic skills as well
as a sense of civic responsibility. To
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Additional Services & Activities

Bookstore
(319) 398-5469

The bookstore is located on first floor,
lowa Hall. Besides carrying textbooks
for all Kirkwood courses, the bookstore
also carries supplies, Kirkwood logo
clothing, gift items, paperback books,
magazines, greeting cards, videocassette
tapes, CDs, and computer software
and supplies. The bookstore also offers
fax and copying services. - -

The Iowa City bookstore, located
in Kirkwood's Iowa City Credit
Center, carries textbooks for all courses
held in Jowa City. Other items include
clothing, magazines, software and
school supplies.

At the end of each semester,
students can sell back previously
purchased books. A representative
from a used book distributor is on
campus to handle the book buyback.
Hours of operation are posted outside
each bookstore and in the credit class
schedule.

Bus Service

Bus transportation to Kirkwood and
around Cedar Rapids is provided by
the city bus company. The bus stops at
the east end of Linn Hall, at the East
Campus area and in front of
Washington Hall. Special rates are
available to Kirkwoed students. Bus
schedules can be obtained at the
Student Life office in Jowa Hall and at
the Linn Hall information desk.

Child Care Center
(319) 398-1256

The child care center provides a warm,
nurturing learning environment for the
children of students, staff, and the
community. Child care is available to
children age 2 1/2 months through 10
years. The center also serves as a
learning laboratory for several
Kirkwood instructional programs.

The center is operated by qualified
early childhood professionals, Fees
include breakfast, lunch and an
afternoon snack, The center is open
7:30 a.m. 1o 5:30 p.m. weekdays and is
available to full- and part-time
students, The center is nor limited to
use only while attending class.

Call to register as soon as possible.
Openings are limited.

English Department
Writing Center
112 Linn Hall

The Writing Center is a place you can
come to when you need an objective
reader for you paragraphs, essays,
research papers, journals, book reports,
resumes, and other writing-related
assignments. We do not “proofread”
your work, but rather we work with
you to show you how your writing can
be improved. As a result, you leatn
how to become a betrer writer.

The Wiiting Center’s hours are
posted each semester. You may stop by
at any time, However, it is wise to plan
ahead by calling 398-5411, extension
5053, for an appointment. Students
taking classes at off-campus sites may
fax papers to the Writing Center and
schedule a telephone conference. Please
check with the off-campus site for
details.

Another option is the COW,
Center for Online Writing, The COW
provides the same services as the
Writing Centet, except that no
appointment is needed, and all help'is
transmitted via e-mail and e-mail
attachments. The COW may be
accessed off the Kirkwood home page
or at www.kitkwood.cc.ia.us/english/
keecow/cow.hem

Food Service

(319) 398-5468

The fowa Hall Cafeteria is located on
the second flvor of lowa Hall. The
cafeteria is open 7 a.m. to 3 p.m.,.
Monday through Friday. Irems
available include continental breakfast,
salad bar, deli and grilled sandwiches,
pizza, hot entrees, desserts, and
beverages. S

The Class Act, a student-operated,
full-service dining room on the second
floor of lowa Hall, is open Monday
through Thursday, 11 a.m. to 1 p.m.
Reservations for more than five people
are recommended. Call 398-5468 10
make reservations. The Class Act is
closed during the summer and during
winter and spring break..

The Greenhouse Café, on the
second floor at the west end of Linn
Hall, is open 10:30 a.m, to 1:30 p.m.,
Monday through Friday. Items
available ate salad bar, deli sandwiches,
soups, grilled and hot sandwiches,
desserts, and beverages. ‘

All facilities are open to the public.

Vending machines are located in
Linn Hall lobby, on second floor Iowa
Hall, in the East Campus lounge and
in several other focations on campus.
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Health Service

(319) 398-5588
lewogen@kirkwood. cc.ia. us
Campus Health, first floor Iowa Hall,
is staffed Monday through Thursday, 8
a.. to 5 pun. and Friday, 8 a.m. 1o 4
p-m., by a registered nurse under the
direction of a consulting physician.

Services include emergency
rreatment for illness or injury and
assistance in obtaining services of local
physicians or agencies, if necessary.
Over-the-counter drugs, TB testing,
flu vaccines and allergy shors (with a
doctor’s order) are available. The
stuctent must cover the cost of
hospitalizacion, doctor’s fees,
prescription medicine, X-rays and
laboratory fees.

Educational heaith programs on
substance abuse, nutrition, infectious
disease and sexual awareness are
ptesented by Campus Health.
Confidential counseling on a variety of
health-related problems is also offered.

Health insurance is recommended
for students. While the college does not
offer an insusance plan, information on
insurance terminology is available from
Campus Health; Towa Hall. :

Check out the Health Directory at
www.kirkwoadcollege.com/health-
resource

Housing
(319) 398-5578
mcanale @kivkwood. ce.ia, us

Kirkwood does not own or manage
However,,

within wq[kmg distance ofcampus that
rent primar 1ly te students. The Student
Life office wmmrﬂm 2 frequemlv

|K‘l)(| !F((‘ I’\' (‘l ‘ll

H,(‘,llntnc‘\ TGOS
and other apartments availabie

cuchonr the ciey (Aﬂl Srudenr §

Life

lUl FRALOACE aEorm

Parking

All cars parked on the Kitkowood
campus are subject to regulasions
imposed by the coliege. These
regulations are published each year in
the Student Handbook, which is
available at the Student Life office in
fowa Hall and the Linn Hall
information desk.

Security Services
(319) 398-5561

Campus security personnel may be
congacted through any college office
and the Plant Services office, Monday
through Friday, 7 2.m. to 5 p.m., at
(319) 398-5561. Between 5 p.m. and
9 p.nm, the evening supervisor, (319)
398-5471, will contact security. On’
weelcends or holidays, security can be
contacted by calling (319} 389-1774.
Emergency phones are located ar

- various locations around eampus.-

Campus security is available to
assist students and staff by ssarting
stalled vehicles, unlocking vehicles and
providing an escort from campus
baildings to parking upon request.

Campus security has the authoriey
to ticket illegally patked vehicles, direct
traffic and detain people involved in
any criminal activities (on campus)
until Jocal law enforcement agencies
can be notified.

Additional information on annual
crime statistics and emergency
procedures are published in the
Student Handbock, available at the
Student Life office, Towa Hall, and the

' Lmn H'til mfbrmatmn booth [

Public Information

in compliance with Public Law 105-
244, Kirkwood Community College
makes a wide variety of general
institutional information available ro
students. The scope of information
available includes: I: financial
assistance policies and procedures; 2)
general institutional items such as
graduation and transfer rates; 3)
security policies and crime statistics;
and 4) achletic partcipation and
support statistics, Interested students
can contact the Public Information

office, (319) 398-4939.

Sports

Intramural Sports

(319) 398-4912

Itz @hkirfwood, ce.ia. us

Inzramural sports are an excellent
opportunity for students to méet
others with common interests. Many
students participate each year in
various intramural activities and
services including individual and tedm
sports, tournaments and special events.
Facilities include the Johnson Hall
gym; fitness equipment; racquerball
and tennis courts; outdoor sandpit
volleyball; a running and walking erail;
and the softball/baseball complex.

Intercellegiate Athletics
(319) 398-4909
pspratte @hirkwood. ce.ia. us

Kirewood offers six. intercollegiate spores:
w1 'mens and women’s basketball; womens:

volleyball; baseball; sofiball; and men's
golf. Tryouts aze held in the fall for each
sport. Kirkwood’s athletic programs are
respected throughout the state and across
Plya Barionn Several gréﬁi(-‘rr-s 'mwe ;’ICKH
named All-Americans, and many play at

f%nr,\mol' r‘n”r«aﬁ'c
INITYERY COLCaes.
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Curriculum

The Arts and Sciences curriculum is designed to broaden
and chailenge students’ knowledge in a variety of disciplines
and to prepare students for successful transfer w a four-year

Enroliment Requirements for Arts and
Sciences Students
Students planning to enrolt in an Arts and Sciences writing

institution.

Students in the Arts and Sciences earn an associate of

arts, associate of science or associate of science/career option

degree, These degrees are the equivalent of the first two
years of study required by four-year colleges and
universities, and the degrees include core coursework
students need to complete before concentrating on their
major field of study. The associate degree program also
offers a variety of elective courses that enrich and
complement the required curriculum.

Students can complete their first two years in the Arts
and Sciences at Kirkwood, then transfer to a four-year
college or university to complete their bachelor’s degree in:

course (Elements of Writing, Composition I or Coliege
Writing) are required to provide one of the following:

@

&

ACT scores not older than three years;
COMPASS/ASSET scores (reading and writing
components) not older than three yeats; or

their college transcript showing successful completion of
the appropriate prerequisite.

Students planning to enroll inn an Arts and Sciences
mathematics course are required to provide one of the
following;

ACT scores not older than one year;
A COMPASS/ASSET mathematics score not older than

One year; or

Accounting Interdisciplinary Studies e their cotlege transeript showing successful completion of
Agricultural Transfer Journalism the appropriate prerequisite.
Anthropology Legal/Paralegal Studies

Art Liberal Arws

Biochemistry Literarure

Biology Mathematics

Biotechnology Media Arts

Broadcasting Medical Technology

Business Administration  Music

Chemisuy Nursing (BSN)

Communications Philosophy

Communication Media/  Photography

Public Refations Physicai Education

Community Corrections  Physics

Computer Science

Political Science

Criminal Justice Pre-Chiropractic Medicine
Disability Services Pre-Dentistry

Careers Pre-Medicine

Early Childhood Pre-COccupational Therapy
Education Pre-Pharmacy

Economics Pre-Physician’s Assistant
Education Careers Pre-Physical Therapy
Engineering Pre-Veterinary Medicine
English Psychology

Environmental Science Religion

Finance Sign Language Interpreter
Fisheries and Wildiife Training

Biology Social Work (FHuman Services)
Foreign Language Sociology

Forestry Special Education

Geology Speech

Health Services Statistics

Administration Technical Communications

Hiseory

Theatre




Arts and Sciences

Arts and Sciences Degrees

Three degtees are awarded in the Ares and Sciences:
associate of arts, associate of science and associate of
science/career option. Certificate and diploma options are
also available in some of the career option programs.

Associate of Arts (A.AL) Degree Requirements

1. Earn a minimum of 62 semester hours of credi,

2. Completel6 semester hours in residence at Kirkwood.

3. Maintain a minimum cumulative grade point average
of 2.0

4. Complere one approved diversity course (see page 35).

5. Of the 62 semester hours required for the degree, 2
minimum of 41 semester hours must be in the core
area and 21 semester hours in the elective area.

6. The 41 semester hours of core requirements must be
completed as follows:

Associate of Science (A.S.) Degree Requirements

1. Earn a minimum of 62 semester houss of credit.

2. Complete 16 semester hours in residence at Kirkwood.

3. Maintain a minimum cumulative grade point average
of 2.0,

4. Of the 62 semester hours required for the degree, a
minimum of 43 semester hours must be in the core
area and 19 semester hoturs in the elective area.

5. The 43 semester hours of core requirements must be
completed as follows:

Credirs

Core requirement areas

Communication - WHLINE vvvvriiivnrsciinnsinssniniinin 3
Communication - Speech .o 3
Humanities oo s 9
(A minimism of 3 semester hours of Bterature
_and 3 semester hours of arts and ideas.)
History-Cultures it simmamimaanainis 6
T (Thies semester hitivs from group A (Gée page 37V and
3 semester howrs from group A or B (see page 37).
Social SCIENEE ovveriniirven i crnie et rnreserees 3
(Must be # college-level mathematics conrse,}
SCICIICE vt viraneireransrernsirasssestessssssssssssnassssssanssssnsssesssnsions O

Credirs

Core requiremmt areas

Communication - WItIg ....voviveimrcrisieersenismiee 3
Communication - Speech .o 3
Humanities and/or History-Cultures oivniiiinincinn 9
Social SCIENCE vuvrvnrivisinsrearisnrnsinens
Mathematics/Science o ieiseesssiesseriessesens 20
(At least one mathemarics course at the college level muse
be included in these 20 semester howrs.)

Core 43
Electives : 19
Totel 62

Cote: ey
Electives . 21
Total 62

Electives can be chosen from “T” (transfer) courses or may
include up to 16 “U” (technical courses) semester hours of
credits from Kirkwood's Applied Science and Technology
programs or other Iowa community colleges, Two semester
hours of “ID” credits (developmental courses) may be
included in the 21 semester hours. _

Electives can be chosen from “T” (transfer) courses or may

include up to 16 “U” (rechnical courses) semester hoursof - -

credits from Kirkwood’s Applied Science and Technology
programs or other lowa community colleges. Two semester
hours of “I)” credits (developmental courses) may be.
included in the 19 semester hours.

T
S e




Associate of Science/Career Option (A.8./C.0.)

Degree Requirements

1. Earn 2 minimum of 62 semester hours of credit.

2. Complete 16 semester hours in residence ar Kirkwood.

3. Complete Beginning Algebra successfully or achieve 2
placement test score at the Intermediare Algebra
level or above.

4, Maintain a minimum cumulative grade point average of
2.0.

5. Of the 62 semester hours required for the degree, 20
semester hours must be in the selected career option
area and 16 semester hours must be in electives.

6. The 26 semester hours of cote requirements must be
completed as follows:

Core requirement areas Credits
Communication - WHHAE .rvvervrreeiraresrmesers s 5
Communication - Speech vovivirninririvninns w3
Humanities and/or History-Cultures ..o.veverreerrienn, .
Social SCENCE (i .6
Mathematics/SClence i 6
(Mathematics must be college level )
Core 26
Carcer Option courses 20
Electives 16
Total 62

Electives can be chosen from “I"” (transfer} courses or may
include up to 16 “U” (technical courses) semeszer hours of
credits from Kirkwood’s Applied Science and Technology
programs or other Iowa community colleges. Two semester
hours of “ID” credits {developmental courses) may be
included in the 16 semester hours.

Arts and Sciences

Arts and Sciences Diversity Courses
Beginning fall 1998, students new to Kirkwood
Community College secking an A.A. degree must complete
one of the following approved diversity courses.

Arts and Humanities

American Pluralism

American Sign Language IL IIL IV

Chinese (Elementary 1I, Intermediate I, If)
French (Elementary I, Intermediate I and II)
Spanish (Blementary II, Intermediate 1 and II)
German (Elementary II)

Introduction to Non-Western Philosophy
Introduction to Religions of the Fast
Introduction to World Religions

Judaism, Christianity and Islam

Religion in the Unired States

Sacial Science

Asian Economic Systems

Understanding Cultures: Latin America
Understanding Cultures: Modern China
Understanding Culrures: Pacific Societies
Introduction to Culwral Anthropology
Race Relations in the Criminal Justice System
Social Aspects of Deaf Culture
Exceptional Persons

English

Literature of the African Peoples
Literature and Culture: Women and Work

Electives

Electives are transferable courses required for completing all

thiee Arts and Sciences degrees. They go beyond core and

general education requirements in providing an

opportunity to pursue subjects of special interest. All

students are encouraged to fulfill their electives by taking

courses that are not listed as core or general education

requirements. Students pursuing the associate of arts or

associate of science degree have numerous options to

complete their electives:

o Elective courses are offered each semester in most
departments,

* Up to 16 “U” {technical coutse} credits may be used as
electives.

* Two “D” {developmental-level} credits may serve as
electives,

e AlL“T” (transfer-level) courses may serve as electives.

*» Independent study or honoss courses may serve as
electives.

Students in special majors or Career Option programs may
be required ro rake specific courses to satisfy their program
requirenments.
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Credit By Examination
Students in the Arts and Scienices may earn up to 21
semester hours of credit through General Examinations of
the College Level Examination Program (CLEP). In
addition, a wide variety of Subject Matter Examinations are
available to enable students to carn college eredit for their
knowledge in various subject areas, thereby allowing them
to test out of individual courses. After a student has earned
at least eight semester hours of credit at Kirkwood, he/she
" can receive Kirkwood credit for credits earned through
CLEP ,

Students can eatn up to 32 credit hours by successfully
completing Advanced Placement tests. Each department
determines what is an acceprable score o gain credits in a
subject area. For further information about thesé exams,
check the Advanced Placement/CLEP brochiire, available
from Student Development, 123 Linn Hall, or the
Advising, Testing and Transfer Center, 139 Linn Hall.

Special Services for
Arts and Sciences Students

Advising, Testing and Transfer Center
Academic advisors help Arts and Sciences students develop
. academic plans appropriate to their interests, make course~
selections, register and provide transfer information about
four-year colleges and universities. As soon as a student
decides to enroll in an Arts and Sciences major area, the
student should call the Advising, Testing and Transfer
Center to make an appointment with an academic advisor.
Any student planning to transfer to another educational
institution can receive agsistance from the center, The
center acts a lizison between Kirkwood and four-year
colleges and universities and provides students with a
variety of transfer materials and resources. Admissions
representatives from four-year colleges and: univessities use
the center to meet with prospective transfer students. -

Instroduction to Liberal Arts: Academic Orientation
This one-credit course is designed to provide students with
a better understanding of the academic expectations and
the educational process at the college level. The orientation
is available in two formats: a day and a2 half workshop and a
class that meets during the semester before fall classes start.
Topics address areas such as academic support services
available to students; rechnology questions and answers; the
importance of personal and culrural diversity to lifelong
leaming; goal setting; college policies; and time
management. :

Study Abroad Programs

134 Linn Hall

(319) 398-5884

ldrisco@kirkwood.ce.da.ns .

Study abroad progratms may be offered for credit or
noncredit, although most programs are for credit. Students

©are cncouragcd to participate in these unique educasional

and cultural experiences since a study abroad experience
may enhance a student’s employment opportunities. Some
are offered as short-term summer programs, while the
semester in England is offered each fall. Short-tetm
program sites for 2000 included Guatemala and Jamaica,
Inquire about current opportunities at the Intematxonai

. Studies office, 134 Linn Hall. .
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Arts and Sciences Core Courses
Applicable to A.A, AS. and A8./C.O. degree
requirements.

Arts and Sciences

Course No.  Course Nawe Credits

COMMUNICATION - WRITING*

CCHIZT  College Writing (Comp I-1I equivalent) .... 5
or

CC1I13T  Composition I and

CCLI4T  Composition Il .ccinrisinnieseessinssisionses
or

CCi15T  Composition II: Technical Writing ...l | 3

* Note: Students must have taken the ACT or COMPASS
placement test to determine appropriate placement in beginning
writing courses. Students will be reguired to take prerequisites
aceording to their test scoves andfor transeripss.

COMMUNICATION ~ SPEECH

CC130T  Fundamentals of Communication .....ocvvua. 3
or .
CC132T  Public Speaking.....c.ocorvecrnmeriivnninirencrasnnanne 3

HISTORY — CULTURES :

Students earning an A.A. degree must complete three
credit hours from list A and three credit hours from either-
list A or list B.

Group A - Introductory Courses

FO200T  Elementary French IL .oivicvinnnininann,
FO300T  Intermediate French I

FO210T  Elementary Spanish I

FO320T  Intermediate Spanish |

FO220T  Elementary German II

FO240T  Elementary Chinese II

FO360T  Intermediate Chinese L. 4
SHO02T  American Sign Language Il .o 4
S1201T American Sign Language ITI .o 3
HIIO0T  Ancient Mediterranean World ..... crerrer 3
HITIOT  Europe - Age of Monarchy v, 3
HI120T  Europe - Age of Revolution ...... P
HI130T  Europe - Age of Nationalismt .o, 3
HII40T  U.S. History: Agrarian America w.oovovinninns 3
HII50T  U.S. History: Induserial America .oovveennee 3
PN115T  Introduction to World Religions .c.c.eur... 3
PN116T  Judaism, Christianity and Islam .veveeennnnn 3
PN117T  Introduction to Religions of the East ......... 3
SY130T  Introduction to Cultural Anthropology ..... 3

Course No. ~ Course Name'

Group B - Other Courses

FO310T  Intermediate French Il .ooinevinnnnnnniennis
FO330T  Intermediate Spanish IE..iiccnnnn
FO361T  Intermediate Chinese IT .ovniiniciiieinens
S1202T Amierican Sign Language TV

IN120T Understanding Culeures: Latin America..... 3
or ‘ :

IN122T  Understanding Culeures: Pacific Societies .. 3
or ’ ‘

IN124T  Understanding Cultures: Modern China ... 3
PN131T ° Religion in the United States ..cocccicmnncnne. 3
HUMANITIES

Students secking an A.A. degree must select one course
from A, one course from B and one course from A, B or C.

Group A - Arts and Ideas
ARI00T  Art Appreciation ...iiiinnnnnns 3
AR105T  Art History: Ancient to 1400 w3
AR106T  Art History: 1400 1o Modern i3
DMI1I0T  Introduction to Theatre .............. w3
HM134T Film History w3
HM136T Film Analysis 3
HM234T Introduction to Film

{Prereq: CC112T or CC113T) convvrenvenecenn 3
MCL00T  Music Appreciation ... 3
PN10IT = Inwroduction to Philosophy 3
PN105T  Basic Reasoning ..o .3
PN109T  Introduction to Ethics .o eecr oo 3
PN121T  Introduction to Non-Western Philosophy . 3

Group B - Literature (Prereq: CC112T or CC1137T)

LR203T  Fommns of Literature: The Story Cycle ......... 3
LR204T  Forms of Literature: Nonfiction ..vocveearev... 3
LR205T  -Forms of Literature: Drama ..ocv.ee. 3
LR206T  Formis of Literature: Fiction .... 3
LR207T  Forms of Literature: Poetry ....ovcorvuvcrerernnes 3
LR222T  Literature and Culture: American Dreams ... 3
LR224T  Literature and Culture: Women and Work ... 3
LR225T  Literary Themes: Beyond Bartleby .o, 3
LR226T  Literary Thernes: Literature and

The Search for Identity ..verrricrniiinnn 3
Group C - Interdisciplinary Humanities
HMI100T Encounters in Humanities ....coveevrevrvrrnrenes 3
HMIOIT American Pluralism ...cvovveernns
HM105T Working in America
HMI166T Culture and Technology ......cocoviivieriniiininns 3
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RO . Group B
MT152T  Aceelerated Pre-Caleuus oo BI130T  Microbiology v 4
MT160T  Calewlus Lo BI131T  Microbiology Lab for Biotechnology ......... 1
MT161T  Calewlus IT oo BI130T  Human Anatomy and Physiology I ... d
MT262T  Calewlus I .o BIIS1T Human Anatomy and ?hysmlogy iI .......... 4
MT270T  Differential Equations BIZ00T  Vertebrate Zoology ... ST
* Note: Students must take the ACT or COMPASS placement sest BIZ10T Invertebrate Zool O+ e
to determing appropriate placement in beginning mathemasies BI215T Genetics ., [T 4
dourses. CN200T Quam;tatwe Arzalysm v &
CN210T  Organic Chemistry 1. wrvrreerrasinsennn &5
SCIENCE : CN211T  Organic Chemistry W oo 4.5
AA and AS/C.O. degree seeking students select from
Group A below.
_ SOCIAL SCIENCE
Group A C e e R GJT00T  Introeduction te Criminal ]ustice ...... e 3
BI10OT  College Biology for Non-Majors ..cccvcvennene 3 CJ240T  Juvenile Delinquency ... .3
BI110T  College Biology 1 for Majors .ocvevrnvsrirnnns 4 CJ250T  Criminology ... N 3
BIIIIT  College Biology II for Majors.... e EO120T  Principles of Macroeconomtcs w3
BI120T  General Botany .o, 4 EOQ130T  Principles of Microeconomics ...... w3
BI125T  Human Biology (no 1ab} ..ot 3 EOQ150T  Asian Economic Systems.............. 5
BII35T  Microbes and Society (no lab}.vniccneen 3 EU300T  Educational Psychology oot cceicienans 3
CNIOOT  Introduction to Chemistry covmviicrreirniin 3 GY100T  Human Geography ouweeemsissssenrissnnnrisssons 3
CN101T  Introduction to Chemistry Lab ..o 1 HA200T  Exceptional Persons.....o....errmre... .3
CN102T Bﬂio—Organic C_hemiStr}' --------------------------- 4 IN230T Research and Reasonmg .............. ok
CNIIOT  General Chemistry I vvvvcvvivvneviicciniiriinisininn 4 LAIOOT  Paralegal Studies Orientation .oviinviinnn 4
CNIIT  General Chemistry I .cooviiviiinininiiiniciniinn 4 MDI100T  Mass Medit e 3
EP121T  The Environment: PCI100T  General Psychology ...cccooiercrcccicriccinrncinn 3
Narural Science Perspectives (no fab} ......... 3 PC200T  Developmental Psychology ..ovvreviviciinicnnens 3
ES110T  Introductory Geology® i 3 PC210T  Social Psychology ... 3
or PC230T  Psychelogy of D1sc>rdels and Trcatment e 3
ESI12T  Environmental Geology* ..ovvvcirvirircnninns 3 PO100T  American Government... 3
ES113T Introductory Geology Lab... sk PO130T: - International Reladons ... w3
-ES113T.- - -Environmenial Geology Lab oL |TPO40T 0 Comparative Governments ] 30
ES120T I%volut}cn of the Harth ooioveve.. w3 SLII0T  Human Service Policy and Programs ......., 3
ES121T  Evolution of the Earth Lab v SY100T  latroduction to Sociology ., e 3
IN170T  Human Evoludon (no lab) v 3 SY110T  Marriage and the Family 3
PATOOT  Introductory Physics oo, 3 Y1207 Social Problems ol B
H PA TN ﬁ\:rrnnﬁmy . 4
i

Conrse Ne. Course Nume Credits Course No. Course Name Credirs
MATHEMATICS* | PAISOT  College Physics T ovveneceieoeersonnrrrccsriseecn 4
MT110T  Mathemadcs for Decision Making........... 3 PAISIT  Collegs Physics o 4
MT1 15T Statisticai Ideas ........................................... 3 ?A210T Ciassical ?hy'SlC‘S } 5
MT118T C,.ol‘legc Alg{:bra 3 PA2IIT  Classical Physics I ..o 5
MTI120T  Finite Mathematics oo 3

MT125T Pundamentals of Statistics ....,eoveevesicenenes 4

MTI130T  Business Calculus
MT150T Pre-Calcubus I covviiviiiinirannnn
MTI151T  Pre-Caleudus I i

A8, degree seeking students select from Group A (listed
abeve) and from Group B listed below.
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Degree Programs with Special Transfer Agreements

To provide students the opportunity to continue their
education, Kirkwood has developed transfer agreements
with several four-year institutions, including the Iowa
Regents colleges and several colleges that offer the option of
completing a BA degree through distance education
courses. Schools that offer BA degrees at a distance often
allow students to transfer in more than 60 credit hours
from Kirkwood. Students are encouraged to check with the
Advising Center for more information.

In addition, students in the following programs may
benefit from special transfer agreements with specific
schools. Students are encouraged to check with advisors in
their program if they wish to pursue a BA.

Agricultural Transfer

Wiashington Hall

(319) 398-5609

fvisser@kivkwood.ce.ia.us

Swudents in the Agricultural Transfer program can easn
their associate degree then transfer as a junior to a four-year
“college or university. By earning an associate degree at
Kirkwood, students have their general education courses
taken care of, which means they can dig right invo their
major-related courses at their transfer school.

Entry Time:  Fall, spring or summer

Length: Two years (4 semesters)
Award: Associate of science or associate of arts degree
Curriculum;

Biotechnology

240 Linn Hall

319-398-5516

mathsci@kirkwood, ce.ia, us

In cooperation with universities in the state, as well as
representatives from local biotechnology companies, a
comprehensive curriculum has been developed that will
transfer to a variety of four-year colleges and universities
where students can complete their bachelor of science
degree in Biology with an emphasis in Biotechnology.

Entry time:  Fall, spring or summer

Arts and Seiences cove convses plus 21 credits of electives,
which include the following ag convses:

AF101T  Feeds and Feeding...c.coovivimnnniinscricnnininns 3
AE102T  Agricultural Accounting v 3
AE103T  Elements of Farm Management .....c.covnveee. 3
AE105T  Funddmentals of Soil Science...vceeriieneees 3
AE104T  Principles of Crop Production .cvvcvvenane 3
CAEB107T  Survey of Animal Industry eevceevcrccrineicnnene. 3
AE108T  Agricultural Finance......ooeieecrnincrnsssnnnes 3

Length: Two years

Award: Associate of science degree

Curriculum:
BI220T  Internship in Biotechnology ..ocovvvriniicrnins 2
Bi110T  College Biology I for Majors ..cveevnvvniininnn 4
BI111T  College Biology II for Majors.....oeunvcvirnnns 4
BI130T  Microbiology ..covvivicieissiissrsnnerenionns 4
BI131T  Microbiology/Biotechnology Laboratory ... 3
BIZIST  Genetics v 4
CNILOT  General Chemistry I ..oovrivirnieeinieninrenens 4
CNIIIT  General Chemistry Il .cocrieieiciicnccenns 4
CN210T  Otganic Chemistry [ ..... w3
CN21IT  Organic Chemisuy II.............. o 43
CCLI2ZT  College Writing...ooirniiinnisi 5
CC130T  Fundamentals of Communication ......e.eer 3

College Level Transfer Math ...oveverveneneee. 3

Humanities/History-Cultures ..ooeenearneen. 9
Social Science ..occvnneeiiurnnnn T 6
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ADVANCE Curriculum:

346 Linn Hall

(319) 398-5416 Associate of Arts in Business
business@fkirkwood.cc.ia us Accelerated conrses ar Kirkwood

If you want to continue your career and still earn a degree

. . - R Core Reguirements
in a timely manner, there’s an alternative - ADVANCE, a i)

degree program for working adulcs. ggi 12; ggg;lg gzizigi iITechmcalWr;tlng """"""" g
The ADVANCE program includes the curriculum for MT120T  Finite Math coeiiimeresesmsmesissis

an associate of arts degree in Business from Kitkwood and a CC130T
bachelor of science degree in Applied Business from Mount
Mercy College. Mount Mercy will accept up to 75 semester
credit hours from students completing an associate degree

Fundamentals of Commaunication ......
HI150T U8, History: Industrial America
IN120T  Understanding Cultures: Latin America..... 3

in a Kirkwood Business program PNI109T  Introduction to Ethics: Business ....ivcernnn 3
ADVANCE coutses are offered in an accelerated format LRZZST.‘ LLEEI:ary Therr%esi Beyond Bartleby ..o 3

of five. and ren-week sessions. which allows scudents to MCII0T  Music Appreciation........... O 3
’ ’ PC100T  General Psychology ovcviecireiincnicnsiiens 3

earn mote credits in a year and take fewer years o complete
their degree. All courses are scheduled in the evenings and
on weekends.

EO120T  Principles of Macroeconomics .o,
EO130T  Principles of Microeconomics .. .
CN100T  Introduction to Chemistry ......... werens e 3
EP121T  The Environment: Natural

Science Perspective v 3

Business Requirements

AOI111T  Financial Accounting for Decision Makers ... 4
AO112T  Managerial Accounting for Decision Makers .. 4
AD102T  Introduction to Management i 3

LALGOT  Business Law | ovriinimsninniarsissisinen 3
MRI101T  Principles of Marketing........ e 3
Electives . 16

Backelor of Science in Applied Business
Conrses to be complered ar Mount Mercy

Core Requirements

BA172 Business Statistics ..o 3
BN3i5 Labor Relations ..o vnnennncenionens 3
BA379 Financial Management.....ceoicensniens v 3
BA436 Applied Strategy Seminar in Business ....... 3
BK311 International Marketing ..o 3
BN304 Human Resource Management .....ccicvvnvei 3

BN380 Organizational Behavior .... .
Approved major electives ..vvvurnan. S 6

_ Approved Religious Studies course ...

- Gerleral electives ..ot iiiiiens
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Arts and Sciences

Business Administration

346 Linn Hall

(319) 398-5416

business@kirkaood. cc.ia.us

Jobs for business graduates exist in every profit and

nonprofit institution in the country. Our Business

Administration program gives students cxposure to many

phases of business and a solid foundation for further study,
Business Administration graduates are awarded an

associate of arts degree thar's designed for people planning

to transfer to a four-year college or university including

Coe College, lowa State University, Mount Mercy College,

The University of lowa and the University of Northern

Iowa. With the help of an advisor, students can chart an

academic progratn that will transfer with full junior class

status,

Enery time:

Fall, spring or summer

Education Careers

(319) 398-5551

jrerndr@kirkwood. cc. 2. 15

This preprofessional program provides the first two years of
a teaching degree and combines a strong arts and sciences
background with professional courses, This program
provides advising to guide students in choosing courses that
will meer the requirements of specific wansfer institutions,
The program provides specific training, general education
and experience working with children or youth in
educational settings.

Enery time:
Length:
Award:
Curriculum:

Eall, spring or summer
Two years (four semesters)
Associate of arts degree

Length: Two years {four semesters)
Award: Associate of arts degree
Curricolum:
AQ101T  Principles of Accounting 1...ivinnriirnisenns
AOL02T  Principles of Accounting I1
MT120T  Finite Math .cociereereerreeeemrersinscsisesinsins
MTI125T Fundamentals of Statistics .oooooeevriemrisininnns
EO120T  Principles of Macroeconomics..ooerrenen 3
EQI130T  Principles of Microeconomics .....vivvrerins 3
DG102T  Introduction to Micros and DP ..., 3
CC113T  Composition I e, 3
CC114T  Composition I .o iirereers s, 3
SPEECht couniiinrinirin i 3
History-Caltures v i 6
HUumanities coueerrniiesimmsiesiereseeseroesasseae 9
SCEEIICR 1invvrnseainrininsasesssssrsnesstesrarsrnnessersrsacnn 6
Social SCIEACE ovvviriririnirenrensi s sersrennesrees 3
TIECTIVES 1vverrerrvermreessesrsresstisssessesisnserassssssees 5

Arts and Sciences core vequiirements plus:

EU110T
PC100T
PC200T
EU800T

or
EU151T
or

EUL50F

Intreduction to Teaching .ovevvivonvvrevrironnnn 3
General Psychology e 3
Developmental Psychology .o 3
Field Experience/Education ... 2.3
Literacy Tutror EXperience i 2
Literacy Tutor Experience .vvvivvcnvarennn 3

Plus three additional cowrses from the following list:

EU360T
HA200T
EU130T
EU140T
MT112T
LR240T
HA130T
PN109T
RN150T
EY100T

EU152T
EU151T
EU150T
SY110T

Educational Psychology and Measurement
Exceptional Persons ..o
Foundations of EdUcation v .eereressaressere

Educational Technology ...ccvvrnniviininnns
Math for Elementary Teachers ..o
Children’s LIterature o
IMAInSIIEAINING cvovrrereisineviviniessinarienrarn e
Introduction to Ethics: Education ...
Introduction to Physical Education .o
Introduction o Early '

Childhood Education ..o,
Literacy Tutor Experience .o vrererennieass
Literacy Turor Experience .emmiesirnrnss 2
Literacy Tutor Experience ....ooooieiiaeiienns 3
Marriage and the Family oo 3

[REURSURSUREL RS FLRE g

— 9
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Arts and Sczences

...............................

Fine and Performing Arts

337 Cedar Hall

(319) 398-4956

kconrad@kirkwood.cc.in.us

Kirkwood offers assoclate of arts degree majors in Art,
Music and Theatre. Students complete generat education
courses and courses in the major that prepare them to enter
a transfer institution as a junior. Portfolio development (Art
majors) and performance skills (Music and Theatre majors)
ate emphasized.

Entry time:  Fall, spring or summer

Length: Two years {four semesters)
Award: Associate of arts degree
Art

The Art major combines studio art curriculum, general
educarion and elective coursework leading to an associate of
arts degree, and extracurricular opportunities thar include
gallery exhibits and art competitions. Students develop a
portfolio for transfer to a college, university or art institure.
They may select a special area of emphasis (3-D, 2D or
photography) or may choose a broad-based generai
exploration of acr. ... .

Curriculum:

Music

The Music program emphasizes both theory and practice in
classical and jazz idioms. Music majors aze expected to
participate in large ensembies, take private music lessons,
develop piano pmﬁciency and participate in juries, recitals
and concerts. A music computer lab suppiemems
instruction and provides opportunities for individualized
growth and exploration,

Avts and Sciences core requirements plus:

First year, regardless of the area of emphasis:

ARI120T  Design ..

AR130T  Drawing 1.

AR105T  Arc History: Ancient to 1400

ot

ARI96T  Art History: 1400 to Present o.coucrercucnnee. 3

Second year, or after completing courses aboves
At least one course in each of the following:

Curriculum:
Arts and Sciences core requivements plus:
First year:
MCI100T  Music Appreciation
MC105T  Music Theoty T e,
MC107T  Auvral Skills T coovierennnen,
MCI106T  Music Theory Il ............
MCI08T  Avral Skills IT oo

Plus private music lessons, chorale andfor
band, ensemblels.

Second year:
MC205T  Advanced Music Theory I .oivivrrrvririvnenne
MC207T  Advanced Aural Skills 1...oovvurevrinernsireesvinnen,
MC206T  Advanced Music Theory Il
MC208T  Advanced Aural Skills I ,....c.cvcrnnnee
Llus private music lessons, chorale andlor band,
ensemblels.

Digpending on proficiency level, students may be reqmred to
take the following:

MCIOIT  Introduction to Musm Theoty wcionan 3
Jazz clinic, improvisation and music technology courses
are recommended electives, :

Theatre

The Theatre program combines academic courses,
practicums and three annual productions to provide majors
with the background needed to transfer to a four-year
college or university. When planning schedules, students
should keep afternoons (after 3:30) open for rehearsals.

Curriculum:

PGIOOT  Photography
ARIIOT  Ceramics ...
or
TARIGET - Sculprure i 3.
ARI40T ~ Painting ...
or
ARISOT  Prinrmaking ..o 3
Plus ar least one course at t“e second
RLVL: i1 d.l.iy aLl.tu.lU dl‘-rﬂ lilblll\kllllz l.!.kd.W.tﬁlE --------------------- 3

Arts Eﬂd Sciences core requiremmnplm:

o1 DM1I10T . Introduction to Theatre b3 [0
DMI20T - Acting oo,
DMI130T  Stagecraft
DM220T  Acting I
DMI180T  Aciing Practicum
DMIS0T  Technical PraciiCim e oneereneeressainns i

Recommended electives include film, dramatic livevature,
design, drawing and music courses.
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Liberal Arts

139 Linn Hall

(319) 398-5540

Liberal Arts majors complete general education and elecrive
courses that prepare them for transfer and allow them o
sample a varicty of courses in before choosing a major.
Liberal Arts majors typically take writing, math and speech
courses eatly on to acquire foundational skills they'll use in
other general education and elective courses. Second-year
Liberal Arts majozs may choose to take course sequences or
electives that provide knowledge and ways of thinking
beyond the intreductory level so they are better prepared to
choose a major after transferring to a four-year college or
university.

Kitkwood has articulation agreements with Iowas
Regents’ universities. However, it's still advisable ro check
with the transfer institation on specific requirements,
especially foreign language and diversity requirements,

Entry time:
Length:
Award:

Fall, spring, or summer
Two years
Associate of arts degree

Pre-BSN (Nursing)
240 Linn Hall
{(319) 398-5516
mathsci@kivkwood, cc. fa.us
Kitkwood offers two degrees that transfer ro four-year
institutions granting a Bachelor of Science in Nursing
degree. The Mathematics/Science department offers a Pre-
BSN curriculum that was developed in cooperation with
Coe College, Mount Mercy College and The University of
Towa. Course credits are transferable to these and other
colleges of nussing. Contact the Advising Center, 139 Linn
Hall, for specific degree requirements.

The Health Sciences deparrment offers an associate of
applied science degree program (ADN program} that alse
transfers to many colleges offering the BSN,

Pre-Computer Science

240 Linn Hall

(319} 398-5516

mathsci@kirkwood. cc.ia.us

Pre-Computer Science offers the first two years of 2
bachelor’s degree in Computer Science. Students take
liberal arts general education classes while learning basic
programming skills and developing the mathenzatical
matuarity required for advanced study in computer science.

Ares and Sciences

Since Compurter Science programs at four-year colleges and
universities vary, students are advised to contact rransfer
institutions early to learn about their specific requirements,

Associate of Arts (Pre-Computer Science)

The associate of arts option is recommended for students
who plan to transfer to one of the Regents’ institutions
(lowa State University, The University of Towa and the
University of Northern lowa) following graduation from
Kirkwood. The A.A. degree wil satisfy most general
educarion core requirements at these institutions.

Entry time:  Fall, spring or summer

Length: Tiwo years

Award: Associate of arts degree

Curriculum:
MTI160T*  Calctdus Lo etereve s e enr e treeens '
MT161T  Calculus II
CR110T  Computer Science I
CR111T  Computer Science il
CR112T  Program Design and Development ............ 4
or
CR220T  Computer Organization and

Assembly Language Programming ... 4
CC120T  Discrete Computational Structuszes ............ 3
CR11ZT College Writing ..icvronmvinminninannnnnn 3
or .
CClI3T &
CC114T  Composition I and II
{or CC115T, Technical Writing} ....oveverees 6

CC130T  Pandamentals of Communication ... 3
or
CC132T  Public Speaking...coviinniininnninn. 3

A two-semester sequence of science courses. Choose from:

BIIOT &

BI111T  College Biology I and IT {for majors) ......... 8

CNI1I0T &

CNIIIT  General Chemistry Iand o 8

PAISOT &

PAISIT  College Physics Iand 1 oo 8

PA210T &

PA21LT  Classical Physics Iand H v 10
HRMENIES ©ovverrrerireercnmecmrierinsrecren oo 9
History-Cultures ceneneimecnnnnnnnnenn 0
Social Science v 9
Electives

renninnen 632060

* Lower-level math courses may be needed as prevequisites before
registering for Calenlus 1

Toral for degree ..oovvirivannnn,
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" Entry time:  Fall, spring or summer

Length: - Two years

Award: Associate of science degree

Curriculum:
MTI60T* Caleulus Lo
MTLI6IT  CaledusII ...,
CR110T  Computer Science [
CRINT  Computer Science II
CRI12T  Program Design and Development ............ 4
or
CR220T  Computer Organization and

Assembly Language Programming ............. 4
CC120T  Discrete Compurational Structuses .o, 3
CRi12T Cﬂﬂcgc Writing .......................................... 5
or :
CCI13T & Composition T ....ooiveeeen. ertreatonas s erenni 3
CC114T  Composition I
{or CC115T, Technical Writing) ....cceeeren.. 3

CC130T  Fundamentals of Communication ....oc.ivs 3
or
CCI132T  Public Speaking......cicemniinsinienincinicsens 3
A two~semester sequence of science courses, Choose from:
BIL10T & .
BI111T College Biology I and 11 (for majors) ......... 8
CN110T &
CNI1IT  General Chemmtry Land Haciscisiinsnn 8
PALSOT &
PA151T  College Physics Tand I1 cocovciicrerernirenns 8
PA21OT & .
PA211T  Classical Physics T and I .cconecriecciivcnny. 10
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Arts and Sciences

Associate of Science (Pre-Computer Science)

The associate of science option may be attractive to students
who must take math courses as prerequisites to the calentus
sequence, or for students who desire elective credit not
available under the A.A. option. Students may be required 1o
take additional credits in Humanities, History-Culrures or
Social Science after transferting to a four-year school.

Pre-Engineering

240 Linn Hall

(318) 398-5516

mathsei @kirkuwood. cr.ia.us

The Pre-Engineering program offers the first two years of a
four-year professional Engineering degree. This program
was developed in cooperation with Iowa State University
and The University of lowa. Course credits transfer to
either university. ~

Entry time:  Fall, spring or summer

Length: Two years

Award: Associate of science degree

Curriculum:

MTI60T*  Caloulus Lo sssars 4
MTI161T  Calcuus IT .o s sssesans 4
MT262T  Caloulus I oo ceensssesensssienene 4
MT270T  Differential Equations .....vcecmeseercenrsnerererns 4
Selected courses in Engineering

EN160T  Engineering Graphics.... e 3
EN165T  Engineering Problems waORTRAN?? 3
ENI7OT  Materials Science ..ocvnicinicciininpsinnn 3
ENIBOT  SLR5CSieriiriissriemsasreresessonsas T, 3
EN2BOT  Dynamics oo ensns 3
EN282T  Introduction to Flectrical Science .ovvvvnenn.. 3
EN290T  Thermodynamics umoerinisrcrninns e 3
CNI100T  General Chemistry 1

CNILIT  General Chemisery 11 ..

PA210T ~ Classical Physics I
PA21IT  Classical Physics Il
CC113T  Composition I ... et TR
CCLIAT  Composition 11 ..o iiecmirerreeicsensreerenos
CC130T  Fundamentals of Communication

Social Seience i rererrons]
Humanities/History-Cultures ...occvcenrnee.

* Lower-level math courses may be needed s pre-requisites prior to

_ History—Cuiturcs anq/or Humamt:cs :
“~Social Science. '
EleCtiVES cuvervimensrernmnsisressisrsresnssressssennes
Total for degree ......ciiicvccicsncnc e 62

*Lower-level math couvses may be needed as prevequisites befave
regisering for Cnfrutus 7.

registering for Calenlus 1.
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Arts and Sciences

Technical Communications o Entry time:  Fall or spring

124K Linn Hall Length: Four to six semesters

(319) 398-4998 Award: Associate of arts degree

Beginning with a solid Arts and Seiences core, the Curriculum:

Technical Communications major is suited for students

who want to pursue a four-year degree or seek entry-level 41 hours of Arts and Science core requirements plus:
employment following graduation from Kirkwood. CCI16T  Professional Communication .o 3

Technical communicators are trained to write and edit
manuals (consumer, product and instructional), employee
handbooks, post-marketing and product marketing
publications, web pages, and documentation to support
virtual environments.

(Note: 2 of these bours are part of the 41 core hours.)

Presenting Information on

the World Wide Web .ovcviiienie. revsinesreesrerne 3

CC2217T - Module One (1 credit hour)

CC2227T — Module Fwo (1 credit hour)

CCC223T — Module Three (1 credic hour)
CC251T Reporrmg and Researchmg

in the Workplace ..o
OF127U  Desktop Pubhshmg

Three crediss from the following courses:

CC250T  Collaborative Projects
in the Workplace Envitonment ....... 1-3, Lab
CC252T  Internship coevevorncnncrrrsesessseneses 1-3, Lab

In consultation with Technical Communications faculty,
students will select a minimum of 6 credit hours from the
cozses listed below to specialize in one of the following areas:
virtual environments, writing and business environments, or
graphics and layout.

0OF154U  Introduction to Multimedia.....

MD999T  Computers in Media Production
CC216T  Editing a Literary Magazine

DG114U  Microcomputer Operating Systems ........... 3
DGI59U  Introduction to HTML/Web Page Design . 3
MD120T Newswriting and Reporting ..c.couvuervirirnnns 3
AD115T  Organizational Behavior ....... s 3
HM106T

HM107T

MD130T Promotion and Public Relations .....ccovvueu. 3

MRI108T  International Marketing ...c.cooviorninsnirsisones
MD200T  Photojournalism ..o ivinsioninn
MRI106T  Principles of Adverttsmg

MD999T  Special Projects in Media
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CAREER OPTION PROGRAMS

Associate of Science/Career Option

If you want to take college transfer courses and develop
skills to start vour career after just a year or rwo of study,
take a look at Kirkwood’s Career Option programs.

Business
346 Linn Hall
(319) 398-5416

business@kivkwood. cc.ia us

Accounting
This program helps prepare students for a career in the

accounting field and for transfer to an Accounting program

at a four-year college or university. Credits from this

program transfer to Coe College and Mount Mercy College

where students can complete a Bachelor of Business
Administration degree.
This program differs from the associate of applied

science degree program in Accounting by requiring more of
the core courses needed for transfer to the four-year college.

Entry time:
Length:
Award:
Curriculum:

Fall, spring or summer
Two years (4 semesters)

Associate of science/career option degrée

Banking and Finance

The Banking and Finance program is designed for students
who want to work at a financial institution and for people
currently employed at financial institutions who want to

advance their

{areass,

Students employed at financial institutions may receive
various certificates and diplomas from the American
Institute of Banking and the Institute of Financial
Education upon completion of identified required courses.

In addition to the required progeam courses, students

take Banking

and Finance and general education courses 1o

complete their program electives. At least 6 hours of
electives must come from the Humanities/History-Cultures
core; 12 hours must be Banking and Finance courses,

After completing the program, graduates will have the
necessary training to qualify for employment or transfer to
a four-year college or university. Credits from this program
transfer to many institutions including Coe College and
Mount Mercy College where students can complete a
Bachelor of Business Administeation degree,

AOINT
AO102T
AOI103T
AO104T
AO165T
AO107T
AO113F
DG102T
MT120T
MT125T
LA160T

EO120T
EOI130T
AD144U

CC112T |

cCnsat

and
CC114T
CCI30T

Principles of Accounting I.vieiiiiniin
Pririciples of Accouning IT ... '
Cost ACCOURNE «vveinviecniesererns
Intermediate Accounting { .....
Intermediate Accounting II ...
Income Tax .icviciercriosmevnrerereresssecesencsenens
Accounting Spreadsheets vvmniiccinn.
Introduction to Micros and DP ...
Finite Math .,
Fundamentals of Statistics .........
Business Law I ..covvvveeivrtemriinmnnserrnnens
Principles of Macrocconomics...oiiennnn.
Principles of Microeconomics v vervescrens:
Employment Seminar wveeivininieiiiisine.

College Writing...oosveonrenie rstras e e 5

Composition I .l i

Composition Il .o,

Fundamentals of Communication .....c.uew 2

Flusanties audivs
History-Cultuzes electives v,

Entry time:  Fall or spring
Length: Two years (4 semesters)
Award: Associate of science/career option degree
Curricalum: . -
MRIO3ST  Principles of Selling.....cccunau. : w3
FNI101T  Principles of Banking .....coveeeveenes w3
DG102T  Inueduction to Micros and DP ... e 3
AOIGIT  Principles of Accounting ... ok
AOIOZT  Principles of Accounting II ..o 4
AO106T  Analyzing Financial Statemenss.... e 3
EO120T. " Piinciples of Macrogcotiomics...... w3
EO130T  Principles of Microeconomics . ovescscisens 3
LA160T  Business Law I ., 3
or
LA170T  Law and Banking Principles..oeiiisiinin, 3
FN118T  Pundamentals of Finance ...venivnenn 3
MT120T  Finite Math .o cennieniesneseieions 3
MT125T Fundamentals of Statistics connnmnenn 4
PC105U  Human Relations ..c.uimcisieiisiens. 3
AD144U  Employment Seminar coovevinnnviinninens i
CC112T  College Writing
or ’ S . . o S
S QELIAT - Composition I i B
and
CC114T  Composition IT e 3
CC1307T  Pundamentals of Communication ..., 3
Banking electives..oovmmnninnnen, 3
Humanities andior
History-Cultures electives oo, 6
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Career Option

international Business Marketing
The International Business program helps prepare students The Marketing program examines the marketing processes
for entry-level jobs that engage in importing, exporting and of product development, pricing, distribution and
processing international transactions. Program credits prometion activities. Students take courses in selling,
transfer to four-year institutions where students can advertising, management, economics and computers in
complete a bachelor’s degree in Business Administration. addition to the general education core requirements.
After graduation, students can seck entry-level
Enuy time:  Fall or spring employment or transfer their credits to Coe College and
Length: ‘Fwo years (4 semesters) Mount Mercy College, among others, and complete a
Award: Certificate Bachelor of Business Administration degree.
Associate of arts degree
Associare of science/career option degree Entry time:  Fall or spring
Curriculum: Length: Two years (4 semesters)
Award: Associate of science/career option degree
MRIO7T  World View: Intro to Cursiculum: :
International Business™ .....oovvrverererererionians 3
CC130T  Fundamentals of Communication ... 3 CC130T  Fundamentals of Communication .....c..... 3
EO120T  Principles of Macroeconomics ..o ceicnan. 3 MR103T  Principles of Selling...coocovveiovrercerenierenns 3
MRI0IT  Principles of Marketing* MRIOIT  Principles of Marketing ....cooiiiiinniicsirnins 3
CCII2T  College WHEng ....covcecerrnermmnerienseeieisnanns DG102T  Introduction to Micros and DP e, 3
or EQ120T  Principles of Macroeconomics...oeerircerenes 3
CCI13T  Composition I .......coee s 3 EQI30T  Principles of Microeconomics v 3
and AD144U  Employment Seminar ..ovvmiisnininnins 1
CC114T  Composition I i, 3 AQ10iT  Principles of Accounting L. 4
MR119T  International Transportation and AD102T  Introduction to Management .. ocovcverieenn. 3
Documentation P oo, 3 CCHBT  Composition I oo 3
MR120T International Transportation and CCIIAT  Composition I1 i 3
Documentation II* ....cirniimciniririnn: 3 Math/Science electives v 6
EO130T  Principles of Microeconomics . 3 Humanities and/or
INi20T  Understanding Cultures...ooooiiniinincnn, 3 History-Cultures electives .ounercinerecena 6
DG102T  Ineroduction to Micros and DP* . 3 Business electives. i 9
MRI108T  International Marketing® ......ccvvocvirvenn 3 Marketing electives® ..o 9
AOILOYT  Principles of Accounting L. 4
AD144U Emp.loyment SEmingr .............. s 1 *Select Marketing electives from the follmwing cowrses
Forcign Language/History elective ... 3 ADIOIT  Introduction to Business ... 3
Husmanities/Arts and Ideas elective ............ 3 ADI104U  Princiles of S . 3
Humanities/Literature elective ...veircnerne 3 AD116T Srm;:f%cs OF SUPEIVISION -...o.oo: J———
Humanities elective oo, 3 @ business Entrf.p rencu:s{up """""""" 3
Math electives CV800T  Cooperative Education Expertience ..o, 3
Science eicctive's- """""""""""""""""""""" MRI106T  Principles of Advertising ...c.oovconieiniennes 3
1 . MRI107T  World View: Intro to
Social Science elective .oeoevceeinieccccnenenaae 3 i ional Busi
nternational Busifess oo 3
* These courses are required for the certificate. MRI113T Marketing Management...ccoicvineciiicrena, 3
LAI60T  Business Law I oo 3
PC105U  Human Relations ..o 3
MRI122T  Intro to E-COMMErCe .oeonimvciiisnnenes 3
MRIZ3T  E-Marketing..ocoovsiniiiiicsiiinsiesnins 3




Career Option

Industrial Technologies
Jones Hall

(319) 398-4983

indtech@kirkwood. ce.ia. us

Construction Management

The Construction Management program prepares students
for management positions in the construction industry by
providing a szrong technical foundation that focuses on all
aspects of the industry, While courses in this program are
similar to those offered in Kirkwood’s Construction
Technology program, many of the Construction
Management courses will transfer to a four-year college or
university. Graduates can transfer their credits vo Mount
Mercy College, St. Ambrose University, the University of
Northern lowa, and Upper fowa University and complete a
bachelor’s degree in Management with an additional two
years of study.

Fire Science

The associate degree curriculum is designed as a
continuation of the Fire Science certificate program,
pmviding first-fevel officers with additional credentials for
promotion,

Management and leadership are the primary focus of
this curriculum, combined with liberal arts core
requirements that facilitate cransfer to a four-year college.
Credits from this program transfer to Coe College, Mount
Mercy College, Loras College, Western Iilinois University,
Towa State University, Upper Iowa University and St.
Ambrose University, where a student can complete a
bachelor’s degree with a major in Management. Students
may also elect to transfer credits to UNT and work roward a
B.A., in Technology Management.

Entry time:  Fall or spring
Length: Two years
Award: Associate of science/career option degree
Curriculum:
CT112U  Intro to Cateers in Architecture
and Construction ..o wroranrens 0.5
CT109U  Building Constructmn Systems I. 3
IT145U  Microcomputer Applications .v.ococcevruneaee. 2
CT227T  Construction Estimating I . 3
CT228T  Construcrion Eseimaring I i 3
CT230T  Construction Esdimaring T a3
CT805U  Construction Internship .ovvvericvvicniinnnnn 3
CT245U  Construction Materials Science ..o, 2
CT217T  Construction Planning and Scheduling ..... 2
CT220T  Construction Computer Applications ........ 2
CT218T  Construction Management e 3
CT229T  Construction Law i 3
CT236U  Architectural Plans & Sp{CS ....................... 2
CCi13T  Composition I . 3
MT120T  Finite Math .. e 3
PAIOOT  Introductory Phyqics .................................. 3
CCi14T  Composition II: Technical Wrmng ..... 3
CPN109T  Intro to Ethics,. W3
CAOQLUT - Tnwoto Accotmtmg L i
"CC130T T Pundamenials of Comimunication | I
EO120T  Principles of Macroeconomics...ocoooverennenn. 3
EOI30T  Principles of Microeconomics ..o, 3
AGHIZT  Iawo wo Accounting T ., 4
O i Py - iy PRGN Sy U e

Entry time:  Fall or spring
Length: Two years
Award: Associate of science/career option degree
Curriculum:
CC1I13T  Composition I ..o 3
CC115T  Composition I1: Technical Writing .....vvv.n 3
CC130T  Fundamentals of Communication 3
EOQ120T  Principles of Macrozconomics....... w3
EO130T  Principles of Microeconomics ....... w3
PCIOOT  General Psychology vt 3
CNIG0T  Intro o Chemistry v 3
CNI0IT  Intro to Chemistry Lab i 1
MT120T  Finite Math o 3
PNIG9T  Intro 10 Ethics e 3
AOL0IT  Principles of Accounting T.virinres 4
AOQ102T  Principles of Accounting II 4
ADI0ZT  Intro to Management ... OB )
DG102T  Intro to Mictos and DP Conccpts ............. 3
Humanities/History-Cultuses ... w3
Students must complete six of the following seven conrses:
F1103U  Fire Behavior and Building Design .....co.... 3
FIt11U  Chemisiry of Hazardous Materials ............. 3
PFliziu Hazardous Materials Management .o 3
L FI131U . Firefighting Tactics and Strategy ...oovene.e. 3
- FI141U. . Pundamentals of Fire Prevention .30 [0 0000
FI151U  Fire Detection and Suppression Systems ... 3
FII61U  TInstructional Techrigues

for Fire Service Training oovvervcvccienicnnen 3
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Social Science
212 Cedar Hall
(319) 398-1241
ysehult@kirkwood. ce.ia. us

Communication Media/Public Relations
(319) 398-4953

rkodet@kirkwood, oc.id.us

The Communicarion Media/Public Relacions program
ptovides students with a broad base of preparation for the
communications industry. The curriculum combines a
strong Arts and Sciences core along with specific
professional courses to serve students who want to pursue a
four-year degree or those who plan to seek employment
following graduation. This program provides advising to
guide students in choosing courses that will meet the
requirernents of specific cransfer institutions,

Because most positions in the communication field
require a strong general education background combined
with special expertise, this program requires students to
complete both theoretical and practical coursework.
Students select an area of specialization that develops skills
suited to their particular career interests.

The Communique, Kirkwood's student newspaper, is
housed in the Communication Media/Public Relations
program. Published twice monthly duting the academic
yeaz, the Communiqué gives Communication Media
students firsthand experience in reporting, newswriting and
photography.

The Public Refations option provides a well-rounded
curticufum to prepare studenes for various public relations
positions. It is recommended that students, especially those
planning to enter corporate or agency departments, give
strong consideration to Business as a secondary area of
concentrated study.

Career Option

Enuy time:  Fall, spring or summer

Length: Two years
Award: Associate of arts degree

Associate of sciencef/ cazeer option degree
Curriculum: :

Avrts and Sciences core requirements plus:

MDI0OT  Mass Mediaoueeerorniierereerissicsrerernersesens
MD120T  Newswriting and Reporting .....coeeeenn.
MDI130T Promotion and Public Relations
MBD999T  Special Projects .o 1
MD80OT Communication Media/

PR Field Experience ..o 3

Additional required program courses depending upon the
career specialization chosen:

ARI20T  Fundamentals of Desigh I..ovirericnininss 2
AR121T  Fundamentals of Design Houvviivemninciiniennns 2
ARI30T  Fundamentals of Drawing I .oeiornerecvinnnn, 2
AR131T  Fundamentals of Drawing IT..ovaiimen 2
MR103T  Principles of Selling....corvvevvivicncarennns 3
MRI0IT  Principles of Marketing . v.ooviecrrnciiionnns 3
PN109T  Intreduction to Media Ethics..vicincnnans 3
PGI100T  Beginning Photography ..ovcvrmiviiicncrorarinn 3
PG200T  Intermediate Photography ....ooceevrnnee. e 2
PG2i0T  Advanced Black and White Photography ... 2
MD200T  Phowjournalism .o 2
MD205T  Introduction to Electronic Production ....... 2
MD210T  Advanced Audio i 2
MD215T  Advanced TV ooiienerneiesesnrenieces 2
PG220T  Color Photography .cvveivvvneronirsencaiesins 2
CC132T  Public Speaking.....cccemvmnrimmiincncnescricinnne 3
MD220T  Broadcast Writing and Performance ........... 3
MD105T  Practical Reporting/ENG ..o 2
MRIOET  Principles of Advertising «.ooovecriveiereinncrone 3
or

MRIOIT  Principles of Marketing ....oovvoveoreecorinnsionen. 3

Required Courses for the Public Relations Program:

MDI0OT  Mass Medig vieeeerovrsceeerevserseeereressesnaesens 3
MDI120T Newswriting and Reporting ....ovevennaiesens 3
MDP130T Promotion and Public Refations ..c..ovvieeeee 3
MRIO1T  Principles of Marketing ovivvcvciorciinisiseriens 3
CCi32T  Public Speaking .ccceorrrnicninceronnrccssceniniens 3
MDBOOFT Communication Media/

PR Field Experience ... coomererrivessieeiririvines 3
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Career Option

Criminal Justice

{319) 398-5536

Jkoefor@kirkwood. ce.ia us

The Criminal Justice program is designed with a set of core
courses and two major areas of emphasis: law enforcement
and corrections. Students will select one area of emphasis
upon completion of approximately one-third of the
coursework.

All components of the program are designed o be
flexible and o assist the students in preparing for a vatiery
of careers in the criminal justice system, The student has
the option to enter employment after completing the
associate degree or transfer to a four-year college or
university. This program provides advising ro guide
students in choosing courses that will meet the
requirements of specific transfer institutions.
~ This program is approved and recognized by the lowa
Association of Criminal Justice Educators and the Iowa
Department of Education.

_ Entry time:

Fall, spring or summer

Two years

Associate of arts degree

Associate of science/career option degree
Curriculum:

Lenggh:
Award:

Arts and Sciences core vequirements plus
Criminal Justice core courses

CJ160T  Introduction to Criminal Justice ...occovuernee. 3
CIH10T  Criminal Law oo 3
CJ240T  Juvenile Delinguency ...cooicviieirnsnrernicin, 3
CJ230T  Constitutional Law v ninniiicnnenanies 3
CJ270T  Race Relations and the
Criminal Justice System ..ccoeriniinccncenenann 3
Electives from area of emphasis i 9
Law Enfarcement Fmphasis
Choose a minimum of three electives:
CI120T  Patrol Procedures ....iviiccsivinvnricicicrenenn. 3
CN25T  Community Oriented Policing v, 3
CJ140T  Tiaffic Safety and Accident Investigation ... 3
CJ160T  Applications of Criminal Law ...ovvurveeicinins 3.
CJ150T  History of the Police in America ... .3
CJ250T .. Criminology. e .3
CJ260T  Criminal Bvidence ...coovcemrvescmresscrnnsreriesnses 3
CJ130T  Investigations ... wcmimessissesmarssrns 3
Corrections Emphasis
Choose 4 minimum of three vlectives: -
SY120T " Social Problems s Veereserireand i
PC200T  Developmental Psychology
CI220T  Penology ..civereccinmeremsnecnieiinerninse
PC210T  Social Psychology ccorcrenirrvericcncnnncs
CJ210T  Community Corrections ...
CI250T  Criminology woeinimmnsiminn
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Early Childhood Education

(319) 398-1258

mnollsc@kirkwood, cc.ia. us

(for Elementary Education, see Education Careers)

The Eazly Childhood Education program provides several
options for students intetested in the care and education of
young children. One of the unique characteristics of chis
program is the use of the college’s Child Care Center
located on the main campus. The center has specific
instructional areas designed to serve as a laborarory for this
program.

Students have the option to enter employmentas a
paraprofessional upon completion of the associate deggee or
pursue a four-year degree. An additional option prepares
students for transfer into a baccalaureate degree program.
The program participates in a statewide articulation
program, which facilitates the transfer of graduates to four-
year institutions within lowa for advanced study. This
program provides advising to guide students in choosing
courses that will meet the requizrements of specific cransfer
institutions. '

Career Option

Enery time:  Fall, spring or summer
Length: Two years
Award: One-year diploma
Associate of arts degree
Associate of science/career option degree
Curriculum:

One-year Diploma (30 hours)

EYI00T  Iatroduction to Early

Childhood Education ....ccouvvearinsvcnnennins 3
EY110T  Curricufum and Activities [ ...ccoermrniiinennen 3
EY120T  Curriculum and Activities IT .ovcvveviivnins 3
EY160T = Child Guidance and o

Behavior Management ...ooucocnmcnn: 3
EY170T  Planning and Administering

. Early Chiidhood Programs ..o.ccovnncicornon 3

EY140T  Health and Safety and Nutrition ..c.oveeen. 3
EY130T  Child Psychology vvorrivmiccicinninninns 3
EY800T  Field Experience/Early

Childhood Education ...ueesierennceeeane: 3
PCLOOT  General Psychology ...ccevrrmiiiivrninncscnnens 3
CCHIBT  Composition I .vveiceovviisminnevnesrcenenne 3
CC130T  Fundamentals of Communicatiof «overere 3
Associate of Arts Degree

Diploma (30 hours) plus 32 required core hours in Arts
and Sciences.

Associare of Science/Career Option Degree

Diplema (30 houss) plus 21 required hours in Arts and
Sciences and 11 hours of electives.
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Career Option

Disabilities Services Careers
(319) 398-5410
ssimmon@kirkwood.ce.iz.us
The Disabilities Services Careers program prepares scudents
for employment In a variety of schooi or community
agencies that serve people with disabilities. The student has
the option to enter employment as a paraprofessional upon
completion of the associate degree or pursuc a four-year
degree in one of the related fields of study. This program
provides advising to guide students in choosing courses that
will meet the requitements of specific transfer instirutions,
The curriculum is designed with a set of core courses
and four major areas of emphasis: special education,
rehabilitation, residential services and job coaching,
Srudents may complete the requirements for che Iowa
Paraeducartor Certification by taking courses in the
program.
Basic computer literacy is required. Contact the
coordinator for specific requirements.

Special Education - Graduates work with students with
disabilities in a variety of special education settings and
assist with integration in the school and transition into the
community. Duties include instruétion, behavior
management and physical care.
Rehabilitation - Graduates are employed in vocational
centers as supervisors and assist adules w1th dlsalnimes thh
job tasks.
Residential Services - Graduates work with people with
disabilities in group homes as house parents ox in
supervised apartments as counselors, They help individuals
maineain as much independence in the community as
possible.
Job Coaching - This option is a specialized course of study
to prepare individuals to work as a staff member aca
vocational center of business. A job coach facilicates the
employment of developmentally disabled individuals at a
communiry-based work site.

A nine-credit-hour Job Coaching or Employment
Consultant certificate program may be completed by

owith peopie with dlsab;ht:es Thcse crcchts may be apphecﬁ a

to the diploma or degree program.

NOTE: This program is undergoing assessment of its
curriculum that is likely to result in changes in courses and
requirements. Consuit the deparineii for updaicd
requirements before yegistering for classes.

Entry time:  Fall, spring or summer
Length: One or two years
Award; Certificate
Diploma
Associate of arts degree
Associate of science/career option degree
Curriculum:

Aris and Sciences cove requirements plus:

HA100T  Introduction to Disabilities Services .......... 3
or
HAWST Making a Difference e 3
HA120T  Observation and Management of Behavior ... 3
HAIZ0T  Mainstreaming oo consnscnsiamsssnne
HA110T  Health Aspecss of Disabilities ..
HAZOOT  Exceptional Persons. .o
HAB00T  Disabilities Services Field
Experience and Seminar ..o, 6
PCLOOT  General Psychology oo 3
PC200T  Developmensal Psychology ........... R 3
C.PR, Certification
DGi45U Microcompuscr THEIACY v 1

Reguzred Courses for Job C'Mcb Cerzzﬁmte
HA100T

Introduction to Disabilities Services ..

HA300T  Job Coaching ..o 3
HAB03T: - Job Coaching Field. B
Experience and Seminar .o e 3

Human Services

(319) 398-5410

ssimon@kirkwood. cc.ia. us

The Human Services program is designed with a strong

focus on human behavior, record- kecpmg, social policy,

social programs, communication, interviewing,

observations, group processes and problem solving.
Prepare for careers in a variety of human services

agencies, A generic program trains students to seek entry

hildren, youth, adults and -
elderly dnd/or continue education to become asocial -
worker or another type of human service professional.

Basic computer lireracy is reqmrcd Coma.ct coozcimaior
for spcc&ﬁc rcqmremcnts

CTE: Thisy grogmrn is undergoiug assessncinl Of iis
that is likely 1o requir in change: in courses and

I b
™ bn!r [T

~
vt fne innl‘rﬁﬁﬂnr TOT l);)(‘l"._l;((:()l‘

ore registering for classes.
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Enury time:
Length: Two years

Award: Associate of Arts degree
Associate of science/career option degree
Curriculum:

Fall, spring or summer

Arts and Sciences core requirements plus:

SLIOIT  Human Services Carcer Orientation ......... 3

SL110T  Huoman Service Policy and Programs ......... 3
SL120T  Observation SKills i

SL131T  Basic Problem Solving Skills ..o

SL800T  Field Experience and Seminar

PC100T  General Psychology oviciemiiniccnnsrianiionnen.

PC200T  Developmental Psychology

SY120T  Social Problems o

CC230T  Group Communication

DB145U  Micrecomputer Literacy

Legal Assistant/Paralegal

(319} 398-5576

worertz@kirkwood.cc.ia. us

‘This American Bar Association-approved program prepares
students for entry-level positions in the growing job market
locally and nation-wide for Paralegals (Legal Assistants),
Graduates find interesting and responsible positions in large
and small law firms, corporate legal departments, and other
businesses and government offices such as prosecutors’
offices, banks, title companies, and insurance companies.
The program may also provide career enhancement
credentials for people already employed in law-related
work. Students who have gone on to law school to become
attorneys have found the program served as a valuable “pre-
law” experience. In addition, any student, wishing o
explore law carcers may find useful information by taking
program coufses.

For most students the Associate of Arts transfer degree
program will be most appropriate. Students planning to
transfer complete the AA arts and sciences core
requirements, the program core courses, and four hours
from among the fist of program clectives. Those who
purste the Associate of Science/Carcer Option degree take
the arts and sciences core requirements for that degree, the
program core courses, and eight hours of program electives.
. Students whe have already completed AA or BA degrees
take the program core courses and four hours of program
electves. All students must demonstrate computer
competency. See deparement for informartion abou
satisfying this requirement,

Career Option

Students who wish to enhance their entry-level legal
employment skills may, as part of the AS/CO degree or In
addition to the AA degree, take 11 semester hours of
designated Legal Office Administration courses, which,
upon completion of the paralegal degree, entitle the student
to be awarded an additional certificate in Legal Secretatial
Skills from the Business Education Department.

NOTE: Current program assessment is likely to cause some
changes in program course requirernents. Consult
department for updated requirements.

Entry time:  Fall, spring or summer

Length: Two years (two semesters for
those eatering with AA or BA)

Award: Associate of Arts or Associate of Science/
Career Option (plus option to add legal
Secretarial Skills certificate)

Curriculum:

Arts and Sciences core requirements plus program courses:

LAIGOT  Paralegal Studies Orientation ..o.vveeivenernss 4
LAIO2T  Legal BYHCS cemmernsereessesmeesscersessioeessrn 1
LAI03T  Fundamentals of Legal Research

and Writing
LABOGT  TOrLs vsieiisrenerinans
LA108T  Coneracts
LATI0T  Civil Litigation ..o 3
LA167T  Advanced Legal Research and Writing ....... 2
LABOOT  Legal Assistant Internship .oovviecovneniicsrrennes 3
Program Electives:
1A117T  Criminal Procedute...civiisenieanne
LAI20T  Estate Planning/Administration ....
1A125T  Real Estate Law cvvvveccvcncrcerncannes
LAI30T  Bankruptey Law .o
LAI3OT  Family Law cocviniccniniiiennn
LA140T  Administrative Law ..ooeeeee.
LAI41T  Employment Law Topics
LA145T  Business Organization Law
LAI47T  Environmental Law...cccoeimcnenicsiensiescronns
Certificare Conrses:
OF104T  Records Management. ..., 3
OF122U  Legal Machine Transcription v...cesvsinns 2
OF124U  Legal Document Formatting v eoennsinen, 3
OFI121U  Legal Office Systems .oonmveninivninnnnin. 3
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Career Option

Sign Language Interpreter Training

{319) 398-5480

lerog@kirkiwood.ce.in.us

The Sign Language Interpreter Training program prepazes
students to communicate with and interpret for persons
who are deaf or bard of hearing. The program centers on
developing an awareness of the social, physiological and
legal aspects of deafness in addizion to the sign language
interpreser skills. Graduates of the program will be prepared
for immediate entry-level employment in schools,
vocational centers and human service agencies,

All of the courses offered in the curriculum are cransfer-
fevel. This program provides advising to guide students in
choosing courses that will meet the requirements of specific
eransfer institutions. Graduates of the program, therefore,
have the option of eventually continuing their education
pursuing advanced degrees in such areas as education,
special education, speech therapy, audiology or counseling
with the deaf or hard of hearing,

NOTE: This program is undergoing assessment of its
curriculum that is likely to result in changes in courses and
requirements. Consult the deparement for updated
requiremments before registering for classes.

Entry time:
Length:
Award;

Curriculum:

Fail, spring or summer
Two years
Associate of science/career option degree

Arts and Sciences core requirements plus:

SIT00T  American Sign Language T .o 4
Si122T Social Aspects of Deaf Culture v 3
S1i31T Introduction to Interpreting .o.ovecevvcviieenn 3
sno2T American Sign Language [ oo, 4
SI141T Independent Skills Lab [ ..o, 2
SIZOIT  Americap Sign Language I ovioiiiininnnn, 4
S12417T Independent Skills Lab IL....cciccmiicciinnae 2
$1202T  American Sign Languagc V... covaneenes &
SI231T Ingerpreding [ .. 4
SI2327 Interpreting 11 .. .3
S1800T Practicam and Seminar rrerrsnsessrnne s ssanreeans O
Sii707T Professional Issues .oooviineniencinnoiiin i 3
S1155T Process Analysis...ococovrecnienerinsenarenenns 4
511257 Signing Exact English IT (SEE) ...ccovrecenns, 3
SI2707T  Special Settings .oovvvevcimnreimssnanninen: 3
Electives:
(Prem] ASL L 11, T IV and enrolled in SISO0T)

ASL for Interpreters i, 3

- Advanced Interpreting Lab i,
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Students earn an assoctate of applied science degree,
diploma or certificate, depending on the length and
requirements of their program. Applied Science and
Technology programs feature curriculum and internships
that help prepare students for specific, technical careers.
Students learn to apply their talents and function as
members of a work team. Incernships and clinical
instruction bridge the transition from the classroom to the
wortld of work. As a result, graduates of these programs are
highly skilled technicians, speciatists and peraprofessionals.

Preparation for Applied Science and Technology
programs may begin in high school. Kirkwood shares
articulation agreements with many area high schools, which
recognize high school experience for advanced placement
purposes, giving students a head start in a Kirlwood
program.

In addition, certain Applied Science and Technology
programs feature transfer agreements with other colleges
and universities. Consult the appropriate department for
transfer information,

Enrollment Requirements for Applied

Science and Technology Programs

Students planning to enroll in an Applied Science and

Technology program are required to:

1. complete a Kirkwood Community College application
form and send it to Enrollment Services;

. take the COMPASS placemen: test;

. artend a program orientation confercnce;

. complete the student health form if applying for most
Health Sciences programs.

LSRR

Associate of Applied Science Degree
Reguirements
To receive an associate of applied science degree, the
following requirements must be completed:
* Earn 62-86 semester hours of credit in the courses
required for the specific Applied Science program.
¢ Earn 16 semester hours in residence at Kitkwood in the
program for which the degree is sought.
¢ Majntsin a minimum cumulative grade point average
of 2.0,
* Complete a minimum of 15 semester credit hours of
coursework in the following basic learning core:
Communication ... .« 2 coutses
Humanities ...oue.... .. At least 1 course
Social Science At least 1 course
Mathematics/Science oo, At least 1 course

NOQTE: If the semester hours of these courses do not total
15 semester credit hours, the student will need to rake
additional coursework from any of the above disciplines in
order to accurnulate at least 15 semester credit hours.

Al basic learning core requirements can be satisfied
with either “U” or “I” designated credit courses,

Diploma Requirements

¢ Earn 30-48 semester hours of credit in the courses
required for the specific Applied Science program.

* Ean 8 semester hours in residence at Kirkwoed in the

" program for which the-diploma is sought.

* Maintain a mmlmum cumulanve gradc potnt average

of 2.0.

Certificate Requirements

* Earn 12-18 semester hours of credit in courses required
for the specific Appiied Science program.

¢ Earn 6 semester hours in residence at erkwood in the :
program for which the cerrificate is sought ) ;

* Maintain a minimuin cumufanve grade point average
of 2.0. :
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Applied Science & Technology

Credit by Examination

Applied Science and Technology departments will recognize
credits awarded by either the Coflege Level Examination
Program (CLEP) or department-approved examinations
where available. Credits awarded through the examination
process will count toward the number of credit hours
needed for the program degree, diploma or certificate. The
dean of the respective department will have final approval
of ¢redits awarded by examination.

Waiver Credits

Whiver of course requitements is based on the evaluation of
a student’s previous experience. Upon satisfactory
completion of a minimum of 16 credit hours at Kirkwood,
the student request will be officially processed. The
student’s transcript will indlicate the courses that were
waived under this policy. To issue a waiver of a course
requirement, the student must describe and document all
knowledge, skills and previous occupational work
experience as it pertains to the cousse(s) in question. The
waiver of course requirement must have the final approval
of the dean in each respective deparement. Questions
regarding waiver of course requirement and/or credic by
examination should be directed to the appropriate Applied
Science and Technology department office.

Transfer of Credit from

Other Institutions

Applied Science and Technology departments may accept as
transfer credits those credits awarded to a student from any
recognized, accredited college or vocational institution with
the provision that the coursework, including elective
credits, is equivalent 1o the coursewotk requirements of the
program in which the sudent is entolled.

All passing grades for these courses will be accepted and
will be used in the computation of the student’s cumulative
grade point average. Before being granted a certificate,
diploma or associate of applied science degree, the student
roust fulBll the remaining requirements for these awards
along with the residency requirements of the college.

All approvals of transfer credits will be made by the
dean of the appropriate Applied Science and Technology
department. A transfer evaluation form will be completed
and submitted to Enroliment Services for processing and
notification of the student, Any questions regarding this
policy should be directed t0 the appropriate departmental
office. o

Veterans Educational Benefits

All veterans must take the required number of credithours .
per semester to graduate within the approved number of
semesters for the program.



Agricultural GPS/GIS Technology
(319) 398-5609

Fvisser@kirkwood, c. i, us

Agricultural GPS/GIS Technology students prepare to work
in the emerging geospatial technology industry. Kirkwood’s

protam is one of only a handful of precision agriculture
programs in the nation and the oniy program that allows
specialization in agriculture, horticulture, natural resources
or geospatial technology.

The two-year program includes courses in computers,
precision farming, ArcView and geospatial data collection,
in addition to soil science and agriculture economics.
Students also complete a six-week internship during the
summer at a cooperative or farm business. A strong
background in math and science is recommended for this

prograrn.

Entry Time:
Length:
Award:
Curricuium:

Fall or spring
Two years (4 semesters, 1 summer)
Associate of applied science degree

CCH13T
AE109U
AE205U
AEL18U
AE104T
SY100T
MT120T
BI100OT
AE119U
AE105T
AEBO1T
CC130T
AE103U
MT125T
AE120U
AE121U
AF122U
PN109T

Composition T oot
Compuater Applications - Ag ...
Intro to Technical Chemistry vovvrieennnns
Intro to Precision Farming ..oovievicnirnnrnan
Principles of Crop Production ......cennnes
Intro to Sociology v
Finite Mathematics «..oveerinriensirmnireninas
College Biology for Non-Majors ...
Intro to ArcView e
Fundamentals of Soil Science . .oeeviiirnine
Employment Internship .o
Fundamentals of Communication .....ive.,
Agricultural Economics . ....cveieceieirininannne
Fundamentals of Statistics vevevverveercerviiennnns
Geospatial Data Collection ...ovvveervivceenrine
Physical Geography ...ovvieniciinieiirirines
Agriculture Spatial Analysis..ccoeerivierennns
Introduction to Ethics ..o
Specialty Requirements ... |
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Ag Sciences

Agricultural Production Management
(319) 398-5609
Fvisser@kivkwood. co.ta.us
Agriculture Production Management students, prepare for
employment in the foed production chain. Students can
pussue specfalized studies (options) in general ag
production, or beef, swine or crop production. Students
who want to take courses from more than one of these areas
can customize their studies with the assistance of 2 faculty
member.

This program includes a six-week summer internship
between the first and second year, and a six- week
internship during the final semester.

Entry Time: Fall or spring

Specialty Requivemens Courses

Length: Two years (4 semesters, 1 summer)}
Award: Associate of applied science degree
Curriculum:
CCHI0U  Workplace Communications....oucecreinn 2
and SRR .
CC120U  Advanced Workplace Communications ..... 2
or
CCLI3T  Composition I .,
AE101T  Feeds and Feeding.... "
AE702U  Ag Leadership*
AB401U  Agriculraral Generics .ovcvvenivvricecivenenans 3
AE402U  Livestock Physiology ...ovvevveenee Y
AE701U  Mathematics I = Agricultire ...l 3
AE728U  Agricultural Construction and Repair ... 3
-AE801U, - Employment Internship® wvvovcveenninriinnns 4
AE102T  Agriculcural Accounting ..o oeoivne 3
AE1I0T  Ag Commodities Marketing ....ocovanee. v 3
PC1050 - Humin Relations . vvrimcsonnorssern 3
AE802U  Employment Seminar - Ag......... !
AE103T  Flements of Farm Management .... 3
AE206U  Ag Career Orientation ....... vosereen ol
Computer reqUirement .u . e 3
Humanities/History-Cultures ...ooveve.e. e 3

Animal Scienee requitement .......oeeiven, - 16

AE109U
AE118U
DG102T
AR407U
AEB408U
AE409U

AEB4100

AF411U
AE4312U

AF413U
AB414U
AF415U
AE418U

AE419U
AE420U
AE4210

| AE4220

AF4230
AE4250
AE704U

AER111U
AE104T
AE105T
AE710U
PM227U

Computer Applications - Ag ...
Intro te Precision Farming
Intro to Microcomputers and DP ..o, 3
Swine Reproduction and Management ...... 5
Beef Industry and Feedlot Management ... 3
Sheep Production......evemivinisiiecsenens

Sheep Breeding and Reproduction

Beef Cow/Calf Production ......... tresrrereterere 3
Swine Farrowing and

Nursery Management ..o 3
Sheep Feeding and Nuttrition .icrcseeines 3
Swine Enterprise Management ......... e w3

Beef Breeding/Reproduction/Nutrition ..... 3
Swine Management/ .

Nugsery, Grower, Finisher
Beef Science Management....
Ewe and Lamb Management
Beef and Dairy Artificial Insemination ....... 1
Livestock Evaluation and Selection ...
Advanced Livestock Judging ...
Row Crop Production
Grassland and Conservation

Management i 3
Agricultural FPertilizers and Chemicalsvi..... 3
Principles of Crop Production ..cvvervienrnns
Fundamentals of Soil Science ...ccocvrueen
Field Crop Harvesting and Drying ............

Combine Operation and Adjustments
Approved Agricultural Sciences courses

*May be repeated as an elective,
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Agriculture Business

(319) 398-5609

kvisser@kirkiwood. ce.iz. us

Agriculture Business students prepare for careers in the
agricultural sales and service industry. Careers include
fertilizer applicator, territory salespetson, counter sales,
production assistant, deparement manager, and advertising
and communication assistant er manager. Students complete
two six-week internships in the spring and early summer.

 Ag Sciences

Specialty Requirement Courses

AE103U  Compurer Applications - Ag .. 3
AE111U  Agricultural Fertilizers and Chemicals........ 3
AE113U  Crop Monitoring/Scouting Technigues ... 3
AE115U  Applied Agribusiness Market Plan .o 3
AE118U  Inero to Precision Farming oo 3
AE401U  Agricultural Genedcs oecviccciiniicnn. 3
AE704U  Grassland and Conservation

MAanagement ..o vevvienrinineessneeensinns 3
AE402U  Livestock Physiology «oeecrcercevvcrimnnnrcienn, 4
DG1o2T  Intro 1o Microcomputers and DP .....cevveit 3

Approved Agricultural Sciences courses

*May be repeated as an elective.

Enery Time: Fall or spring
Length: Two years {4 semesters, 1 surmer)
Award: Associate of applied science degree
Option: Diploma (2 semesters, 1 summer)
Curriculum:
AE101U  Introduction to Agribusiness......ccvoveeennn 3
AE102U  Principles of Agribusiness......cooorirevireninn 3
AE103U  Agricultural Economics .. 3
AE105U  Ag Mechanics - Agribusiness ..o, 2
AE107U  Agricultural Salesmanship ool 3
AE108U  Ag Advertising/Merchandising ....c.cocee i 3
AELIOT  Ag Commedities Marketing ........ 3
AE114U  Agribusiness Market Plan oo, 3
AE206U  Ag Career Orientation ..ooevesvevnniiiennans |
CC110U  Workplace Comnmunications.....ooo.covnie. 2
or
CC113T  Composition 1 .o 3
AE701U - Mathematics I - Agriculture vvviiinennnd 3
AE103T  Elements of Farm Management L3
AEI05T  Fundamentals of Soil Science.vveviccvrnnn. 3
AE107T  Survey of Animal Industry oo 3
AE702U  Ag Leadership * oo 1
AE101T  Feeds and Feeding ..coovvvviomniveirenniiniinennnnns 3
AE802U  Employment Seminar - Ag..ocoomrvcnnnnn. 1
AEB01U  Employment Internship * w4
AE104T  Principles of Crop Production ............ 3
CC120U  Advanced Workplace Communicarions
01 8peech v 2
AEI02T - Agricuftural Accounting ..eivincccnininn 3
PC103Y)  Human Relations ..veeeveeccaresrecorirneenn 3
AE108T - - Agricuftural Finance ...oocrimvnicimsiereiennns 3
' "Computer reqUITEMEDT «uurreerreesceasrenserans 3
Humanities/History-Cultures . 3

{continued)
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Ag Sciences

Horse Science Technology

(319) 398-5609

kvisser@kivkwood. cc.ia. us

Horse Science Technology program prepares students for a
variety of positions in equine enterprises. More than 50
percent of instruction takes place in a laboratory seeting
using Kirkwood-owned horses or horses from ourside the
campus. Advanced students can trzin their own horses or
horses sponsored for training,

"T'he first year focuses on genetics, breeding,
horsemanship, production management, and heaith and
performance. The second year emphasizes training,
nutrition, management and judging,

Entry Time:
Length:
Award:

Curriculum:

Fall, spring or summer

Two years (4 semesters)

Associate of applied science degree
Diploma for one-year program

~AE516U

AE508U
AES09U
AES510U
CC110U
AE7021)
AES01U
AE801U
AR102T

AE5030
(AE802U

 AE504U

AE954U
AE505U
AE326U
AE306U
PC105U
CCl200
HA100U
AE307U
AE515U

. Employment SEMIBAL .vvvvvevecersesesesrsssssiosis

. Facilities Maintenance ... oeesames s
3 Horsemanshlp requiremerit..

Horse Breeds Selection v
Horse Production Proficiency .ovvvvvnvervinnnes
Health and Performance Management .......

Workplace Commumcanons.............‘
Ag Leadership .00
Genetics and Horse Breeding r.....ivvouinnin 10
Employment Internship ccovvvicicncaninns
Agncu}turalAccountlng.,....................... -
Haorse Nistrition iiniimdiine
Trailning Lo

R

Legs. Hoof and Fatrier Scignce Sl
Horse Projects™ ..veneninieiisenicniinn Is
Horse Judging oo
Horsemanship Balanced Seat ..oveeiiviieennn,
Training IT oo
Human Relations ..o
Advanced Workplace Communications .....
First Ald and CPR wvvvvrrvcrereicrisiniisnnnns O,
Training HI oo
Agricultural Mechanics - Horsc Science.....

Math requirement ..ovv-iveerun.
Humanities/History-Cultuges .oinervnnnnn.
Merchandising requirement .....occocriereonnnne
Management reqmrcmmt.......

L,‘Umuuu:i Lt:t,u.u.'\,:u\,
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(continued)

Specialty Requirement Courses

AE514U  Intro o Horsemanship Balanced Seat ........
AE511U  Beginning Western Balanced Seat .....vveeinru
AE512U  Long Lining and Driving Techniques ........
AE513U  Advanced Western Horsemanship ...,
AE527U  Advanced Horsemanship Techniques ........
AE728U  Ag Construction and Repait vo.vvvevinveeisinnns
DGI102T  Intro to Microcomputers and DP ...
AE109U  Computer Application - Ag .ovoirerceiivens
AE318U  Horse SHOWS wovieiioirineecicnrencrvsrionssssrresanens
AE520U  Management of the Racing Thoroughbred 3
AB521U  Training Horse 10 Delve voconvicrcnnicccnenine |
AE523U  Trimming the Horse’s Hoof coeecinnnn 1
AE522U  Introduction to Riding - Balanced Seat... 0.5
AES24U il Riding® ..ooccioiinnenvccniciveremvsinnrennns 1
AE525U  Horse Business Practices ....omeonnnionns 3
AE701U  Mathemartics 1 - Agricultare vvovovuereronsirne 3

3

2

ESSER LRSI S NS TN St

MTI02ZU  Basic Math .o
AE529U  Colt Starting ..vcverecesrisnersssesecrosseressaneens

*To be vepeated.
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Ag Sciences

Animal Health Technology

Small Animal Services : Veterinary Technician

(319) 398-5609 (319) 398-5609

kvisser@bkirkwood, ce. it s kvisser@kivkwood. cc.ia.us

Small Animal Services students prepare for careers working Veterinary technicians provide professional technical

with animals in nonmedical settings such as pet shops, support to veterinarians, biomedical researchers and other

animal control agencies, boarding kennels or grooming scientists. They also care for hospitalized patients; assist the

salons. Students complete a 150-hour internship at a doctor in surgery; perform physical exams, fab work and

veterinary clinic, pet store or kennel, which allows them to technical procedures (blood draws, IV placement); take

apply theiz skills to an actual work setting, health histories and X-rays; give and monitor anesthesia;
provide client education; and perform reception duties. At

Entry Time: Fall or spring Kitkwoaod, students work with a variety of animals

Length: - One year (2 semesters) including dogs, cats, horses, cows, pigs, sheep, bizds,

Award: Diploma snakes, guinea pigs, hamsters and rats.

Curriculum:

Entry Time:  Summer

e - - Length: Two years (4 semesters, 2 summers)
AF201U  Animal Beha\fmr/Kennel Management ...... 5 Awagrd: Assogriatc of applied science degree
PC105U  Human Relations .oocevveeeecrecrcnsinnenininens 3 Curriculum: -
AR2061  Ag Career Orientation ......ivccovmeecennn. w1
AE305U  Principles of Animal Pharmacology ........... 3 AE201U  Animal Behavior/Kennel Management ...... 5
AE302U  Law, Ethics and Client Relations ..o 3 PC105U  Human Relations ....emicnnsinmnncninneres
AE301U  Small Animal Health.oovioeeieiieceienns 5 AE202U  Animal Anatomy and Physiology I
AB702U  Ag Leadership® .ecoovvvonericcreencerroreiverienanes | AE203U  Animal Anatomy and Physiology II ...
AEB01U  Employment Internship -oecevorvevecesnenccrons 3 AE221U  Animal Husbandry e
CC110U  Workplace Communications.....co.cevnrenee 2 AE204U  Veterinary Pharmacology and Terminology 3
AE304U  Pet Grooming* o3 AE205U  Inrroduction to fechnical Chemistry ......... 4
Computer requirement .... w3 AEB206U0  Ag Career Orientation ......occoriireenns .
AR702U  Ag Le:tdership* ]
; , B30T Microbiology oo 4
Specialty Requirement Courses AE212U  Veterinary gC}Iinic Pathology F..oviiieiiians 3
AE303U  Agribusiness Procedures .. w3 AE209U  Animal Nursing [ eeo.vecorensrsseersrsssisessres 3
AF208U  Fundamentals of Smali Ammal Nutrzuon .3 CCLI3T  Composttion I .ereessevncrmensimsiscrians 3
AE701U  Mathematics I - Agriculture v 3 CCi14T  Composition H .ot 3
AF951U  Special Projects: Animal Health oo 2
*May be repeated as an elective. CC130T  Fundamentals of Communication ......e.... 3
AEB0IU  Employment Internship*™......... .4
AE216U  Small Animal Cage Bird Medicine ., 4
AE2I0U  Animal Nussing Hoociiciciiens 3
AE213U  Veterinary Clinic Pathology I .viivienenns 3
AE208U  Fundamentais of Small Animal Nutrition .. 3
AE802U  Employment Seminar - Age.vocnianisnisnens 1
AE215U  Large Animal and Poultry Medicine .......... 4
AE211U  Animal Nursing I e 3
AE214U  Veterinary Clinic Pathology HI -3
AE218%)  Lab Animal Medicine .oovieenene, W1
MT102U  Basic Math o 3
Humanicies/History-Culeares .ovvcircnnnen, 3
Computer requifement .. 3

*May be repeated as elective.

**Must bave successfielly completed firse year of veterinary technician
curriculum and have coordinator approval,
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Ag Sciences

Pet Grooming

(319) 398-5609

kvisser@fkivkawood. cc.ia.us

As a Pet Grooming student, you'll learn to groom and
maintain the appearance of pets, usually dogs: Grooming
includes brushing and cutting the pet’s hair, trimming ies
oenails, bathing the pet and cleaning its ears. Most
groomers work in veterinary clitiics, pet stores, salons and
kennels, With experience, groomers may move into.
sipervisory or managerial positions or open their own
shop.

Entry Time: Fall, spring or summer

Length: 20 semester hours
Award: Certificate
Curricubum:

AE304U  Pet Grooming v rosmremimsseremesscrmesinins 3
AE303U  Agribusiness Procedures ..vvvreviervnnnenninienens 3
AE201U  Animal Behaviotr/Kennel Mapagement ...... 5
AF208U  Fundamentals of Small Animal Nutrition .. 3
AEB0IU  Employment Internship .oocivevceciirniciinen 6

. Curriculum;

Career Studies - Ag Science

(319) 398-4944

agsci@kirkwood.ce.ia.us

Career Studies = Agricultaral Science is primarily designed
for adult learners who have unique career goals in mind,
ones that may not be sarisfied by an ex;stmg Applied
Science and Technology program,

"This program allows students to develop and pursue an
individualized program of study through the selection of
courses from more than one department of the college, A
unique feature of this program is that up to 10 semester
credit hours may be awarded for prior work experience.

Eatry time:  Fall, spring or summer

Length: Two years (4 semesters)
Award; Associate of applied science degree

Communi¢ations elective ..y
Humanities €lective oo nrrenineennin 3

by fggraii ymuuu.g COUISE eivvaneme i

Program specific studies omemicinniine. 3
FIECEIVES 1ovvvrnrrmrerearissversrssnasssers 1
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Floriculture and Horticulture

Floral Careers

(319} 398-5441

wiohnso@kirkwaod.ce.ia. us

Florists arrange fresh, dried and arificial flowers and foliage
into appealing designs. Kitkwood's program, the only Floral
Carecrs program in the state and one of only three
community college programs in the nation, is devoted to
floral design, and plant identification and care. Students
also study retail sales, order processing, inventory control,
adverrising and display to learn ro effectively operate a
floral shop. Courses in human relations, math and
communication round out the curriculum, Students
complete two six-week internships - one in mid-November,
the other in mid-April.

Entry Time: Fall

Length: One year (2 semesters, 1 summer)

Award: Diploma

Cuzriculum:

ABGOO0U  Floral Design I ovvcoveiicnensnnvanciiierseesionenss 3
AEG67U  Renil Flower Shop Operations |

AEG6SU  Plant Identificarion and Care I wvvcvvvrinenne 2
PC105U Human Relations ...ovuvneninncsnnion 3
AEBOZU  Employment Seminar v 1
AER0IU  Employment Internship™ .....ovvcrviionininies 4
AEG6IU  Floral Design Il . cnicncninens 3
AEGG8U  Retail Flower Shop Operations IF ... 4
AEG66U  Plant Identification and Care II .......covunne 4
CCLI0U  Wortkplace Communications....erinenns 2
AE662U  Floral Design IIT A v 2
AEGG3U  Floral Design THB ..o vvcriinrrsssssisnins 1
AEG6IU  Retail Flower Shop Operations II1 ............. 2
MR102U  Retail Advertising and Display ..coccvinniieens 3
AE664U  Design Show Seminar ...oovvveiesnnernrerinns 2
AE702U  Ag Leadership® ..oiemncirccnnnnricninicnecninen, H
AE673U  Floral Careers Computer Literacy .....occvran. 2
OF103T  Business Math & Machines ....ccvrurvviernnnnens 3
*May be repeated

“*Must be repeated

Ag Sciences

..............................

Through classroom and hands-on experience students
learn to design, install and maintain turf grass systems;
control erosion; install and repair irrigation systems;
develop solutions for disease, pest and weed control; and
operate and maintain equipment. The curriculum also
develops students’ skills in landscape design; compurer
literacy; written and oral communication; and team
building. The program includes a six-week internship
berween the first and second year.

Entry Time: Summer or fall

Grounds and Turf Management

(319) 398-5441

wiohnso @kivkwood. cc.ia. us

Keeping lawns in top shape takes a lot of skill and know-
how. Students in this program learn to maintain the turf
and grounds at personal residences, golf courses, athletic
fields, parks, recreation areas, and college and university
campuses.

Length: Two years (3 1/2 semesters, 1 summer)
Award: Associate of applied science degree
Cusriculum:
AEGOGU  Pest Management ..uuiivesieseseeseersnsescrninens 4
AEGOIU  Turfgrass Management ....coevcevssnmcisensienns 3
AEGO3U  Horticulture Equipment Operation ... 3
AEGO2U  Plant Material I..ovviivneninermiis e 3
AEGO7U  Hordiculture Construction I . 3
AE611U  Soil and Water Conservation ... eeserenes 3
CC113T  Composition I ....ivieviririvinresrsserssveseran 3
or
CC110U  Workplace Communications......oun. e 2
CCi20U  Advanced Workplace Communications ..... 2
AE646U  Horticulture Botany ....ciiveccrinvanes 2
AFRGI3U  Horticulture Math ..o 2
AEG09U  Drawing/Design L ..ceerivinvnivesrorinirveninnins 3
AEG604U  Plant Material Maintenance ......coovernrirnnens 3
PCI0SU  Human Relations ... 3

HS100U  CPR/Birst Ald oo ineriscissnes 0.5
AE6490  Horticulture Computer Literacy «..oveeerernne. I
AEB0IU  Employment Internship™ .....cocvininiviinin 4
AEG41U  Irrigation Design i 2
AEG629U  Grounds Maintenance ......evmciinocnins 3
ABG45U  Irrigarion Installation and Repair ..ccoveeveen 2
AEG33U  Golf Course Maintenance v 3
AE634U  Advanced Turfgrass Management....ceie 3

Humanities/History-Cultares oo 3

Specialty Requirement courses ... 13

“Applications of Global Positioning Systems” is available as an
elective conrse,

**Requives successful completion of 24 semester credits or program
coprdinator approval,
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Ag Sciences

Landscape, Nursery and

Garden Center Management

(319) 398-5441

wiohnso@kirkweod, cc.da.us

A beautiful lawn and healthy trees, shrubs and plants makes
a positive statement about a home or business. Landscape,
Nursery and Garden Center Management students learn to
care for trees, shrubs and plants; design, install and
maintain trf grass systems; control erosion; install and
repair irrigation systerns; develop solutions for disease, pest
and weed control; and operate and maintain equipment.
During the summer berween the first and second year,
students complete a six-week internship at 2 lawn and
garden center, nursery, park, landscaping company or
greenhouse.

64

Entry Time: Summer or fall
Length: Two years (3 1/2 semesters, | summer)
Award: Assaciate of applied science degree
Cutriculum: S
ABGO6U  Pest Management ..c.oeiicniirocenccarncnine 4
AEGOIU  Turfgrass Management ..o e 3
AEG03U  Hordculture Equipment Opefaclon
AE602U  Plant Materials T .0l 3
AEGO7U  Horticulture Construction I 3
AEGIIU  Soil and Water Conservation ... .
CC113T  Composition I v verteaneeseereies eeveas
or
CC110U  Workplace Communications.....coveen 2
CC120U  Advanced Workplace Communications ..... 2
AFG46U  Horticulture Botany vvvevernivcccinniieenien. 2
AB6130  Horddeulture Math ...... 2
AEGO9U  Drawing/Design I ..ovceirinnees w3
AEG04U  Plant Material Maintenance ... w3
PC105U  Human Relations ... reicnieiin s 3
HS100U  CPR/First Aid .......... weremreeen L5
AES49U  Horticulture Computer thcracy ................ 1
AE801U  Employment Internship**.... 4
AE615U  Herbaceous Plant Material ..... 3
ABGOSU  Plane Materials I1 oo, .3
AB616U - Landscape Business O ul.) Honw 3.
< ARGTOULS Drawing/Design I L 3
Humanities/History- Cultures 3
Specialty Requirement courses ..o 13
‘/‘ppf:m!wm of Global szrmnmg ‘Iyﬂems is available as an
"p;wf:rpg CEHAFSE - E . _— . . E o
**Requires successful completion of 24 semester credits ar progrem
cosrdinator approval

Parks and Matural Resources
(319) 398-5441
wiehnso@kirkwood.ce.in. us
Parks and Natural Resources students enjoy the outdoors
and have a deep concern for preserving and managing our
precicus natural resources. Students in this program fearn
to maintain and build campgrounds and lake areas; identify
and magage fish, amphibians, reptiles, mammals, and
nesting and game birds; develop solutions for discase, pest
and weed control; operate and maintain equipment;
maintain turf grass systems, control erosion; and install and
repair irrigation systems.

During the summer between the first and second year,
students complete a six-week internship at a park, '
landscaping company, nursery ot greenhouse.

Entey Time:  Summer or fall
Length: Two vears (3 1/2 semesters, | summer)
Award: Associate of applied science degree
Curricelum:
AE606U  Pest Management ... 4
AE601U  Turfgrass Managemcm 3
ABGO3U  Hortculoure Equlpment Opermon w3
AEGO2ZU  Plant Matertl To. e vere 3
AEGO7U  Horticulture Constraction T ..... e 3
AEG111)  Soil and Water Conservation .....overevnn 3
CCL13T Composition 1. 3
of
CC110U  Workplace Commumcatmns v 2
CC120U  Advanced Workplace (;ommumcatlons ..... 2
AEG46U  Horriculture Botany s
AEGEAU  Horticulture Math ...
AE609U  Drawing/Design 1 .,
AEGO4U  Plant Material Mamcenance
PC10SU  Human Relations ...
HS100U  CPR/First Aid ..
AEGE9YU  Horviculture Computer Llwracy
AE80LU  Employment Internship**
AEG20U  Park Maintenance vveicciennens
AEG23U  Park and Recreation Administration ..vvivn. 3
ABG2IU  Avian Wildlfe (oo ettt 3
-or : S .
CAEG221E -'-_Aqmiic \Wildl;fe....'.._.....;._...._;.-._._._'....'..-.';.-.'.'..1...5;.':.'3. S T
or - : o
AEGI8U Mammalian Wildlife i)

Specialty Requitement courses .
Flumanities/History-Culiurcs

sz e Tlohal Puisipniog Sustems” is auailable as av

LT I
SRR
elective conrie,

wn ) r . r .
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BusINESS

Accounting

Accounting Associate

346 Linn Hall

(319) 398-5416

business@hivkwood, ce.da.us

The Accounting Associate program helps prepare students
for careers in general accounting, cost accounting and other
specialized areas of financial accounting and reporting,

..................

Entry time:  Fall, spring or summer

Length: Two years (4 semesters)

Award: Associate of applied science degree

Curriculum;

AQI0IT  Principles of Accounting v 4
AQ102T  Principles of Accounting II ................... oo &
AO104T  Intermediate Accounting I .. 4
AOQ103T  Cost (Managerial) Accounting .....orvee vorere &
AOCLO7T  Income TaX weoromrmnmerrmssmrerorserroeneens &
AQI09U  Payroll Accountting .virrrmsirmenimscsrsnerenss 2
AQLI3T  Accounting Spreadsheets...ovrrncenrneersns 4
AO1I4T  Accounting Database .o 2
AQ116T  Integrated Accounting Systems v 4
AD144U  Employment Seminar ..oooerormrovarrorimissss 1
OF113T  Keyboarding I ...ovvenmenimimmeomsermmmnn: 1,5
OF103T  Business Math and Machines ....oorievererrens 3
MT120T  Finite Math ...covnerercqrmnerener reasersreserenrsirenss 3
DG102T  Imroduction to Micros and DP .ovvvevirinnn 3
EQ120T  Principles of Macroeconomics ..., v 3
or

EQ130T  Principles of Microeconomics ......emmmeeer 3
CCHIBT  Composition I irmioniesresionsronsrserens 3
CCL15T  Composition I; Fechnical Wrxt:ng ........ e 3
CCI30T  Fundamentals of Communication ... 3

Humanities/History-Cultutes oo, versenss 3
Computer Elective oo e 3

Electives vvevievinninererinr certers s pregearere 3

Junior Accounting

346 Linn Hall

(319) 398-5416

business@kirkwood.co.ia.us

The Junior Accuuntmg curriculum preparcs students for
employment in a variety of accounting and accounting-
related occupations, The program prowdes students with a
fundamental knowledge of accounting and understanding
of basic concepts, definitions and insight into
charagteristics and methods of operating accounting
systems,

Entry time:  Fall, spring or summer

Length: One year {2 semesters)

Award: Diploma

Curriculum;

AQIOLT  Principles of Accounting I......cni.n. rermnersenens &
AOLO2T  Principles of Accounting I .vvvnirrissren 4
OF103T  Business Math and Machines ..ovvverereenns 3
DG102T  Introduction to Micros and DP ..o, w3
OFLI3T  Keyboarding I .rvncrinmsimmissivinnsnin. 1.5
AOHI3T  Accounting Spreadsheets ovireanne SR—
AOI09U  Payroll Accountdng........ s 2

Composition (twn of the fillowing)

CCI10T  Elements of Writing ..conrrs e 3
CCLI3T  Composition | i emmressomcrmimne 3

CCl15T  Composition I1: Technical Wrumg ............ 3
_Marh (one of the following) _

MT101D BegmmngA!gci)ra .

MT105U  Intermediate Aigebra ..... persserressisrnes reoveeernne

MT1207T  Finite Math cooevmamsresesmmsmmmsmasmess 3
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Business Management

Management Development

346 Linn Hall

(319) 398-3416

business@kirkwood. ce.ia.us

The Management Development program offers four award
options: a cettificate, diploma, associate of applied science
degree or an associate of arts degree. The curriculum
provides an extensive selection of introductory, advanced,
general and technical management courses.

Students who have completed a certificate or diploma
it a program other than Management Development may be
able to apply their credits toward the completion of the
diploma or one of the associate degrees. Courses completed
at other accredited institutions that parallel the offerings of
the Management Development program may be considered
for credit.

Entey time:  Fall, spring or summer
Length: Two to four semesters
Award: Certificare

Diploma

Associate of arts degree
Associate of applied science degree
Curriculum:

Human Resources Certificate

on

Management Cerrzﬁmte . . e

AD104U  Principles of Supervmon ............................ 3

ADI102T  Incroduction to Management ..enieenn 3
Management efectives .....ooocoenieiiininnns 19

Entreprenenrship Certificate

ADI16T  Small Busiriess Entreprencurship
AOI02U  Accounting Concepts .o
or
AO101U  Principles of Accounting T, 4
or
AO111T  Financial Accounting for Decision Makers ... 4
ADIOIT  Tntroduction t0 Business .ooovecsieecarenacnans 3
ADI02T  Iatroduction to Management .. s 3
MRIOIT  Principles of Marketing oovvvviiiniiininnins 3
LAIGOT  Business Law I oo
MR122T  Ineroduction to E-Commerce

Management electives e e eursmseeinssses s

“(Gontintied)

PC105U  Human Relations oo ecnivenes 3
AD102T  Introduction to Management ....ieen 3
AD104U  Principles of Supervision ..o reserssseesees 3
or
AD134T  Human Resource Management.......ocnni 3
AD116U  Introdaction to Labor Relations ..covvvvereese- 3
or
AD118U  Collective Bargaining .....eveviiicencnrerinians 3
AD117U  Whage and Salary Administration ... 1
Management eleCtives oo ienseesesiesiens 9
Diploma
CCL13T  Compositiont { ..,
ADI04U  Principles of Supervision
PCHOSU  Human Relations oeoemesreresreeeees
AD102T  Introduction to Management...........
DG102T  Inwoduction to Micros and DP
LA1GOT  Business Law { .ivimnincrirererersnnsnnns
AD101T  Introduction to Business
Management electives ...uueresrsisieiens
Associate of Arts Degree
AD104U  Principles of Supervision ... 3
DG102T  Introducrion ro Micres and DP oeeeeeieeiee 3
PC165U. - Human Relations ....cicnenisoraiconnes 3
AD102T  Introduction to Management ... 3
Management electives .o 8
CCI13T  Composition [ wrinninnsnsenns 3
CC114T  Composition Il i e 3
MTI20T  Finite Math v rrremsieiesesieeeseessiosssans 3
CC130T  Fundamentals of Communication ... 3
EQ120T  Principles of Matroeconomics.....iiieni. 3
EO130T  Principles of Microeconomics ..oweviciinnans 3
S0cial SCIENCE ot ecrieanesns 3
HUmanities v ieressvimsimmnniensonsassesesecesessns 9
SCIEIICE vurrvreevresrssrinirsmsssesreesrsesernasrenssasresanes G
History-Cultures ..o 6
Associate of Applied Science Degree
CCl13T  Composition I .coiiiiciiinicnineaniinnns 3
CC115T  Composition II: Technical Writing ............ 3
AD104U  Principles of Supervision s 3
-1 DGI0ZY . Introduction to Micros and DP .3
“8Y100T " Introdiction 1o Scciology i:ix Sorde Ll |
or
syi1207 Social Problems .o rininiesr s eeereernas 3
EO130T  Principles of Microeconomics .. 3
%2)125,"1" ) E’:i:::i;:iéé of Maerneronamies oo, & !
AD102T  Introduction to Management.....coiieiiren 3 I

{conrinued)
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PC105U Human Relations e ienvreererecsisinees 3
Management electives ..... 22
Humanities elective .o irnnrresirsnens 3
Marhematics vt inns 3
Other electiVes .o 10
*Management Electives
AO10IT  Principles of Accounting L.viveerncrcnenen 4
AQI02T  Principles of Accounting I .iveiivvircerenn 4
AOI111T  Financial Accounting for Decision Makers ..... 4
AO11ZT  Managerial Accounsing for Decision Makers .. 4
ADIOIT Introc?uction to Business ....cvveecninrinniiiiennns 3
ADIO7U  Managerial Leadership
AD113U  Buying & Merchandising Strategies ........... 3
AD114T  Human Resource Management .....ovvvvven. 3
ADIIST  Organizational Behavior .o 3
AD116U  Introduction to Labor Relations ..ocecvenes 3
AD116T  Small Business Entrepreneurship .o.veeee.. 3
ADI117U  Wage and Satary Administration ..ovevrenn. 1
AD121U  Time Management ..ecoicirrencornreriens 1
ADI129U  Work Habits and Absenteaisnt .o.oooveevvvnn. 1
AD130U  Performance Appraisal ...ocovrreovecccrceinnins 1
AD148U  Computer Applications for Managers ........ 3
AD149U  Effective Team Building for Managers :...... 1
AD1500  How To Deliver Winning Presentations..... 1
ADI5IU  Developing Leadership Skills ......crvuennee 1
AD152U  Customer Service Strategies ....coeocecrvecnveren, 1
CVBOOT  Coop Ed Bxperience ..o 1-6
CV802T  Coop Ed Special Topics wvvoriiscircnenens 1-3
LAIGOT  Business Law I vvriveires v eensesenan 3
MRI101T  Principles of Marketing ..covovvrereneccrreannnn, 3
MRI104T  Principles of Insurance vomeionesrerinnes 3
AD157U  Training the Trainer ...cooveriecicenencrcninnn, i
OF136U  Computer Business Applications ..., 3
MR113T  Marketing Management......oeceoverernsrernrens 3
MRI118T  Sales Management ...ovvvonncnsrveneennns 3
AD110U  Principles of Safety oo I
AD111T  Inventory Management ....vieeonsenruenns 3
AD112T  Total Qualiey Management ..oovvomecerrencns 1
AD119U  Labor Negotiations ...c.eererererrssrmesscenns i
AD126U  Employee Benefits Program ...coveveeereseeeens 1
AD159U  Managing DIversity .v..c.ococvreomencrevoraresrenns 1
ADIG0U  Employment Practices..cooeerorrrmrrrsnrevvans 1
AD161U  Performance Management
Planning 8 RevVIEW ..vvvoerivvremrmnsnanerresssinns
DG111U  Microcomputer Data Bases
DG1i2U Microcomputer Spreadsheets oniniienae. 3
DG113U  Microcomputer Word Processing ..ooeinnvee 2
DGI154U  Microcomputer Presentations ..o
DG159U  Intro to HTML/Web Page Design
MR122T  Introduction to E-Commerce .......
MRIZ3T  E-Marketing.....ccovmvinnniniiinncrcnsinns

Other courses as approved by the program coordinator.

Career Studies - Business

346 Linn Hall

(319) 398-5416

business@kivkwood. cc.ia.us

Career Studies - Business is primarily designed for adulc
learners who have unique career goals in mind, ones that
may not be satisfied by an existing Applied Science and
Technology program.

This program allows students to develop and pursue an
individualized program of study through the selection of
courses from more than one department of the college. A
unique feature of this program is that up to 10 semester
credit hours may be awarded for prior work experience.

Entry time:
Length:
Award:

Curricubum:

Fall, spring or summer
Two years (4 semesters)
Associate of applied science degree

Communications elective oo 6
Humanities elective .o 3
Math/Science elective ..oovineiiiecsieererns. 3-6

Social Science/Human Relations clective 3-6
Program pianning course
Program specific studies ........

Blegtives .ovmvniciiiriecsiimss s isescssserssosasanns
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Computer Education

Computer Operations Mainframe Computer Programming -
346 Linn Hall 346 Linn Hall
' (319) 398-5416 (319) 398-5416
business@kirkwood.co.in.us business@kirkwood.ce.ia.us
Students are prepared to be responsible for the schcduimg The program stresses the applied technical knowledge
and operation of equipment, checking input data and final necessary o write computer programs for large compurter
results, and filing source data for future use, systems. The program emphasizes business applications on
' current IBM hardware. Students receive training on
Entry time:  Fall or spring : mainframe, midrange and microcomputer equipment,
Length: One year (2 semesters) - . :
Award: Diploma Entry time: Fall or spring
Curriculum: Length: Two years (4 semesters)
Award: Associate of applied sclence degree
DGLOIT  Intro o Computer Conceprs «ueerparconses 4 Curriculum: :
DG106U  Assigned Operations Projects ..cviuvernreres 3
DGLI6U  Program Design and Documentation ... 4 DG101T  Intro to Computer Concepts o 4
DGI37U  RPG III400 oo ienssiensns 4 DG116U  Program Design and Documentation ........ 4
DG104U  Operating Systems Concepts voeieacenie 3 DG102U  Self Service Alds .ovnmreeieoisiiciisiinisnssines 1
DG138U  Introduction to AS/400 ... s rennens 3 DG104U  Operating Systems Concepts . emeececrionss 3
DGI1020  Self Service Aids vivvininvvenrensninm e, 1 DGI20U0  Cobol T coireeemtiiiiemisnisnssnnsncsenssissssnies
DGI114U  Microcomputer Operating Systcms ........... 3 DGI21U  Cobol I cvrrieiesrcenvesnssisinieemssississiinss
CC110T  Elements of Writing R DG118U  Business Applications - ;
or S DG138U  Intro to AS/400 v
CC113T  Composition [ cuueimcmevmenssmsassnesisneenes 3 DG133U  Data Communication Concepts .cwuae. 3
DG155U  AS/400 Operations Management ............ 3 DG119U  Seructured Systems Analysis oo 3
PCIO5U  Human Relstions e 3 DG132U  Dara Base Management/DB2 (Mamfsame} 4
MiCrocomputer elective ....rrmerersnen. 2-3 AOI01T  Principles of Accounting I... ok
(choose from the following:} PC105U  Human Relations .coiioiincinnnn 3
DGLIIU  Mictocomputer Data Bases oovveevivvrecreeennne 3 CCi13T  Composition I .. w3
DGII2U  Microcomputer Spreadsheets .o 3 CC114T  Composition I 3
DG113U  Microcomputer Word Processing ....ooccvevvns 2 MT105U  Intermediate Aigebra .................................. 4
DG154U  Microcomputer Presentations .o 2 AD144U  Employment Seminar «.ovorvrvarvensensnss e |
DG158U  Integrated Micro Applications ...oiienne. 3 Programming language eiecnve 4
DG159U Introduction to HTML/ HUmanities .o 3
Web Page Design onrieerirnmermsesinsiireicans DG141U  Operating Systems Coding ... 3
OF127U  Desktop Publishing....coooeveaenn. DG131U  Dara Management 4
111440  Intro to PC Hardware DG134U  CICS Codiltg.crarvrerresinirmmiinnrrervasnenbassis 4
DG135U  Application Programming Projects......c.c... 4
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AS/400 Computer Programming Internet Developer

346 Linn Hall (319) 398-5416

(319) 398-5416 business@kivkwood. cc. . us

business@hkivkwood.cc.ia.us Program is under reviston. Call department for more
This program prepares students for entry-ievel information.

programming positions in AS/400 RPG or COBOL shops.
Int addition to solid foundations in these languages,
graduates will also acquire skill in AS/400 Control
Language programming, system management, and practical
knowledge of AS/400 uiilities and report generators
inchuding Source Entry Utility, Data File Utility, Screen
Design Aid, Query/400 and QM Query. Graduates will
possess the ability to design, create and manipulate
normatized relational databases using Structured Query
Language and AS/400 Data Description Specificarions.

Entry time:  Fall or spring
Length: Two years (4 semesters)

Award: Associate of applied science depree
Curriculum:

DGI38U  Intro t0 AS/400 i 3
PGII6U  Program Design and Documentation ... 4
DG173U  Into.ro COBOLM00 ..ocvinniecrrnenenns 4
DGL0IT  Intro to Computer CORCEPLs .oovvvurvreririnanns 4
CCI113T  Composition I .oivmmmrnienieescareens 3
DG142U0  AS/400 Data Management «.ovveeerieonene 4
DGI39U  Advanced Interactive COBOL/400 ........... 4
DGII8U  Business Applications .....cccocovvvieecnninirinrenns 2
DG133U  Data Communications Concepts ..o vene. 3
DG137U  Inwo ro RPG 111/400 Programming .......... 4
CCiI5T  Composition II: Technical Writing ..o 3
DG148U  Interactive RPG IV wiiiiiineieecrcrnrerennns 4
DGI75U  Database Management Using DB2/400..... 4
DGI19U  Struccared Systems Analysis .. 3
AO101T  Principles of Accounting L.....ococcvvevrovronneane 4
MT105U  Intermediate Algebra .vovricriinieniiiin: 4
DG149U  AS/400 CL Programming ..o.cevevrernrverevens 3
DG140U  Applied Programming Projects/400 ........... 4
PCI105U  Human Rel2tions .o coiecsennrnnnnenns
AD144U  Employment Seminar
ADS0IT  Business Internship .oocoieiicinccvnnrernnn.
AD143U  Business Internship Seminar ..oeecorniiinn 1

Humanities elective ooviiniineninineiions 3
Optional Courses:
DGI155U  AS/400 Operations Management .....c..v.e. 3
DG1748  Objest Oriented Programming with Java ... 4
DG201U  Building Client/Server

Applications with Java ...ovroveeocronirervennaen 4
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PC Programming
346 Linn Hull
(319) 398-5416

business@kirkwood, cc.ia.us

PC Programming prepares students for a variety of

positions ranging from the development of software for the

desktop computing environment to the maintenance and

support of PC-based applications in the business
environment,

This program pmwdes stadents thh broad-based

educational experiences that help support students’ ongoing

professional devciopmem as the fast—pacr:d compu

industry continues to change. Emphasis is placed upon core

components which ineludés procedural and visual
programming languages, database metha&ologies,
telecommunications. :

Entry time;  Fall or spring

ting

and

LAN Management

346 Linn Hall

(319) 398-5416

business@kivkwood. co.da.us :

Theory and practical hands-on experience gives students a
basic understanding of how computers are used in the
networking arena. Hands-on experience includes building a
network, troubleshooting microcomputer problems,
installing software and managing a nerwork. Classes are
periodically updated to keep pace with changing

technology.
Entry sime:

Fall or spring

Length: Two years (4 semesters)
Award: Associate of applied science dcgree
Curr;cuium :
DGI0IT  Intro to Computer CODCEPLS ivvrimrsersrirerrens 4
DG114U  Microcomputer Operating Systems .ovvnn, 3
DG116U Program Design and Documentation ..., 4
DGIZ9U  Intro t0.C i ressssseseinnns 4
DGLGIU  Cs+ with Algorithms & Data Scructures ... 4
DGIGOU  Visual Basic..ocoeerievmsieninrinsmnerinsmsresas
DGIS7TU  Javal .,
DGI62U  Visual Co+ Programming
DGI63U  Internet Programming [
DG171U  Structured Systems Analysis vovvvimsinirn 3
DGi165U  PC Programming Projects .o 4
DGie6U  SQL Server Programmmg .......................... 4
DG200U  Java Il i, v
CC113T  Composition I
CC115T  Composition II: Technical Writing ............ 3
MTL05U  Intermediate Algebra. oo 4
PC105U  Human Relations ...ooiicviiniinsiiennna, 3
ADI44U  Employment Seminar .iviinsneiennens 1
Humanities elective .ounvmiinnirniniicinns 3
Programming language elective ...oovurevninn, 3
5 Choose one of the following: o e
“1DGLe4U - Intertiet Programming I iiiiinillinns g
DGI67U  JavaBeans ..o, 3
DG1720  Intro o UNIX Systems .o, 3
DCLI68U VBA with WORD, EXCEL, ACCF”SS ...... 2
Dc‘l’{“:‘}-{} “‘;fi !:'! Pe‘vt' B )(‘\{“H W‘[l[ f’r[]“l‘ f“’t‘ .- 2. -

AT T

I W R

DGLSHU

Length: Two to four semeszers
Award: Certificare
Assaciate of applied science degree

Curriculum:
Certificate
DGI0O2T  Intro to Micros and DP .. cerirrssreennien 3
DG143U  Intreduction o Local Arca thworkq .
IT1440 Introduction to PC Hardware ... e 3
DG108U  Micro Communication Systems..‘.............. 2
DG152U  LAN Configuration .oeoieniicincneen 3
DG1530 LAN Administration ..o 3
Associate of Applied Science Degree e
DG102T  Intro to Micros and DP v 3
IT1440  Intro vo PC Hardware .oocvveeiveene 3

- CC110U  Workplace Communication ........... )
DGH43U  Intro to Local Area Networks......... w3
MT105U Intermediate Algebra...ooivioirironae 4
DG176U  Critical Problem Solving .ovvvcvvvvcnrcrncninnnn 1
DGI53U LAN Administration ...oceccnen 3
DGi52U0  LAN Configuration ... v 3
DGI77U  NeeWare NDS Conccpts R
DG178U  Windows NT Concepts ... i 2
DG179U  Windows 95/98 Networlcing v, 3
DGL08U  Micro Communications SYStEImS ......cvveeens 2
CC120U  Advanced Workplace Communciation......, 2
DGI80U  NetWare NDS Administration ..cvvevicenen 3
DGI181U  Wide Area Network {WAN) Basics ..o 2
DG182U  Advanced PC Concepts wooievivinnicnenns 3
DG183U  Local Area Network Design
~ e and Protocok Cisco 1 ................... e 3
" oADT44U . Employment Séminak il Gl
- PC105U  Human Relations .. .3

DG184U  Windows NT “Suv:_r 4 O ............................ 3
DG185Y NerWare NDS Configuradon ... e 3
DGis6lU TCP/P for Networ l<mg ............................. 3

AT, B
1‘1\.(VV\,HF\. L ﬂllilll},.'

Router Basics: Cisco 2 ................................ 3
L xuu'l’luiu!..a (.u,k.uv(., .................................... 3

(continued)
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LAN Flectives/Substitutions:

DG189U
DG188U
DGI91U

DG192U
DG193U
DG194U
DG1950
DG196U
DG197U
ADBOIT
AD143U

Windows N'T Workstation 4.0 ...ccvcvererene. 3

Netware Routing: Cisco v rveriecrenninn 3

Wide Area Telecommunications

and Networking: Cisco 4 oo 3

A + Certification Seminar ....ovvvivciivivainnes 1

Microsoft Exchange Server 5...c.ovvvenrmveacrens 3

Microsoft Systems Management Server 1.2 3

Microsoft Internet Information Server ....... 3

Upgrading and Repairing Networks........... 3.
Intranet CoOnCEPLs «mvvecrirrreinerinsinesees

Business Internship coovvrveeiriann.
Business Internship Seminar

PC Technician
346 Linn Hall
(319) 398-5416
business@kivkwood. cc.in.us
The PC Technician program is designed to teach students
the fundamental skills and knowledge required to support
personal compurers in a networked and stand-alone
environment. Upon graduation, students are qualified to
work in organizations as computer repair technicians,

For studenes wanting to receive an associate degres, the
PC Technician courses transfer into the LAN Management
associate of applied science degtee program.

Entry rime:  Fall or spring

Length: One to three semesters

Award: Certificate

Diploma
Certificate
DG102T  Intro to Microk and DP
IT144U  Inero to PC Hardware.........
DG182U  Advanced PC Concepts
DG143U  Intro to Local Area Networks
DG114U  Microcomputer Opetating Systems ....c....., 3
DG204U  Fundamentals of Deskeop Support I .......... 3
Diploma
DG102T  Intro ro Micros and DP 3
DG143U  Intro to Local Area Networks w3
IT144YU  Intro to PC Hardware ooveevirneene. 3
DG176U  Critical Problem Solving 1
DG204U  Fundamentals of Deskiop Support I .. 3
AD152U  Customer Service Strategies .......oovvervecnns 1
CCI110U  Workplace Communication ......... 2
DGI79U  Windows 95/98 Networking 3
DG114U  Microcomputer Operating Systems ........... 3
DG182U  Advanced PC Concepts ... .3
DG205U  Fundamentals of Desktop Support II "3
DG206U  Printer Repair .ocvvcnciecnnininiesissserarennsnes 3
PCI105U  Human Relations ..oveviniereniissensas 3
DG163U  Intemnet Programming Foeivciviicrrenenes 4
Computer EIeCtiVe 1ovimeererrererersersersonens 2/3
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Microcomputer Specialist

346 Linn Hall

(319) 398-5416

bsiness@kivkwood.ce.ig.us

The Microcomputer Specialist diploma program prepares
students as PC Support or Help Desk cmployecs Students
learn software application integration, operating systems,
network basics and Internet/web page principles.

Enoy Time:
Length:
Award:

Curriculum:

Fall, spring or summer
One year (2 semesters)
Diploma

DG102T
ot

DGLOIT
DGI1sY
DGLIR2U
DGHIIU
CCI110T

or
CC113T
DGL14U
D158l
DG154U
DG143U
IT1440;
DGL5Y
PC1O5U

AD152U
OF1270
DG 53U
DG1a8L*
DGE54U
DGLegU*
DG152U*

Intro to Micros and DIP ieerireesniecionnns 3

Intro 10 Computer Coneeprs e,
Microcomputer Word Processing o
Microcomputer Spreadsheets .o
Microcomputer Databasges ..o
Elements of Writing ..ovorerrevreres

...... Srasasesins

Composition T e
Micro Operating SYSTems v nserseron
Integrated Microcompurer Ap?l:cattons
Microcomputer Presentations v
Intro to Local Area Networks e
Introduction to PC Hardware,....
Introduction to HTML/Web Page Desxgn
Human Relations ... oueencromnen
EleUiVES 1ivrerererersrrmeriusmsererssiressressinsrensins 2
Choose from the following:

Customer Service Strategies ..ovvririverrsene
Desktop Publishing.......
LAN Administration coeeensensiemrsrersseres
Micro Communication SYstems ...
Microcomputer Presentations .o
VBA with Word, Excel, Access viionincns
LAN Configuration ..oeweveisirmer e

faredrnritadiiessdiitn

72
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Afparel Merchandising
346 Linn Hall

(319} 398-5416

business@hkirfewood.cc.ia us

The Apparel Merchandising diploma program provides
students with the fashion knowledge, selling and human
relations skills necessary for immediate involvement in this
retail area. The program incorporates a supervised business
intesnship where students work alongside other employees
in & retail establishment. An annual fashion show, ficld trips
and other special experiences provide spportunities to learn
outside the classroom,

Marketing Management

Students who want to combine their Apparel
Merchandising diploma with managerial and supervisory
skills can pursie an associate of applied science dugree in
Marketing Matapenent, This second-year cursiculum
provides additional coursework in general education,
murketing and managemesit.

Transfer Program :

Credits earned In the Apparel Merchandising or Apparel
Design associate of applied science degree programs are
fully transferable to Towa State University. After two
additional years of study at ISU, students will earn a
bachelot of science degree and are prepared for mid- and
top-Jevel management or merchandising positlons,

Entry time!

] Tall, spring or summer
Length:

One year (2 semestess)
Two years (4 semesters)
Awards: Diploma
Assoctate of applied science degree
Cusrieulum:

Business

....................... [

CC1307T  Fundamentals of Commusication ... 3
Business clective ...
Math requirement

Elective i

Marketing Management (A4S, degree)
Apparel Merchandising diploma plus

DGIO2T . Introduction to Micros and DP wiiiinn 3
ADI04U  Principles of Supervision .o 3
ADI113U  Buying & Mcrc}ﬁandésing Strategies o 3
AQIOIT  Principles of Accounting Lo 4
AD102T  Ineoduction to Management i 3
MRI13T  Marketing Management .o 3
CVE00T  Cooperative Education Experience i, 3
CVB0ZT  Cooperative Education Special Topics v 1
MRIOIT  Principles of Marketing ouevienirisiaiimni 3
BOI20T Principles of Macrosconomics i 3

Matketing elective i 3

Humanities elective v 3

Apparel Mevchandising - ISU Dranifer (AAS. degree)
e o dito ot S )

CCl 24‘}: C()mp(‘ls'ltion II T T T T A R TPV Y TR TP T 5
AOQIOIT  Principles of Accounting Lo 4
HO106T  Apparel Manufictuting oo 3
MRIGIT  Principles of Marketing oo 3
GNI20T  Nutttion v 3
MR102T  Principles of Retalling v 8
C SEINEE €01 e &
CNIZOT  Nuttltlon v B
Social Selefice COPE i, 4

Humasities elective v 3

Apparel Design - 18U Transfer (AAS, degree)

Apparel Mevchaneising Diploma

HOL01T  Testiles onvmmmonnnnamaniom: 3
AD144U  Employment Seminar ooy 1
MR1G4U  Prineiples of Fashion Merchandising v 3
MRIO3U  Visual Merchandiging v 3
MRIOSU  Jashion Show Procedures wuinnnininn 3

ADBOIT  Business Intersship voniinniinimann 3

AD143U  Business Internship Seminar i 1
HOiGzU Fashicn E.miistory IilIll'blillli|lll'||‘lll‘ill‘iliilllli“‘ 3
MRI103T  Princlples of Selling I covvicnnmniiin 3
PCI05U  Human Relations v 3
ot

PCIOOT  General Psychology .o 3
CCLIOU  Woarkplace Communieation v 2
or

CCH3T  Composition I i 3

(conitinued)

MR103U  Visual Merchandising .o 3
HOLOUT  Textiles i 3
AR120T  Pundamentals of Design Toviinnnnn 3
MR104U  Principles of Fashion Merchandising an 3
COLI3T Composition I o 3
COLI4T  Composition I imumnunmnnnammin B
MR105U  Fashion Show Proceduses a3
HO102U  fashion HSEOIY i 8
CCL30T  Pundamentals of Comiuiiication . 3
PCIO0T  General Psyeholopy v 3
MTI120T  Finite Math oo 3
DGI02T  Iatro to Micros and DP vvniinininownn 3
HOL06T  Apparel Manufactuting vonnunamnaninn 3
ARIZOT  Pundamentals of Drawing I 3
CNIZ20T  Nughtion wimonousismsiawn 3
HOIOIU  Fashion Deslon oo 3
BO130T  Principles of Microeconomies i 3

History/Flumanitles eoré oo 3

Social Science/Humanities core v 3

Humanlties sore vomunnioummmnmninnes 3

SEIIEE BOIE i 8
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E-Commerce

346 Linn Hall

(319) 398-5416

business@kirkwood. cc.ia. us

The E-Commerce curriculum is taken from courses in the
Marketing - Career Option program and introduces
students to the impact E-Commerce has on our economy.
Students learn how companies use the Internet for
marketing, e-mail advertising, generating customer lists and
delivering good customer service over the World Wide
Web. The use of E-Commerce by multinational
corporations in global business is also explored.

Entry time:  Fall or spring

Length: One year (2 semesters)

Award: Diploma
MRI122T  Intro to E-Commerce .oeeverrrcvnrincmvessisnens
ADIOIT  Intro to Business ...
DG102T  Intro vo Micros and DP .
MRI101T  Principles of Marketing
CClI3T  Composition I c.eciecrriseiemmraeeecrsesecnnrnnes
MRI123T  Intro to E- Marketing ...
MT105U  Intermediate Algebra......

- MRI24T  Web Page Design.......

E-Commerce electives

Interior Design

346 Linn Hall

(319) 398-5416

business@kirkwond.ce.da. us

The Interior Design program provsdcs education and
training for people interested in a career in residential or
contract design-related fields. Program graduates are
prepared for positions in designer sales, kitchen and bath
dealerships, and commercial interior design dealerships or
design firms.

This program features a combination of classroom
instruction and on-the-job training in design-refated
establishments. Students study all facets of the design field
including general educarion, markering, technical courses
in interior design, color theory, space planning and
computer-aided design.

Learning opportunities extend beyond the classroom
through field trips to major masket cities where students
have communication with industry representatives and a
chance to visit showrooms and production centers.

Entry time:  Fall

Length: Two years (four semesters)

Award: Associate of applied science degrec

Currieulitm: oo e

HO103U Historical Interiors I .ovviiieisroncssnsisnarenns 3
HO104U  Hisvorical Interiors I oo w3
HO101T  Textiles. retverereresesansnenee 3
HO109U  Design Fundamentals ..oovivirsninrsnnes 3
HO106U  Architectural Graphms ..... 4
HO105U  Colof THEOIY werreurerersasnesssessssssesnssserisons 3
HO110U  Interior Design { womcisimnnnnmimno. 4
HO1670  Kitwchen and Lighting Design .. oy
HOUIU  Interior Design I.iniviinnicnieanas e d
HO112U  Contract Desigh. e 4
ADBOZT  Interior Design Internship ccviniiceicinnn 3
AD156U  Interior Design Internship Seminar ..., 1
CC110U  Workplace Communication .. 2
or

CCI113T  Composition I v 3
PC105U  Human Relations ... 3
MT102U ~Basic Math, . w2

- MRI03T - Principles'of Scllmg i3
AD1440  Employment Seminar . .1
CC1307T Fundamentals of Communication vererreernans 3
DGIOZT  Introduction to Micros and DP 3
HOI411J  CAD for Inrerior Designars L......... 3 |
HO1M CAL bor Interior Designens 1 W3
Humanities elective ... 3

HO1531 Pﬂrtfcsho ASSESSMENT e |
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Retail Marieting

346 Linn Hall

(319) 398-5416

business@kivkwood.cc.ig.us

Retail Marketing prepares studenuts for careers in the rapidly
expanding retail sector by emphasizing basic marketing and
business principles, and communication, human relations
and sales skilis. To address the growing need in shopping
centers, retail complexes and small shops, the retail field
needs professionals with a spirit of competition combined
with high energy and inisiative.

Marketing Management

Retail Marketing graduates can work toward an associate of
applied science degree in Marketing Management. The
second-year curriculum provides additional coursework in
general education, marketing and management.

Emiry time:

Length:
Award:

Curriculum:

Business

Fall, spring or summer

One year (2 semesters}

Two years (4 semesters)

Diploma

Associare of applied science degree

Revail Marketing Diploma

MR103T  Principles of Selling...oovvicmecrnncneveiecninnn 3
ADBOIT  Business Internship vovoncncicrcncinnicccniecnnn, 3
AD143U  Business Internship Seminar ..o.oveerosvernrens 1
MR102T  Principles of Retaifing ..c.o.oooocovriccrrvrennnnns 3
MRI06T  Principles of Advertising ..ovvivinsiincnens 3
AD144U  Employment Seminar woovererecnnearsssrierinns 1
DGI102T  Introduction to Micros and DP ... 3
PCIOSU  Human Relations ovevccccinciceniceccrnn 3
OF105U  Professionalism vinivcneiincnmnsnnsnnnon 2
MRIOIT  Principles of Marketing .oovvvinsicinioncereeannn 3
Math reGUITEMENT uericreircenrrerrrnesrnrnrrens 273
Commaunication requirernent ... 4-6
Marketing Management (A.A.S. degree)
Rerail Marketing diploma plus
AD104U  Principles of Supervision ...oecernninncrisane 3
AD113U  Buying and Merchandising Serategies ....... 3
AOQIOIT  Principles of Accounting Toooeceerccinnrirennn, 4
AD102T  Introduction to Management. v 3
MR113T Marketing Management. .. enonccnnnnnns 3
ADSOIT  Business Internship coovveninscnsneninean: 3
AD143U  Business Internship Seminar oveiveeronesiorns 1
EO120T  Principles of Macroeconomics ..o.vueerveeranns 3
Humanities elective ooniiiiicrcannn 3
Marketing electives vovinnocernerccrnnrennn 6
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Entry time:

Business

Food Service

346 Linn Hall

(319} 398-5416

business@kirkwood, cc.ia.us

Students.in Kirkwood’s Food Service program prepare for
careers through practical experience in management, food
preparation and service, Instructors supervise students in
the daily operation of The Class Act, a student-operated
restaurant on campus, which features fine dining for
Kirkwood staff, students and the public. Students also
prepare selected food items in the kitchen and bakery for
the college cafeteria,

The Dietetic Technician program prepares students to
work in health care, food service, and community and
business sertings.

In addition to management techniques and food
preparation, instruction covers related technical subjects
such as financial record keeping, food fundamentals,
nutrition, computers, food purchasing, sanitation,
equipment, human relations, and the safery and legal
aspects of the food mcfustry

Field trips to a variety of food service establishments
and an optional i to the industry’s national convention
are also included in the course of study.

Professional uniforms and culmary tools are rcquzred
for all laboratory courses. e

Accreditation

The Culinary Arts and Restaurant Management programs
are fully accredited by the American Culinary Federation
Accrediting Commission, which provides graduates with -
nationally recognized certification. :

Transfer

Credits earned in the Restaurant Management program are
transferable to lowa State University,

Food Service Training

The Food Service Training program provides students with
the technical knowledge and skills required to enter the
quantity food preparation and service industry, Graduares
are ?reparcci for entry-level employment in restaurants,
cafeterias .md Bl}lfl ;oad service fac;;mcs ;

Fall or spnng
Length: One year (2 semesters)
Award: Diploma

Curriculum;
HO118U  Food Production L imiiisnnins
HO135U  Sanitation/Safery/Equipment
HO122U0  Food Fundamencals 1
MTI02U  Basic Math oo
CC110U  Workplace Communication
PCI105U  Human Relations «.ovecrecserarensrnenas
AD144U  Employment Seminar
HQO119U  Eood Production I .eeeeiiieevmsessereeesianiss
HO134U Menu Planning and Nutrition ...vvvrveerieres 3
Blectives ..ouivivimsincsieniensiasienssssessessinsivnss 8
Culinary Arts

The Culinary Arts program prepares students for entry-
level positions as chefs, bakers, production personnel and
caterers. 'The program is accredited by the American
Culinary Federation Accrediting Commission,

Entry time:  Fall or spring

Length: Two years (4 semesters)
Award: Associate of applied science degree
Curriculum: :
HO118U  Food Production .. rnneesinnnne: 4
HO119U  Food Production H ceccnviininienn 4
HO124U  Culinary Aris I 4
HO125U  Culinary Arts I cvccnivisiinmsmresssnsionbenns 4
HO138U  Purchasing and Cost Control viiinninnns 3
HO137U  Garde Manger ......... TR TP 2
HO134U Menu Planning and Nutrition e 3
HO133U  Introduction to Wines and Spirits....uninn, 2
DG145U  Microcomputer LHEracy .osnminnn 1
HO142U  Hospitality Personnel Managemest ... 3
HO122U  Food Fundamentals [ ...cvvcnvvvcrirenincaerenns 3
HOI123U  Food Pundamentals I ..oivcnecsiovnrecnicnnens 3
HO144U  Food and Cultire el 3
CC110U  Workplace Communication ..c..coecsrsnsnnn 2
CCl120U  Advanced Workplace Communication....... 2
MTI02U  Basic Math v 2
PCLO5Y - Hurman Relations wiiie ; %
- HEOH 15U Pining Room Techniques 4.
HO143U "~ Hospitality Accoutiting ... .~ 3
HO146U  Classical CuisSine vorversroeeeeiemesincsisesiessiinns 2
HG145U  Artistic Display covvimrmsimimeeonssrsinns 1
ADT441 Employment Semina L1
L3135t Sa::im::s-:."mmm“ o W
Flumanities elective .. 3
Elecrive w3



mailto:business@kirkwood.cc.ia

Restaurant Management

The Restaurant Management program focuses on the
managerial aspects of food service establishments. This
program is accredited by the American culinary Federation
Accrediting Commission. Credits earned in this program
transfer to lowa Seate University’s Hotel, Restaurant and
Institutional Management degree program.

Entry time:  Fall or spring

Business

Curriculum:
HOLISU  Bakery I oo neeseisesosiesoranns
HO116U  International Breads ..oovvrecsviennrnnnes
HO140U  Basic Cake Decorating e rmeirssonens
HO147U  International Pastries. o eeeeicesiones
HO148U  Science of Baking ...o.covermvrsrneversenne
HO135U  Sanitation/Safety/Equipment

HO138U
MT102U0

Purchasing and Cost Control
Basic Math .o siie s
BLeCTIVES 1ovvvveercvnvnsnnsiiinscsssiisstroceressesneserens

Dietetic Technician

As a trained food and nutrition professional, graduates of
the Digtetic Technician program provide services to meer
client’s health care goals and ensure healthful diets with
safe, quality food. Dietetic technicians work independently
or under the supervision of a registered dietitian in a variety
of clinical, food service, community, wellness and business
settings. Internship assignments give students an
opportunitt to gain practical experience.

Entry time:  Fall, spring or summer

Length: Two years (4 semesters)
Award: Associate of applied science degree
Curriculum:
HO118U Food Production L.....ccieerivncrcriveniercnens 4
HO119U  Food Production II .....ccc.evvvervvvirnesrcvnnennas 4
HO135U  Sanitation/Safery/Equipment 2
HO122U  Food Fundamentals 1 ...ccovvvnenvivine 3
HO138U  Purchasing and Cost Control 3
HO103T Hospitality Management ..occoccvnnes 4
CC1I0U  Workplace Communication ... w2
MTI102U  Basic Math cvcevveceeiinccrescveseerersenenns 2
CC130T  Fundamentals of Communication ............ 3
HO113U  Dining Room Techtiques .....ecrvervencrinieenn 4
HO134U  Menu Planning and Nutrition ......coesvveenen. 3
HO142U Hospitality Personnel Management ........... 3
DG145U  Microcomputer Literacy 1
PC105U  Fuman Relations ... 3
HO143U  Hospitality Accounting ..... 3
MR10IT  Principles of Marketing ..oovoicvcrccrnenererene. 3
or
MR106T  Principles of Advertising ..cevicivinecnrerienns 3
HO144U  Food and Culture.......... e 3
HFO117U  Restaurant Law oo,
HO146U  Classical Cuising ..ovnu...
AD144U  Employment Seminar
' EIECHIVE cvoviiimmrrirremsrernresaesarisrmsnsess sesessines
Humanities/History-Cultures .. 3
Bakery

The Bakery certificate program prepares students for entry-
level bakery employment. The program emphasizes

fundamental baking and bakery equipment operation skills.

Entry tme: Fall
Length: One year (2 semesters)
Award: Certificare

{continued)

Length: Two yeats (4 semesters)

Award: Associate of applied science degree
Curriculurm:
HSII0U  Professionals in Mealth....c.corvvveeennnrenan, 2
HO135U  Saniradon/Safery Equipment ..vireeerenen, 2
HO138U  Purchasing and Cost Control .....vereverinne 3
HO144U  Food and Caltttte ...vrmecerevcrvrcrrenenrenscernenaen, 3
HOL7T  Nutrition EGucation ...reisenereenens 3
HOI08T  Dhet Therapy..covcoeemrneenensscnssvesstserienns 3
HO122U  Food Fundamentals I ..ococecivervenreneronennns 3
ADBOIT  Business Internship .oiicvrviceerncrnnnncrninann 8
ADI43U  Business Internship Seminar vovnverorernranes 2
ADI14T  Human Resources Management ... 3
MT110T  Math for Decision Making .....coovcerrnrrurrens 3
CNIOOT  Intro to Chemistry ..ocrvernenmrereesserssserones 3
HS150U  Basic Anatomy and Physiology ... 3
DG145U  Microcomputer LITEracy ooecvireremrensannns 1
CC113T  Composition |
CNI20T  Nurrition ...
PC105U  Human Relations
CC114T  Composition I

Humanities or History-Cultures elective ... 3
Electives ...ovimimiiniscvnnneesoressrinssensne 5
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Business

Office Administration

346 Linn Hall

(319) 398-5416

business@kirkwood. ce.ta.us

The changing demands of office management require
profcsswnais who ate prepared to use computer technology
to its fullest potential, who understand the importance of
strong interpersonal skills, and whe know how to organize
and manage office systems and procedures.

Testing for credit and advanced placement is available
1o students with previous office training. Some students
may be eligible to receive college credit for high school
courses through articulation agreements with area high
schools. They may also be allowed some credit for previous
work experience.

The Office Administration curriculum is based upon a
core of basic courses that all students must complete. In
these courses, students receive comprehensive experience
using computer technology in such areas as word
processing, communications, computer applications,
records management, graphics and office management
systems. Students also learn essential business skills such as
team building, project development, and problem solving
using a state-of-the-art virrual office.

Administrative Assistant

This course of study prepases students to become members
of the executive team in today’s fast-paced business
environment. The Administrative Assistant-program -
includes in-depth instruction in word processing, database,
spreadsheet and deskeop publishing, as well as specialized
business skills and liberal arts studies.

Practical experience is enhanced through a paid business
internship in corporate, government or educational offices,
Excellent career advancement potential exists for the
graduates of this program.

Entry time:  Fall, spring or summer

Length: Tiwo years (4 semesters)

Award: Associate of applied science degree

Curriculum:
OF105U  Professionalism ....veuveomrimeererensiconscessceisinne 2
OFI107T  Word Processing Il oovnrvvemserem e, 3
OF133U  Business Editing ..ooovncniininiiinnn 3
or

CC113T  Composition { e 3
DG102T  Intro to Micros and DP wecivvcnnenirinnrenens 3
or
OF136U  Computer Business Applzcanons

CQFI04T " Récords Management e o
OF101U  Office Concepts and Procedures ..,
QOF104U  Business Communications ...
or L
CC114T  Composition IT ..viiincncrninns 3
PCL00T  General Psychology ......... errere et 3
OF103U  Machine Transcription e 3
OF103T  Business Math and Machines ... 3
AD144U  Employment Seminar ....wrienrsrserresian 1
QF105T  Administrative Office Applications ............ 3
QF108T  Word Processing I .o 3
ADI04T  Office Supervision and Management ......... 3
OF121T  Notetakifg ...oviimricicismmsnssiessssssncasrnsssonss 3
OF137U  Advanced Computer Business Applications 3
OF127U  Desktop Publishing.....cccicoriiinsiinnicrarienans 3
ADSOIT  Business Internship .o 4
AD143U  Business Internship Seminar ovineinirennes 1
AOQL01T | Principles of Accounting L. o d
. LAIGOT: - Business Law F-.. 3

HOI20T " Principles of Mac 3
CC130T  Fundamentals of Communication ... 3
or
CC132T  Public Speaking .ot

rr e
TIVTFYFAFIITENS 7800 0We Lo, R R
FUECTIVES 1ivirireneisratranssrnsssssesesssrensessanssassronees
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Information Systems Management

The Information Systemas Management program
emphasizes end-user computing and provides a
comprehensive, hands-on use of advanced software
applications in word processing, spreadsheers, databases,
multimedia presentations, deskeop publishing, Internet and
web page design. Problem solving, decision making, and
oral and written communications are emphasized in all the
refated classes.

Students receive practical experience through a business
internship. Office automation has had an impact on the
very structure of how work is accomplished, created,
processed and distributed.

This is a new and evolving field of study with varying
job titles, but many students find jobs in the help desk,
technical support, and training areas of business, as well as
in traditional office supporrt positions.

Entry time:
Length:
Award:

Fall, spring or summer
Two years (4 semesters)
Associate of applied science degree

Business

Curriculum:
OF107T  Word Processing Il .....cvvvvvvonenvisaransnerensns, 3
OF104T  Records Management . reseresionsivonnns 3
OF133U  Business EdIting .ovveeneneeressrisnssnsessrensn 3
or .
CCHIZT  Composition I wcivenrerirneenerinenssnnsne 3
DGIO2T  Intro to Micros and DP ...veccvvcvvcinsinniens 3
or :
OF136U  Computer Business Applications ..o 3
MT110T  Math for Decision Making ....ccoevreionerennnns 3
OFI103T  Business Math and Machines .......coevveinnn. 3
OF104U  Business Communications ..o eveeisrenr 3
or
CC1I5T  Composition II: Technical Wiiting ............ 3
AOCLO2ZU  Accounting Concepts e rorvsioraens 3
or
AOIOIT  Principles of Accounting Tuvicerevvrnini 4
or
AOLITT  Intro to Accounting L...oenesmserssscnrannn 4
OF137U  Advanced Computer Business
Applications .....ccoemecorereennneoneieresresenresonns 3
OF105U  ProfessionaliSm w.womeenesissessesorvseereenes 1
ADIOAT  Office Supervision and Management ......... 3
OF158U  Post-Advanced Computer
Business Applications .......ccceuveverserersveinins 3
IT144U  Intro to PC Hardware oeoivecsecneiennns 3
OF147U  Telecommunications/Internet «ooovvenervrvenns 3
PCI105U  Human Relations .o eecoreneenrvscsisnens 3
or
PCIOOT  General Psychology «evvvrnnnrenivevasnesessons 3
OF148U  Integrated Office Applications ....iweein 3
O0F154U  Intro to Multimediz covvirevveeseeseccenerinenn, 3
OF146U  Special Topics in Office Systems ..ovcvvverveern, 3
AD157U  Training the Trainer v erocneeeeesssniesnns §
AD144U  Employment Seminar ..ooveiversecenresrerinnns §
ADS0LIT  Business Internship .oicccvvvrennnsrinennenn 3
AD143U  Business Internship Seminar covvvivvieiienn 1
Humanities elective.oianrinieiens 3
Computer eJective ..c.eeercrnrrinrinnieiinsinn 6

Suggested computer electives:

OF108T  Word Processing HI

OF127U  Deskeop Publishing

DG159U  Intro to HTML/Web Page Design
LAN Management Classes
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Legal OF101U  Office G id Proced 3
46 Linn Hall ice Concepts and Procedures i
‘;3 19) :3;8-5‘; 16 OF136U  Computer Business Applicationss v 3
business@hivbrwood, cc. inus AD144U  Employment Seminar oo 1
The Office Administration - Legal curticulum is designed OF123U  Legal Terminology s 2
to provide students with general and specialized legal office OF104U - Business Communications wumsmns 3
skills, Coursework includes using the latest in law office OF122U  Legal Machine Transcription i 2
software. Graduates are prepared for employment in law OF124U  Legal Document Formatting v 3
offices, govetnment agencics, real estate offices, banks, OF121U  Legal Offico Applications cuusuisiussissnn 3
insurance companies and corporate legal departments, OF134U  Legal Office Bhics covnsnvisnnscsisimimninsiiins 1

Students have the option of earning a certificate, LAI50T  Introduction to Law o cmsssscssiissisisn 3
diploma or associate of applied science degtee, The or )
certificate is designed for experienced office staff who have LALGOT  Business Law s 3
general office skills and for Paralegal/Legal Assistant OF103T  Business Math and Machings v 3
students who want to add legal office skills to their OF104T  Records Management .o 3
faundatiot. PC105U  Human Relatlons v .
AD143U  Business Internship Seminar oo 1
Entry timﬁ: Faﬁ oF Spring AD801T BGSiﬂﬂSS {ﬂterHShip T T L L L ST LTI Y LY A Y 3
Length: "Two to four semesters o
Awatd: Certificate Assoctare of Applied Science Degree |
Diploma 1 Diplotma, plus:
. Associate of appled sclence degtee OF103U  Machine Transeription v 3
Curriculum: BO120T  Principles of Macroeeonomics uammne 3
: or
Certificate EO130T  Principles of Mictoeconomies v 3
OFIZsU Lﬂgﬂ; Tei‘fﬂiﬂﬂltﬂgy L EetEhereaNNEa L ye st b bR RS 2 CCI&OT Fﬂﬂdﬂﬁ‘l&ﬂmls GFCGmmuniCatidﬂ TP 3
ot or , , _
LA100T  Paralegal Studies Otlentation v 4 CC132T  Public Speaking.uvsmmusmnunnsnn 3
miSOT Intfoduction to Lawn“.““'.“"““"““““""“ 3 BUSIﬂﬂSS/COmputﬁi‘ electk\ré FOPTTTT TR R eI b 3
or Humanitles eleetiVe e 3
LAI60T  Busitiess Law convnmsnomissiinn 3
OF124U  Legal Document Formaeting voninnnn 3
OF122U  Legal Machine Transcription .. 2
ORI21U  Legal Office Applications o 3
OF134U  Legal Office Eehics vivnninnnins 1
ot
LA102T  Legal Ethics wnuomommanmisonu 1
OFL04T  Records Management . 3
Diplowa
X QFIGSU Pr@féﬁsicndism ~0|t.ll_lt_:lllll‘|‘ll!““‘ll_ll_llll!i_’_lllllll. 2 A
OFLO7T  Word Processing I uanmmssrmmmnna 3 |
TAOT020 Accounieing Coneepts a3
OF133U  Business Bditng .o 3
or
CC1aT  Compesiten ] ... riretimsssierissssieisis 3
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Medical

This program provides students with general office skills
and emphasizes specialized medical courses; computer
applications are integrated into several courses. A
physician’s office, hospital departments, medical insurance
firms and outpatient clinics ate possible career areas for
graduates.

Entry dime:  Fall, spring of summer

Length: One year (3 semesters)

Award: Diploima

Curticulum: :
OT105U  Professionalistn souessniisimsens 1
OF101U  Office Concepts and Procedures v 3
OF133U  Business Bditing.ovvonnoniunan 3
or :

CGI IB*I‘ Colnpositibn I CE R L R R LA R R R P N RS PERY ) 3
OF104T  Records Management .o 3
OF107T  Word Processing Il 3
OFt03T  Business Math and Machities i 3
OF105U  Machine Thanscription i 3
OF104U  Business Communieations . 3
ot
CC114T  Cemposition I vovnammoisimnaian 3
PCLO5U  Human Relations ..vnmmninn 3
or '
PCIOOT  General Payehology v 3
OP1364  Computer Business Applications v 3
or
DG102T  Intro to Micros and DP Lovnaneimn 3
HS120U  Medical Terminology v 4
HS150U  Basic Anatomy and Physiology oo 3
OF126U  Medical Transeription v 4
OF1250  Medical Office Applications...noiin 3
HS161U  Pharmacology for Transetiption a2
ADBOIT  Business Iaternship ovinnminanamnnnn 3
AD1430U  Business Internship Serinar wonamonna 1

Business

...............................

Medical Transcriptionist

Increasitig government and insurance tequirements to
document patient care provides numerous opportunities for
medical transcriptionists. People who enjoy word
processing and have an interest in 2 health career will find
this career option interesting and challenping,

After a year of experience in an acute care facility
(hospital, etc.) some graduates work from their homes, The
home-based medical transcriptionist can work for 2 medical
otganization ot can become an independent contractor and
wotk for several medical specialties.

Entry time:
Length:
Award:

Fall, spring or summer
“Fwo yeats (4 semesters)
Associate of applied science depree

Curriculum:

Office Administration ~ Medicdl diploma, plus

HS8157U Introduction to Pathelogy .oimnnaimnnmnd 3
OP129U  Advanced Medical Transeription v 4
OF128U  Advanced Medical Terminology a2
OF130U  Medicolegal Coneepts v 1
OF155U  Medical Transeription Lab oo 1
OP156U  Medical Transeription Lab 11 i 2

Husnanities elective oimmnnmmionenn 3

Medical Transcriptionist Certificate
This certificate prograim is designed for experienced office
personnel or medical personnel (e, nueses, ete.) who want
to add transeription sldlly to their knowledge base,
Graduates of the Medieal Secretarial program will enly
need o attend one semester of classes In the Fall semester,
Miany elasses for ehis certificate are offered in an
alrernative format, which ineludes Internet and Anyrime/
Anywhere format,

Medieal Transeriptionise Lab I ominnnn 1

OF155U 1
OF156U  Madical Transeriptionist Lab I 2
HS120U  Medical Terminology i 4
HS150U  Basic Anatomy and Physiology v 2
HS161U  Pharmacology for Transeriptionists .o 2
OF103U  Machine Thansetiption «masmmamimmn 3
OF126U  Medieal Transeription «uvnanmmnsnnin 3
OF128U  Advanced Medieal Terminology eninanna 3
OF120U  Advanced Mediesl Transerlption v 3
H8157U  Iatre  Pathology nnmmamisninuin 3
OF130U 1

Medicolegal Coneepts v




Business

Office Assistant

This one-year program includes computer applications with
emphasis on word processing skills, Office procedures, oral
and written communication skills, and records
management are additional components of the program.
Graduates eacn a diploma after successfully completing all
courses; graduates can pursuc an associate of applied science
degree by completing additional coursework.

Entry time:  Fall, spring or summer

Length: One year (3 semesters)

Award: Diploma

Curricnlum:
OF105U0  Professionalism .l
OF106T  Word Processing [ vuicvcnrarinanimnsiinn
OF107T  Word Processing I .
OF133U  Business Editing...cvcomsviniionsnscnisiniiines
or
CC113T  Composition L .cicciinmininniiniciisane 3
OF136U  Compuier Business Applications ...t 3
or
DG102T  Intro to Micros and DP e 3
OF104T  Recotds Management....ouswmineinens w3
OF101U  Office Concepts and Procedures .3
OF104U  Business Communications ..eersrenesies 3
of
CC114T  Composition I . 3
PCI00T  General Psychology ...v.... w3
OF103U  Machine Transcription 3
OF103T  Business Math and Machines .oveoevereecernns 3
AD1440  Employment SEMINar .oueemmiesisssiieasis 1
AQ102U  Accounting Concepts. i 3
OF137U  Advanced Computer Business Applications .. 3
OF108T  Word Processing I .oiicvcnnnvcnnecrnnccss 3
OF148U  Integrated Office Applications ....ciiinens 3
PC10SU  Human Relations ..o iecsecnnmisnsnranns 3

Advanced Placement - '
Certified Administrative Professional (CAP)

Students who successfully complete one or more sections of
the Certified Professional Secretary (CPS) or the Certified
Administrative Professional (CAP) examination can present
the Business deparrment with a copy of their cerrificate
which indicates the sections they've passed and request a
waiver for up to 22 hours to be applied toward an associate
of applied science degree. Fifteen credit hours of Kirkwood
coursework must be established before applying for credic
by CAP examination,

The following courses have been determined as
equivalent to the examination sections:

DPart I - Einance and Business Law

EQL20T  Principles of Macroeconomics
AOQOI0IT  Principles of Accounting [oeeieninnns
LAIGOT  Business Law ..ccvvrrrniininimnmnins

Part II - Office Systems and Management

DG102T  Intro to Micros and DP cinnieennns 3
OF105T  Administrative Office Systems Apps ..ot 3
OF104T  Records Management ..o e P |
" OF104U  Business Communications ......vwrsereesscein 3

Part I - Management

PC105U  Human Relations it nisivig 3
ADIO4T  Office Supervision and Management ....... 3
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Dental Careers

Dental Assisting

223 Linn Hall

{319) 398-5566

hscience@kivkwood. cc.id.us

The Dental Assisting curriculum prepares seudents 1o assist
the dentist directly in the treatment of patients, manage an
efficient business office and perform basic laboratory
procedures. Dental assiscants help perform diagnostie,
operative, surgical, prevendve and other speciaity
procedures that are part of dentistry. Students receive
clinical experience in private dental offices, and ar the
Veterans Administration Medical Center and the College of
Dentistry, both located in Iowa City.

Successful completion of the program entitles graduates
to take the National Dental Assistant Certification
Examnination.

Kirkwood'’s Dental Assisting program is accredited by
the Commission on Dental Accreditation, a specialized
accrediting body recognized by the Commission on
Recognition of Postsecondary Accreditation and by the
United States Department of Education. The Commission
on Dental Accrediration can be contacted ar (312} 440-
2698 or 211 East Chicago Avenue, Chicago IL 60611.

Full-time and part-time classes are offered.

Entry time:  Fall
Length: One year {2 semesters, 1 summer)
Award: Diploma for ofie-year program

Associate of applied science degree after
complering additional required courses

Curriculum:

Sclected courses may be taken prior to program eniry with advisor approval.

HS110U
HS11iYU
DL120U
DL119U
DLI03U
DL1220U
DL126U
DLiZ1U
DLI25U
DL215U
DL123U
DL130U
DG145U
DL821U
DE205U
DL208U
D1.209U
DIL307U
DL128U
DL1290
DL832U
CC130T

Professionals in Health ..o 2
Healeh Skills I ovovvvicccvinnaeceemnvnrecrsrorenanns 1
Dental Materials I...oieecoriennnvccnrirennen 1.3
Drental Materials I 2
Dental Assisting I...cvvmevieminenn 3.5
Fundamentals of Dentistry v 3.5
Head and Neck Anatomy ...coveeeeiaricsnnnnn 1
Dental Anatomy —.ovvcevvvniiccniiiicnnn 3
Preventive Dentistry ... 1.5
Oral Pathology for DA.. e 1
Dental Emergencies ... w3
Dental Nutrition ........... w3
Microcomputer Literacy ... R |
DA Clinic T oeoieeccereerieeresnnanns w45
Dental Radiography 3

Specialty PIentistry .o onnrrcvcrcvroserencecss 3.3
Dental Assisting I1 .ooooviviorivnivnsvinnnn 1.5
Deental Assisting I oviricnvensinnenen 1.3

Dental Office Procedusres Lovovviiecvcvivains 1
Dental Office Procedures I vvviei i 2
DA Clnc I v e seenee 45
Oral Communication in

the Workplace .o e 2

Assoctare of Applied Science Degree
Diploma plus:

PC160T

General Psychology .

Math €lective .vmrrreesnrnnnees -2
Humanities elective cvouiiveeivinnemneriieeons 3
BlectiVes .oovvvcieieevrvieeceeerens it e eesre s e 7

Communication elective v...ovvmrmieemrereie: 3
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Health Sciences

Dental Hygiene

223 Linn Hall

(319) 398-5566

bscience@lirkwood. cc.ia.iss

The Dental Hygiene curricuium prepares students to
function as a professional member of the dental team. The
dental hygienist is responsible for providing a variety of
services including scaling, root planing, polishing the teeth,
taking radiographs, and applying fluoride and sealants o
the teeth. The dental hygienist also functions as an oral
health educator in the clinic and community setting.
Students receive clinical experience at the College of
Dentistry at The University of Towa in Towa Ciry.

Denral Hygiene graduares are eligible to take the
National Board Examination for Dental Hygiene Licensure
and regional board examinations. Kirkwood’s Dental
Hygiene program is accredited by the Commission on
Dental Accreditazion and has been granted the
accreditation status of accreditation eligible.

Entry time:  Fall

Associate of Applied Science Degree

Length: Two years (5 semesters)
Award: Associate of applied science degree
Curriculum: -
Prerequisites:
DG145U  Microcomputer Literacy .o
CNIGOT Introducton w Cheémistry ..,
CN101T  Introduction to Chemistry Lab ...
HS110U  Professionals in Health covvveveviniivicneennns 2
PT130U  Intro to Math .. 2
Humanities elective .vmireoineanis 3

BII50T

HS11uU
DL126U
DL121U
DL122YU
DL8gIV
DL125U
BI151T

DL205U
CN102T
DLI20U
DLsg2U
DL123U
DL130U
BI130T

DL8g3u
CC130T
DL18OU
DL127U
DL182y
DLIgIU
DL884U
CC113T7
pCL10OT
DL128U
SY100T

DL885U
DL700U

General Psychology .

Human Anatomy and Physioiogy | GU——

Health Skills T .. OO |
Head and Neck Anazomy ........................... 1
Dental Anatomy

Fundamentals of Dentistsy «..ooecreerernen 3.5
Dental Hygiene L., 2
Preventive Dentistry ... e 15
Human Anatomy and I’hystology (g 4
Dental Radiography ....
Bio-Organic Chemlstry
Dental Materials ] ...cccoovnnne.
Dental Hygiene I iinnenns
Dental Emergencies v O
Dengal Nutrition .o
Microbiology ...
Dental Hygsene HI .
Fundamentals of Commumcanon ............. 3
Periodonrology
Oral Pathology ....
Community Dcntal Health e L3
Therapeutics/Pain Control......

Dental Hygiene IV ...............
Composition I ..viicincnnn

Dental Office Procedures 1...
Inzroduction to Sociology ..
Dental Hygiene Vi

Local Anesthesia (optscnal)
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Health Sciences

Dental Technology

223 Linn Hall

(313} 398-5566

hscience@kivkwood, c.ia.us

The Dental Technology curriculum prepares students in the
highly skilled craft of prosthodontic construction, The
program. offers preparation in the five major areas of
prosthodontic fabrication: complete dentures, removable
partial dentures, crown and bridge, ceramics and
orthodontics, The curriculum includes classroom, lab and
clinical experiences.

Kirkwood’s Dental Technology program is accredited by
the Commission on Dental Accreditation, a specialized
acerediting body recognized by the Commission on
Recognition of Postsecondary Accreditation and by the
United States Department of Education, The Commission
on Dental Accreditation can be contacted at {(312) 440-
2698 or at 211 East Chicago Avenue, Chicago IL 60611,

Graduates are eligible to take the Recognized Graduate
examination, which is one of the first steps leading to
certification as a certified dental technician (CDT). This
examination is administered by the National Board for
Certification in Dental Laboratory Technology.

Fall
Two years (5 semesters)
Associate of applied science degree

Entry time:
Length:
Award:

Curriculum:

HS110U  Professionals in Health....... erereienerereenberns
DG145U  Microcompurer Literacy
DL121U  Dental Anatomy ...ovcerveoronmsirreneiescnnienn:
DL152U  DET Oral Anatomy .ccvvevveneiicnnessionnenes
DL250U  Foundations of Dentat Technology ............ 3
DL251U  Intro 10 Dentures .. ioeeirerercmesreeresersnses
DL156U  Dental Anatomy Lab
DL565L  Occhusion .ovierrressisresssinsseeerorssssessssssranes
DL254U  Intro to Crown/Bridge .oevrniccerssriinnns
DLE253U  Intro to Partial Dentures
PT130U  Intro to Math.icciinninnnens
DLAS6U  Intro 10 Ceramics i
CC130T  Pundamentals of Communication ..., 3
DI55U  Orthodontics cumiiimceienseessssensens
PC100T  General Psychology

Humanities elective
DL851U  Dental Technology Clinic omivrinrverenens
CCHI3T  Composition I ...
DI350U  Fixed Dental Prosthetics ...,
D1351U  Removable Dental Prosthetics
DE352U  Dental Technology Industry .ovvivcriiier
D452 Advanced Removable Dental Prosthetics ... 0
ADVDT  Advanced Course ... mreenmeicininsnins. 12
DL451U  Advanced Fixed Dental Prosthetics ... 0
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Health Sciences

Nonpatient Care

Health Information Technology

(Medical Records Technology)

223 Linn Hall

(319) 398-3566

hscience@kivkwood. ce.in.us

The Health Information Technol logy (HIT) professional
collects, analyzes and manages patient health informarion,
and communicates with patients, physicians, nurses,

‘administrators, lawyers and insurance companies about che

information in the health records. Health data is
maintained and used for patfent cate management, gualicy
review, financial reimbursement, legal affairs, education,
research and public health, HIT is one of the few health
careers in which there is little or no physical contact with
patlems Increasing teclmcloglcai and computer advances
promise a challenging and exciting career for graduares who
enter this profession.

HIT graduates are eligible to take the national
accreditation examination offered by the American Health
Information Management Association to become a
registered Health Information Technician. Kirkwood’s
program is accredited by the Committee on Accreditation
of Allied Health Educarion Program (CAAHEP) in
cooperation with the Council on Accreditation of the
American Health Information Managemene Association,

Fall semester
Two years (5 semesters)
Associate of applied science degree

Entry time:
Lenggch:
Award:

Curriculum:

Selecred courses may be taken prier w progeam entry with advisor approval.

FS110U  Professionals in Health eecvviviniciccsininnec, 2
HS120U  Medical Terminology ... crrereens &
BI50T  Human Anatomy and Pilystology T d
BI151T  Human Anatomy and Physxolagy R 4
MIDIOTU  Intro co HIM I s 2.5
MITO2U  Ingroto HIMII .. ey 203
DG102T  Introduction to Micmcomputers ............... 3
MI205U  Medical Transceription oe...evveeneeovesinesseense 1
MI206U  Legal Aspects of Health Information ...... 1.5
MI207U  Inwo to Quipatient Coding ..o
MI821U  HI Professional Practice I......
MI405U  Qualicy Improvement ...
MI406U  Coding Classificazions ...........
MI407U  Abstracting and Health Stansucs chere
MI408U  Health Information Systems .......... werarens 2.5
FS141U  Elemenes of Pharmacology
HS1570  Introduction to Pathology ........... .3
MI842U  HI Professional Practice 11 L3
MI505U  Advanced Coding ... 2
PCI60T  Genesal Psychoiegy s 3
MI500U  Health Managemene and Superwsmn 3.5
. MIg53U  Hi Professional Pracrice 111
PT130T  Tacro to Math ...

Engiish electives v,
Humanities electives .,
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Health Services Administration

223 Linn Hall

(319) 398-5566

biscience@kirkwood.cc.ia.us

Health Services Administration helps prepare students for
an administrative career in the health care field. As a
cooperative degree program with Mount Mercy College in
Cedar Rapids, the first two years are offered at Kirkwood
and the last two years are offered ar Mount Mercy. Up to
63 credits may be transferred to Mount Mercy for a
Bachelor of Applied Science degree.

HSA has two curricula options. Nursing Home
Administration focuses on the administrative principles
involved in caring for the elderly in russing homes/long-
serm care facilities. After suceesstully completing this
option and a bachelor’s degree, graduates can take the exam
for Jowa licensure as a Nursing Home Administraror.

The second track, Interdisciplinary Health Services
Administration, offers a global view of health care
administration in a wide range of employment settings such
as hospitals, large medical practices, insurance companies
and home health companies,

Entry time:  Fall, spring or summer
Length: Two years {4 semesters)
Award: Associate of arts degree
Curriculum:

HS200T  Health Services Organizational
Management ..
HS201T  Health Services Resident Care..viiieerecrineen.
HS202T  Practicumi [ v ivinencisnsnsisionsne 3
ADI02T  Introduction to Management .. ormmman
AOI1IT  Inrroduction to Accounting I..oonenine.
LAIGOT  Bustness Law ..o eoiermnirnnesiemeen.
CC113T  Composition I oo,
CC115T  Composition II: Technical Writing ..ove.e.-..
CC130T  Fundamentals of Communication ...
MTI20T  Finlte Math .o seenesnesinnen
PCIO0T  General Psychology .vniivniicininiinnnn,
SY100T Introduction to Soctology v
SY130T  Cultural Anthropology ..veevecvvercerinsirnnnas
PNIOIT  Introduction 1o Bthics ...,
Social SCIence cOre .ovvvvnrienvirermsvesscnnens
Humanities core (Fine Arts) ....
LALEEALUTE COIE iivrirmrirrirnnnesrisinrisiteseassvaneen
History of Relighon ueececceicnrnriiennnn,

(SVRSUREVIE NSRS RS UG RS U R L P SR LRV st

Health Sciences
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Patient Care

Electroneurodiagnostic Technologist (EEG)
223 Linn Hall

(319) 398-5566

hscience@kirkwood. . ia.us ,

The Blectroneurodiagnostic Technologist (EEG Tech)
curtlentum prapares students to work in a laboratory
performing neurological tests on patients, EEG Techs use
an electroencephalogeaph (BEG) muachine to record
electrical impulses transmitted by the brain and nervous
systerm. These tests help physicians diagnoge brain tumors,
strokes, toxic/metabolic disorders, epilepsy and sleep
disorders. -

EEG Tech is 2 cooperative progam berweett the
Department of Neurology at The University of fowa -
Hospitals and Clinics and Kitkwood Community College.
Clinical experiences are provided by area hospitals
including ehe university’s Departsent of Neatology, The
EEG program ls aceredited by the Commirtee ont
Accreditation of Allied Health Education Program
(CAAHEP). o

The program helps prepate students for the Registry
Exam of American Bourd of Registration of
Electroencephalographic and Bvoked Potential
Technologists.

Hnery time:  Pall semester avery odd-numbered year
Length: Two yeats (4 semesters, 1 sumtner)
Award: Assoctate of applied sclence degres

Cutriculum:

Selected courses may be taken privy to program entty with advisor approvaly

HS110U  Professionals in Health ..o 2
HS11IU  Health Skills i 1
HS112U  Health Skills i 1
HS101U  Pirst Ald Concepts s 0.5
HS8123U  Busic Medical Tetminology v 2.5
HS150U  Basic Anatomy and Physiology .o 3
ND100U  Introduction to BEG i 2.3
ND101U  Basic Electticity counmaniimoninmminsniis |
DG143U  Microcomputer LIteracy oo 1
ND207U  Applied Electronics and Instrumentation 1.5
ND205U  EN Technical Science oo 7

ND206U  EN Clinical Selence i, 2
HS156U  Homeostatic Physiology oo 3
PCL100T  Ganeral Psychology wovinimmannin 3
ND203U  Evoked Poremtials T i 1
ND406U  Evoked Potentials I o 2
NDEIU BN Clinle L 8
ND842U BN Clinte Hoovmminammmimiuann 7.3
ND833U BN Clinle I o 9
PTI30T  Intro to Math .o, 3
CC130T  Fundamentals of Communication i 3
: Communication elective cmimimsnionm 3
Humanities elective vonamiieo i 3

o potensial paramedies. e
s ArKirewaed, students caiv earn collepe eredit for o

. eaperienc

lowa Paramedic Specialist

223 Linn Hall

(319) 398-5566

bectence®@hivhwood, ce fa,us _

The Iowa Paramedic Specialist program prepares basic
Bmergency Medieal Techniclans (EMTY) for the more
advanced scope of practice performed by the EMT-
Paramedic Specialist (BMT-P). EMT-Ps provide the most
extensive prehospital amergeney care under medieal
authority to acutely ill or injured patients and/or trunsports
thetn by ambulance or another emergency vehicle,
Kitkwood’s program s designed to serve both current and

Emerpency Medical Service (EMS) certification and wotk ™

toward an associate of applied sclence degree. Tralnlng
includes classroum instruction, and clinical and fleld
periences. Thiy program is offered in cooperaiion with
Matsy Medical Cenree, St Tikied Hospia and Aws
Ambulance Service, College eredit may be given to
matamedies who have aiteady taken EMS couriewark,
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Enery time;  Fall, or spring

Length: Six semesters

Award: Assaclate of applied science degree
Curriculum:
Premqumm
HS150U  Basic Anatomy and Physxo!ogy S
HS123U  Basic Medical Terminology rovmeimsieinen 2,5
EMO030U  EMT-B Clinical ..ivmreninrenrmmsmmrnen ol
EMOLOU  EMT-Basic v rmermmemmimsecrsimmsressssrssssers &
PTI30U  Intro 1o Math..evee., Prereseiyenten pervrveesrerperer 2
HS110U}  Professionals in Health vovuenerenns ertengeons 2

Associase of Applied Science Degree

EMIOIU EMS OPELALONS .vrevssessssesressersasessirmsssesaie 1
CC130T Fundamentals of Communication ... 3
PCI00T  General Psychology ....cuvnssiresniessiionniones w3

HS8156U  Homeo Physiology ivremeosmemmimmmmnein 3
Humanities Blective oo 3
EM100U  Intro to Paramedicine ...\ preresvesrrarases e 2

EM105U  Pharmacology for Paramedicifie vv.ivinvereenns 3
EM205U  Cardiosespirarory Paramedicine ....vvvonres 3
CCHIZT  Compositlon I .o vmmsrmicssmsmns 3
EMS21U  Paramedicine CHnical T vvuvverneonsermiressoncersre &
EM206U  Paramedicine Lab 1..vammnerivemmssmmns 2
EM308U  Medical & Psychological Emergencies repeses 3
DGHEU  MieroLiteracy i 1
EM832U)  Paramedicine Clinical IE..vivvrmivrerorerines 4
EM306U  Paramedicing Lab 11 .covverrnrmsnssmssnnvenses 2
EMB3051)  Special Patient Popularions in EMS ......, e B
EM307U  Trauma & Environmental Emergenmes ..... 3
EMB84410  Paramedicine Pieldwork ... "
EMB843U  Paramedicine Clinical ITL ..ovvvcviiirenririgrnns 4
EM4030  Paramedicine Seminar oo 2
Paramedic Concentration Electives ..ivvevr 6

EMB0IU  Iowa Paramedic (optional) .ovepsnrensirene 13
5

EMI06U  lowa Paramedic Clinic (optional} e 3.5

Health Sciences

Medical Assisting

223 Linn Hall

(319) 398-5566

hucience @kirkwood, ce.ia, us

Medical assistants work under the supervision of licensed
physicians and physician assistants, Kirkwood’s Medical
Assisting curriculum prepares students o work in
outpatient medical settings and concentrates on three areas:
clinical procedures, administrative skills and routine
laboratory procedures,Students receive clinical experience
in physicians’ offices and medical clinics,

Program graduates are eligible to talke the examination
of the American Associarion of Medical Assistants ro
become nationally certified. Kirkwood's program is
accredited by the Committee on Accreditarion Allied
Health Education Programs (CAAHEP) in collaboration
with the American Association of Medical Assistants,

Full-time and part-time classes are offered,

Eatry time:  Fall or spring

Length: One year (3 semesters)

Award: Diploma for one-year program
Associate of applied science degree after
completing additional required courses

Curricalum;

HS150U  Basic Anatorny and Physao]ogy RO
HS110Y  Professionals in Health ...ovvvvcniirnniens - 2
HS111U  Health Skills I .......... SO |
HS8112U  Health Skills H.ovvivies. - resmrrsernpresn 1
ME201U  MA Clinical Procedures ... peerersirnsirsnien 2
HS120U  Medical Terminology ..o 4
DGI45U Microcomputer Literacy .oovonnivmeronn 1
ME205U  Medical Insurance and Legalities .o.oieinns 3
ME207U  Medical Typing ....coourvenenns DY e 2
ME208U  Medical Lab .oovorevvrinrrnnirin 3
ME200U  MA Pharmacology .......... 3
HS4254U  Electrocardiography wversenes 1
MEB31U  MA ClIRIC.crinrvererrerersermsrersissronnns yrneee B3
M8101U  First Aid Concepts ... SRR | X, T
ME300UJ  MA Psychiatty .ovireie S, Srvrrireren 2
OF123T  Personal Keyboarding ......... pseservesteensernnenns 3
CC130T  Pundamentals of Communication ....i.r. 3
ME10IU  MA Administrative Procedures .o, 4
Associate of Applicd Science Degree
Diploma plus:
CCrHaT Composmon | srerneressons -

Humanities clective .. sttt arens

Math elective .,

Social Science elective .

EleCtives .omiinvriensinenisnyrens Perrsreeserpsrsrarians '
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Health Sciences

Nursing - Practical and Associate Degree
223 Linn Hall

(319) 398-5566

hscience@kirkwood. cc.ia. us

(Graduates of the nursmg program ate prepared for
employment in a variety of health care sertings. Students
leatn about the care of obstetric, pediatric, adult, geriatric
and menral health patients. Clinical experiences in area
health care facilities are included each semester.

. 'The first half of the program covers practical nursing,
Graduates earn a diploma that allows them to take the
National Council Licensure Examination for Practical
Nurses (NCLEX-PN) that leads to licensure as Practical
Nurses (LPN). Graduates of the second half of the program
earn an Associate’s Degree in Nursing (AD.N.) that allows
them to take the National Council Licensure Examination
for Registered Nursing (NCLEX-RN) that leads to
licensure as Registered Nurses (RN).

An AD.N. completion program is offered for current
LPNs who want to become RNs. The A D.N, program
participares in a statewide articulation program that helps
graduazes transfer to four-year institusions that have BSN
programs.

920

Enury time:  Fall, Spring or Summer
Length: 2 1/2 semesters for PN
) S sémesters for ADN
Award: Diploma for PN graduares
Associate of applied science degree
for ADN graduates.-

Curricalam:
Selecred qousses may be raken prior o > program enury wuh adv;sor approva%
Practical Nursing Courses
HS5101U  First Aid Concepts .oviane ettt e 0.5
DG145U Microliteracy i nsnnens 1
HS111U  Healeh Skills L ....... w1
HS112U  Health Skills I .oiveicennncieias |
BL150T  Human Anatomy and Physiology I ..... oy
HSI121U  Metrology it 0 5
NG108U  Nursing Conceprs 1
NG811U  Nursing Practionm © i
CC130T  Pundamentals of Commumcation
PCIOOT " General Psychology iniianinn :
BI151T Human Andtomy 8¢ Pilysmlogy II
NG208U  Nursing Concepts 2 ...
NG3822U  Nursing Practicem 2 .veeviicnniienns
HS110U  Professionals in Health ...,
PC2OOT. De;dccmshfﬂ' Peychology ...
T, ’y o
MNxowow J.\‘U!"l!l‘é \_;um.s.,um J terrecceasnnies
NG8331U)  Nusing PLACHCUIE 3 eoevrrvreeeeersrereeene

[P S
LCONEIRUCA)

Associate Degree Nursing Courses

- NG408U  Nursing Conceprs 4 ... 3
NG844U  Nursing Practicum 4 .ccvvvceiinrcsiinninn. 3
CCHI3T  Composition | ..o 3
SY100T  Intro to Sociology wwemmeiiiereinsiessirans 3
NGS08U  Nussing Concepts 5 ' 5
NG855U  Narsing Practicum 5 ... w3

Humanities elective..... w3

BI130T Microbiology ..ceurvvn 4

NG608U  Nursing Concepis 6 ... b

NG866U  Nursing Practicum 6 ..vvvecenreeianivnsionen 3

HS156U  * Homeostatic Physiology oveveenivcienrinans 3

NG409U  *Transition 1o ADN ovnecccnncennasionnionans 2
*For ADN complezion.

Because of the prerequisite structutre of many courses, some muust
be taken in a given sequence.

Note: A 2.5 GPA is required for students to progress from the PN
to the ADN courses.

Pre-BSN (Nursing)

Kirkwood offers two degrees that transfer o four-year
institutions granting a Bachelor of Science in Nuzsing
degtree. The Mathematics/Scignce department offersa Pre-
BSN cursiculum that was developed in cooperation with
The University of Iowa, Coe College and Mount Mercy
College. Course credits in this program are transferable to
these and other colleges of nursing. Contact the Advising
Ceneer, 139 Linn Hali, for specific degree requisemerits.

The Health Scientes depattmicnt offersan associate of
applied science degree program (ADN program) that also
transfers to many colleges offering the BSN.
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Career Studies ~ Health

223 Linn Hall

(319} 398-5566

hscience@kirkuood.cc.ia.us

This program is desigred for Radiolegic Technology
students in partnership with the Mercy/St. Luke’s Schoof of
Radiologic Technology. Students earn a certificate in
Radiologic Technology from the Mercy/St. Luke’s School of
Radiologic Technology, which is accredized by the Joint
Review Committee on Education in Radiclogic Technology
(JRCERT}, and complete prescribed courses from
Kirkwood to earn an associate of applied science degree in
Career Studies — Health,

Radiographers, or radiologic technologisis, worl with
high-tech diagnostic equipment to provide quality
radiographic images to physicians. These images help the
physician make an accurate diagnosis. Radiographers also
provide high-touch patient care in emergency and
nonemergency situations; provide patient education and
preparation; complete paperwork and other administrative
tasks; and protect their patients, coworkers and themselves
from unnecessary radiation exposure.

Entry time:  Kirkwood: Fall, spring or summer
Mercy/St, Luke’s: July

Length: Kirkwood: Variable
Mercy/St. Luke's: 2 full years

Award: Kirkwood: Associate of applied science degree
Mercy/St, Luke’s: Certificate

Curriculum:

Health Sciences

Surgical Technology

223 Linn Hall

{319) 398-5566

hscience @kirkwood. ce.ia.us

Surgical Technologists {STs) work as members of the
surgical team in a variety of settings, most frequently in
hospital operating rooms. STs function under supervision
1o engure that the operating room is safe, that equipment
functions properly and that operative procedures are
conéuctecf under conditions which maximize safety,

After successfully completing the program, graduates
can apply for cligibility to take the national ccrtifyini exam
offered by the Liaison Council for Certification for the
Surgical Technelogist.

Kitkwood’s program is accredited by the Commission
on Accreditation of Allied Health Education Programs
(CAAHEP) in collaboration with the American College of
Surgeons {ACS) and the Association of Surgical
Tec%noiogists (AST) based on the recommendations of the
Accreditation Review Committee (ARC).

Entry time:  Spring

Length: One year (3 semesters)

Award: Dipioma for one-year program
Associate of applied science degree after
completing acf itional required courses

Curriculum:

Comzmon Core
(minimum of 16 credit hours) from Kirkwood
Communication electives............... 2 courses
.- Humanities/History-Cultares ......... 1 course
-Social Science elective .....oive.... 1-2 courses
- Math/Science elective.....oirene. 1-2 courses
Diemonstrate microcomputer fieracy
- Demonstrate competence in math

Certificate in Radiologic Technology from Mercy/St, Lukes

Note: Some Kirlwood courses may be recommended prior to
entering the Radivlogic Technology program at Mercy/St. Luke'.

Sclected courses may be caken prior to program entry with advisor approval.

HS101U  First Ald Concepts vevnveersnirinaconnns .3
HS110U  Professionals in Health.oocoovviiiiionnieeccvens 2
HS111U  Health Skills T oo 1
HS112U0  Healeh Skills IE i, 1
HS123U  Basic Medical Terminology .... 5
HS154U  Basic Microbiology .o e 2.5
HS1500  Basic Anatomy and Physiology .o 3
ST101U  Surgical Technology T oo 6.5
CC130T  Fundamenials of Communication ..vvveinn. 3
DG145U - Microcomputer LIteracy vovoovnisninon 1
PT130U  Introduction to Math c., 2
ST201U  Surgical Technology I ...vvceni 4
ST821U  Surgical Technology Clinic ] 2
ST301U  Surgical Technology IIT .............. 5
ST832U  Surgical Technotogy Clinic I .ovii 11

Associate of Applied Science Degree

Diploma phus:

HS156U  Homeostatic Physiology ..o vovniconininn
PCIOOT  General Psychology oo,
AD102U  Introduction to Management ...

Communications electiVe ..o
Humanities elective .o
FICCtIVES oiriirriiiiinisnsisisriineirisisnrarassraerreenes
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Health Sciences

Therapies

Occupaticonal Therapy Assistant

223 Linn Hall

(319) 398-5566

bscience@hirkwood. ce.in us

Occupational therapy assistants (OTAs) work under the
direction of an occupational therapist o provide
rehabilitative services to people with developmental,
emotional, mental or physicat difficulties. The OTA
curriculum includes classroom, laboratory and clinical
experiences.

Kirkwood also offers a three-year, dual-curriculum
option for OTA students who want to pursue an associate
degree in our Physical Therapist Assistant program. Qur
program coordinator can tell you more about this option.

Kitkwood's OTA program is accrediced by che
Accreditation Council for Occupational Therapy Education
(ACOTE} of the American Occupational Therapy
Assoctation (AOTA), 4720 Monigomery Lane, PO, Box
31220, Bethesda, MD 20824-1220; (301) 652-A0TA.
Program graduates are eligible to rake the national OTA
certification exam administesed by the National Board for
Certification in Occupational Therapy (NBCOT). After
successful completion of this exam, individuals receive the
Certified Occupational Therapy Assistant (COTA)
designation. Most states, including Towa, require licensure
to practice. State licenses are usually baged on NBCOT
Certification Examination results.

The prerequisite structure of the program requires that
some courses be taken in a given sequence. Level I1
fieldwork must be completed within 18 months of didactic
coursework. Off-campus fieldwork requires additional
expense 10 students.

Entry time:  Fali
Length: Two years (4 semesters, 1 summer)
Award: Assoclate of applied sclence degree

Curricalum:

Selected courses may be taken prios to program entry with advisor approval.

HS110U  Professionals in Health .ovvceicvciniiesonne 2
HS111U  Health Skills T oo emecvcenne 1
HS112U  Health Skills X ovvoeeereieeseeresestenssrnesans 1
OT100U  Foundations of Occupational Therapy ....... 3
TAIOIU  OTA/PTA Language «.oevvvccniensecisninnsenias 1
PC100T  General Psychology oenicccisiencissnsinnns 3
HS159U0  Kinestology ..ocoermeniennncinsnninennns 3
CCi130T  FPundamentals of Communication ............ 3
TA203U  Developmental Processes ..coooicinerasine 3
OT2070  OT Methods Lavceirirerrereinsinnrseseenrenans 3
OT851U  OTA Fieldwork I oovveeicieeieciseiniessvans 3
OT305U  Physical Dysfunctioft ..cvvivcrnesscsnnee, 5
OT306U  OT Methods IT vovervvvveerireerireeccessreranens 2.5
HS101U  Firse Aid Concepts .oovvicrsiinnnininsins 0.5
DG145U  Microcomputer LIECTACY wummrerscimsirernn
OT405U  Psychosocial Dysfunction ...
014060 OT Methods I . seseraas
TA407U  OTA/PTA Management .vnriscieninnins
OT408U  OT Pediatrics/Gerontology
0OT852U  OTA Fleldwork I .oovovveeiecerrrnrnee
HS165U  Pathophysiology ...
BIi50T  Human Anatomy and Physiology I ............ 4
BI151T  Humanatory and Physiology II ...... b
TPT130T  Intro to Mathiiiimi it 2
Humanities elective voviniririninns w3
CCI13T  Composition I .. 3

Dual Curriculum: A three-year, dual-curriculum option is offered
with OTA and PTA for students interested in pursuing both degrees.
Students must be an OTA or PTA freshman to apply
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Physical Therapist Assistant

223 Linn Hall

(319) 398-5566

bscignce@kirkwood. co.ia. us

The physical therapist assistant (PTA) works under the
direction of a physical therapist (T} to provide services to
people with physical disabifities. Procedures may involve
exercise, massage, clectrical stimulation, hot/cold packs,
traction: and ultrasound. The technical courses in
Kirlewood's program emphasize clinjcal problem solving,
which helps students find solutions to actual patient
situations. The curriculum includes dassroom, lab and
clinical experiences.

Kirkwood's PTA program is accredited by the
Commission on Accreditation of Physical Therapy
Education. Program graduates are eligible to sit for the
Towa licensure examination. Licensure is required to
practice in fowa and most states.

Admission Criteria

Applicants must satisfy specific requirements to be

admitted ro this program,

1. Artend a program conference to learn ahout placement
testing options, the program and the profession.

2. Provide documentation of academic readiness. Options
include:
a) ACT test scores at or above minimum scores;
b) COMPASS test scores at or above minimum scores;
¢) a GPA of 2.0 or higher on selected courses;
d} a prior college degree, associate or higher.

3. Clinic observation hours.

Entry time:  Fall
Length: - “Iiwo years (4 semesters, 1 summer)
Award: - Associate of applied science degree

Health Sciences

Curriculum:

Selected courses may be taken prior 1o program entry with advisor approval,

TA3071)  PTA Assessment Procedures .ooveerereneecvnrnn.. 3
TAZ03U  Developmental Processes ...ovonvncersnneninn 3
TA102U  Introco PTA .. |
BI150T  Human Anatomy and Physxology I ............ 4
BIISIT  Human Anatomy and Phys:ology I 4
HS110U  Professionals in Health ... e 2
HS1H1U  Health Skills I oot 1
H81120  Healeh Skills T ... ST |
PCLO0T  General Psychology .oovvovvvvicvvncnicnnininnn 3
TAIOIU  OTA/PTA Language «oovovvveeverecnecrsnnnnn: 1
HS10:U  First Ald Conceprs ..ovnnveerererenrnnennn, 0.5
HS165U  Pathophysiology ....... w3
TA200U  Fundamentals of PTA .. .3
TA2010 PTA Modalities I ovvvvvirvicieeee s 2
DG145U  Micrecomputer Literacy w1
HS153U  Kinesiology ... )
TA305U PTA Moda[;ues II w3
TA405U  Therapeutic Exerusc . JOTSO U )
TA406U  Orthopedics covverieiecnenen. v
TA407U  OTA/PTA Management w2
TA408U  Neurology ..oecovecrommicrverrincrecsrneniveneriners 4
TAS05U PTA Semiinar ccoeovirererervissevcnsressssssesmmesrennee 1
TA8311) PTA CHRC T e 1.5
TA8428]  PTACERICIT* it ssee e 1.5
TA853U  PTA Clinic HI* o .12
CCi30T  Fundamentals of Communication .....vene. 3
PT130U  Intro to Math «vcevvivvicmnrniccrirnnnns 2
CCI13T  Composition § .oeoirirenoiieiceniieen, 3

FIumanities electives .ommreorreesereseerens 3

*Note: Clinical affiliations require additional expense to the ssudient,

Dual Curriculum: A three-year, dual-curviculum option is offered
with PTA and OTA for studenss interesied in purening both degrees.
Students must be a PTA or OTA freshman to apply
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Health Sciences

Respiratory Therapist

223 Linn Hall

(819} 398-5566

hscience@kivkwood. co.is. us

A respiratory therapist is an allied health specialist who
evaluates, treats and cares for people with breathing
disorders. This may include patients with chronic lung
disease such as asthma, emphysema, or cystic fibtosis; heart
arrack or accident victims; or prematute infants.

Kirkwood's RT cusriculum peepates students to perform
a vatiety of diagnostic teses; operate specialized equipment
to support breathing; and provide a variety of therapeutic
procedures including oxygen therapy, airway care, chest
physical therapy, ventilaror support, and emergency care.
The curriculum consists of classroom and laboratory
experiences at Kitkwood, and clinical experiences at local
hospitals and in home heaith.

Kirkwood’s program is nacionally accredited by the
Commission on Accreditation of Alijed Health Education
Programs (CAAHEP) in collaboration with the Commuirtee
on Accreditation for Respiratory Care (CoARC). Program
graduates are eligible to take the national certification and
registry examinations for respiratory therapists.

The curriculum offers complerion of an Associate of
Applied Science degree in respiratory care.

Entry time:

Length:
Award:

Curriculum:

Fall :
Two years (4 semesters, 1 summer)
Associate of applied science degree

Selected courses may be taken prior to program entry with advisor approval.

HS118U
HS110U
HS111U
HS1120
HS150U
RC205U
CN100T
HS101U
RC206U
RC305U
RC831U
RC306U
RC406U
HS426U0
RC405U
RC8353U
RC307U
RC864U
BI130T
RC407U
DG145U
PC100T
HS435U
RC605U
PT130U
CC1307

Cardiopulmonary Assessment ..ocurerecrens
Professionals in Health.ooiviceicciicisinnciinn
Health Skills T ...oiiirricccneaenseeneennecrarenns
Health Skilis I oo,
Basic Anaromy and Physiology ....cicevnnn.
Respiratory Care I ooiiinrenmninns 3.
Introduction to Chemistry w.viemreraironnnns
Fiest Aid Concepts .vnnncnnnaennns 0.
Respiratory Physiofogy..c.oviviniciienn
Respiratory Care I v
Respiratory Care Clinic T vvvviveceinscnnaronen,
Respiratory Pathology L.,
Respiratory Pathology Il oo,

Respiratory Care IH .,
Respiratory Care Clinie Il .ooririeniirennnes
Pulmonary Function Festing oinins
Respiratory Care Clinie TI .o,
Microbiology i,
Perinatology ovinnicniiicnn.
Microcomputer Literacy .oz,
General Psychology ..o,
Advanced Cardiac Care ..o.veemerrrennneninn 2.
Respiratory Care Applications ...y
Intro to Math .o,
Fundamentais of Communication .............
Humanities elective i,
Writing elective oo

Mo\l\);—m
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Avrchitectural Technology
Jones Hall
(319) 398-4983
indtech@kivkwood.cc.in.us
The Architectural Technology curriculum prepares students
with the necessary skills to develop residential and
cornmercial construction plans, A knowledge of building
construction and construction practices is also stressed.
Emphasis is given to the preparation of drawings using
manual drafting pracrices and compurer-aided drafting
{CAD).
The first semester of this program is cored with
Kirkwood’s Construction Technology curriculum.
Students can transfer credits from this program o UNI
and work toward a B.A. in Technology Management.

Entry time:  Fall

Automotive Collision Repair
Awntomotive Collision Repair Center
(319) 398-4983
indtech @kirkwood. cc.iaus
Auto Collision Repair prepares students with the theory
and practices of metal forming and shaping; body fillers;
frame straightening and repair; uni-body straightening and
repair; refinishing procedures; paints and paint chemistry;
glass installation; upholstery removal and replacement; and
equipment use and care. Cost estimating and custotner
relations skills are also emphasized.

A majority of class time s devoted o practical
laboratory experience in the college’s Auto Collision Repair
Center. A tool set is required for this program.

Entry time:  Fall

Length: Tiwo years (4 semesters, 1 summer)
Award: Associate of applied science degree
Diploma option available (see advisor)
Curriculum:
CT112U  Intro to Careers in Architecture
afid COnSHIUCHON cvueeriierermsisesessserscsaraeres 0.5
CTI09U  Building Construction Systems I .. 3
CT124U  Bailding Construction Systers I ....v.eeen... 2
IT145U0  Microcomputer Applications ... 2
CTHIIU  Surveying/Site Layout voevoecriecconisirnarnrnnens 2
DD123U  Architectural Drafting I oo 3
DD119U  Architectural Drafting Il ..o 6
CT227T  Construction Estimating I .ciciiniees 3
ITiotU Industrial Math IT ..oovvrcrrcercnrver i ivenans 3
Communication €lective .eeieeveceniniiiennn 2
CT104U  Construcrion Practices Lovievnsivnsnnn. 2
DD108T  Architectural Professions . ienicieranns 1
DD110U  Computer Aided Design L.oevcvvniccrnnninn, 2
DD111U  Computer Aided Desigh I covvveviveicvnscnnen. 3
CT805U  Construction Internship ..ovvvieisiveninsne, 2
CT113U  Construction Safety .mmsivsivciminios i
CT245U  Construction Materials Science..oeaniniennn, 2
Communication elective ..ieaniresrorsirriens 2
DDi128U  Architectural CAD oo 3
DD118T  American Architecture ..onn. i
DD103U  Architecrural Drafing IIE ... 6
DD184U  Architectaral Drafting IV ....... 6
ARI30T  Pundamentals of Drawing...... 3
DD121U  Architectural Presentations 1
CT236U  Architecrural Plans and Specs...covcennricenn 2
PCI105U  Human Relations .ereerineirerericsessnsastonans 3

Length: One year (2 semesters, 1 summer)
Award: Diploma
Curriculum:
PMI125U  Intro ro Refinishing /.o 3
PM124U  Intro to Metalworking ...occvveenicireniniicans 3
PM150U  Metalworking and Refinishing
Practices v 3
PM160U  Metalworking and Refinishing I ... 3
MN100U  Fundamentals of Weldintg ..ooccvivnevirinenns 3
ITIO0U  Industrial Math 1 oo, 3
PMI55U  Metalworking IL..covvecormmnerecnecnreseneronons 4
PM165U  Refinishing 1L ..o 3
Communication elective v.ovniciiiiccron 2
PMI56U  Metalworking I .c.ooovioniieinicrinsieans 4
PM166U  Refinishing HE oo 3
PCIO5U  Human Relations ..o 3
PM157U  Body Straightening & Painting ....cceveviuenne 7
IT1450  Microcomputer Applications ......ociveeivnns "2
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Industrml Technology

......

Automotive Technology

Automotive Technplogy Center

(319) 398-4983

indtech@kirbwood,ce.ia.us

Automortive Technology provides engry-level skills and

knewledge for students who want to work in a variety of

auto-related occupations, The eurriculum emphas:zes

automotive electronics and features courses in hody
electrical systems, engine electrical and compierized fuel

delivery systems,

Kirkwood has been designated as one of only 72 Toyota
Technical Training Centers in the nation and the only such
center in Towa, Our program is certified by the National
Automorive Technicians Educarion Foundation (NATER),
and our instrucrors are certified Master Technicians by the
National Institute of Automotive Service Excellence. A tool
set is required in this program,

Students can transfer credits from this program 1o UN{
and work toward a B.A, in Technology Maﬂagément. '

Entry time:

Fall

L

CAD/Mechanical Engineering Technology

Jones Hall

(319) 398-4983

indtech@kirkwood, ce.in,ns

CAD/Mechanical Engmecrmg Technology prepares
students for entry-level positions as mechanical engincering
technicians and provides skills for those already in the field
1o gain advancement 1o designer status, The currienlum
includes drafting concepts, from lettering and linework
through geometrac d;menslomng and rolerancing;
engincering drafting using tradicional and computcr—aadcd
techniques; and design concepts using engincering methods

of solution,

Students can transfer credits from this program to UNI
and work toward a B.A, in Technology Management,

Entry time:

Fail

Leng:h; Two years (4 semesters, 1 summer)
Award: Assoctate of applied science degree
Diploma option available (see advisor)
Curriculum o S
PM107U Fundamcntaﬁs of Auto Sewicing serreivernensnns &
PM2871)  Basice Eleetrical - Automotive ... proner 3
PM282U - Auto Braking Systemns ... iiiivienseens o &
ITI0CU  Industrial Math T onornreessrmsennenis 3
PM275U  Suspension and Stecrang Systems ....... verrers 3
PMI22U)  Automotive Bngings v 4
PM288U Manual Drive Train and Axles .......... . 5
PM264U  Advanced Electrical - Automotive .ocreripen, 6
PM278U  Automatic Transmissions and Transaxles.,.. 6
PM112U  Fundamentals of Vehicular
Alr Candxtmnmg TSR |
PM269U  Engine Perfbrmancc P preeree 3
Communication elective
Communication elective ..
PCIG0U  Fluman Relations ..oopmesivoreaeians rereerns ]
Humanltles."HiStory—Culturcs
| IT145U . Microcomputer Applications . SIS
P MNTo0U il

Pundamentais oF \chding RO
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Length: TFwo years (4 semesters, 1 summer)
Award: Associate of applied science degree
Diploma option available {sse adviser)
: Currculum:
DD11OU Compumr Aidﬁd Des:gn I ..... Perersntrprs ety 2
DY Computer Aided Design I ... SO
DD120U  Engineer Design L .pvirinnirnions, rerspsesresiens 3
- DD123Y  Engineer Design II,. s 3
DD135U  Hydraulics.... - . .3
DD2254 Dcsxgn Pmblems 4
DD226U  Machine Design ,..... -
D236 Manufacmrmg Processes ..,.Q{. ....... vermnerrersens 3
DD235U  Survey of Electtonics v vmermrsiessicisrgns 3
MT100U  Technical Mathemancs I vrrrenrrrsnseanesatsens &
MT101U ‘Technical Mathematics II crrprensssesissersrareors &
1T145U Mlcrocampucer A;)phcanons rvsreeraressrivagess &
ITIZ?U Phyﬁics DT Ry T T Ty AT TR P YT PR LRI ETE ] 2
IT128U  Physies H .. SO P TRV ROROT. |
ENI100U  Applied Sta:;cs e 4
EN105U  Applied Dynamlcs P 4
EN110U  Strengths of MAEErials vrovvsoessresernesssssseseroees &
ENl 15U Apphﬁd Kinﬁma-ﬁi:s [T T P PR I YRS T +ar 4
DD126U  Introduction o Engmeermg Technoiogy 3
DD127U  Introduction to Geometric :
comeee o Dimensiondnig and Toleranding i
‘| DD122U - Engineering D;awmgs fesiresiiy
CCI13T  Composition |
CC115T  Composition 11 Techmcal Wrmng
PCi105U  Human Relations .o, 2
Humanisies/History- C‘ultures .................... 3
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Career Studies — Industrial Technology
Jores Hall

(319) 398-4983

indiech@kivkwood. cc.id, us

Career Studies — Industrial Technology is primarily
designed for adult learners who have unique career goals in
mind, ones that may not be satisfied by an existing Applied
Science and Technology program.,

This program ailows stugcms to develop and pursue an
individualized program of study through the selection of
courses from more than one department of the college. A
unique feature of this program is that up to 10 semester
credic hours may be awargcci for prior work experience.

Entry time:  Fall, spring or summer

Length: Two years (4 semesters)

Award: Associate of applied science degree

Curriculum:
Communications elective .....oovuvoveeeecerevannn &
Humanities elective ..ormmnnicsironesinnn 3
Math/Science elective oo 346
Social Science/Human Relations elective ... 3.6
Program planning Course ....ovvriuersrererennn, 1
Program specific studies .......ccornrvenirrnrennns 35
EIECHIVES tuiviiiveierevirrnnenieseereeneeemcsessesens 10

Carpentry

(319} 398-4983

indtech@kivkwood.cc.in. ns

The carpentry program prepares students to enter the
skilled building trades. Students are given a hands-on
intensive introduction to the skills used by carpenters. The
classroom experience combines fecture and lab acrivities
thar cover all aspeces of the carpenters job. Students may
continue and pursue an AA.S, in the Construction
Technology program.

Entey vime:  Fall

CNC Machining Technology

Jones Hall

(319) 3984983

indtech@kirkwood.cc.ia.us

Computer Numerical Control (CNC) Machining provides
instruction in tre manufacturing of precision parts and
products. The traditional production machinist role has
changed to the type of production machining that requires
many set-ups for short runs to meet just-in-time delivery
demands of customers. People who enter this field must be
flexible in performing operations and must have a basic
knowledge of the computer numerical control of machine
tools. Program graduates will be able to program, edit, set up
and operate CNC lathes and mills.

CNC students will study quality control methods known
as statistical process control. Specia?' quality control
equipment, such as coordinate measuring machines and data
collectors, is taught in this program. An introduction to
advanced automated production methods is also included.

Students can rransfer credits from this program to UNI
and work toward a B.A, in Technology Management.

Entry time:  Fall or spring

Length: Two years (4 semesters, 1 summer)

Award: Associate of applied science degree
Diploma option available (see advisor)

Curriculum:

Length: One year (two semesters)

Award: Dipioma

Cutriculum:
CT113U  Construction $afety cvvvevivrenerieveiereererionns 1
CT109U  Building Construction Systems I .............n 3
CT124U  Building Construction Systems I1 vo.cecvvarnis 2
CT104U  Construction Practices L. ermereroeroreen 2
CT201U  Construction Practices 1T vvvereereerinsennn, 3
CT126U  Carpentry Lab L., 3
CT127U  Carpentry lab IT oo, 4
CT2368)  Architectural Plans and Specs ...oovrivririninnn 2
CI227T  Construction Estimating I .v.oveveivevreeniennns 3
CT11IU  Surveying and Site Layout uveieieinniinns 2
ITI06U  Industrial Math .o ceseerersnenes 3
CCL110U  Communication Sills Toviveiieeiiriereninns 2

MN144U  Introduction to Shop Processes Theory...... 5
MN143U  Introduction to Shop Processes Lab L........ 5
MN146U  Iatroduction to Shop Processes Lab H ....... 5
MNI151U  Machinist Blueprint Reading L.......ccvvne.r.. 1
MN152U  Machinist Blueprint Reading I ......occvven.... 1
MN147U  Application of Shop Processes Theory ........ 3
MN148U  Application of Shop Processes Lab I........... 5
MN149U  Application of Shop Processes Lab If ......... 5
MN205U  Introduction to Computer

Numerical Control....comeeeisinnn 3
IT103U  Machinist Mathematics T .ooevvncrivienen 2
IT104U  Machinist Mathematics I vvvrvirnnenrennnnnee. 1
IT145U  Microcomputer Applications ..o 2

Communication elective .....ecoeerirvirenranins 2
PCI05U  Human Relations ..o 3

MN206U  Intermediate Computer Numerical Conirol ... 6
MNZ2070  Advanced Computer Numerical Control ... 6
MN208U  Automated Production Methods

MN215U  Geometric Tolerancing ...cooverveevirasnns s
ADI104U  Principles of Supervision .....cveveieeecnnn,
ADIOBT  Statistical Quality Control .ooiricseiereenn,
ADIOOT  Statistical Process Control vvnieereeareesnon,
DDI110U  Computer Aided Desiga ..vovvevinieceiieinns
DPDI11U  Computer Aided Design IT ovovcervarervenans

Communication elective ..ovnvvivnrirninns
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Industrial Technology

Communications Electronics Technoiogy Construction Technology

Jones Hall Jones Hall

(319) 398-4983 (319) 398-4983

indtech@kirkwood.ce.in.us indtech@kirkwood. cc.ia us

Communications Electronics provides theory and the Construction Technology prepares students to apply

practical application of electronics fundamentals. The construction technology to commercial structures and

program includes radio and television broadcast systems; buildings. Students are given a background in techniques

consumer electronics repair {stereo, VCR); microprocessor- used in each of the construction trades. These technologies

controlled equipment; antenna and sazellite systems; and are incotporated into courses designed to develop planning

fiber optics. . and management skills for construction. projeces. Computer
Working in well-equipped classrooms and laboratories literacy and supervision skills are also stressed.

The first semester of this program is cored with
Kirkwood’s Archirectural Technology program.

Students can transfer credits from this program o UNI
and work toward a B.A. in Technology Management.

give students an opportunity to become competent in
operating sophisticated testing equipment. Students also
learn to troubleshoor and repair mechanical, electrical, and
electronic components and circuits, The Certified
Electronics Technician exam and The Federal :
Communications Commission General Radiotelephone Encry time: - Fall

Length: Two years (4 semesters, 1 summer)

exam ace offered in this program. Award: Associate of applied science degree

Students can transfer credits from this program to UNI Curriculum:

and work toward a B.A. in Technology Management,

v
o

CT112U  Intro to Careers in Architecrure
Entry time:  Fall ' and Construction v, 0.5
Length: Two years (4 semesters, 1 summer) CT109U  Building Construction Systems I ..ovevvnven. 3
éward: | Associate of applied science degree CTi24U  Building Construction Systems Il oo 2
urriculusm: 1IT145U0  Microcomputer Applications ...... .
: : —— —— — CT111U  Surveying/Site Layout .oveeeeirens
IT110U  Industrial Mainzenance/Electronic Math ... 5 DDI23U  Architectural Drafting I .......
ER101U  Introduction to Electrical Circuits ..vuviennne. 4 DD119U  Architectural Deafting IL....oni.n.
FE105U0  Advanced Electrical Cireuits ........ 5 IT101U  Indusuial Math H e
EE130U  Shop Methods..olimis ; 2 - Communication elective ..ovverernriensns
EE125U  Solid State Devices [ ..... ) Communi.cation elt;ctive ............................
EE126U  Solid State Devices I .uvmrrrenrsssrescercsnnes 4 8%3?8 gonsuuczfon gracr-{ces ii ----------------------------
EE246U  Digital Circitits coociiimusesisssnnnsmsioresssen: & ORSLIUCHON PIACLCES 11 rovsvrreressssesivssasess
IT145U0 Mi%rocomputer Applications .o 2 CT227T  Construction Estimating | o
EE256U  Communication Ciretits Fonniniciinininn 6 8¥§ZS¥, gonstruct}on Ié)st{mat}ng ?I """"""""
EE257U  Communicatior Cireuits I i, 6 T 30 ODSLTUCHON Estimating 1
FE247U  Microprocessor Principles Foveiriiviiieanns 5 803U Construction INCEMShip .roorvvvcrvcrrsnn
: CT1130  Construction Safety ccoevcerrnnereenrsniens |
g{:lf é% i«?:;:g Egaljigiwam Repair (LAN) ... g CT245U  Construction Mazer‘iais Science..nrercvivesins 2
DG143U IntrOdacgion to LA;};\.; ---------------------------------- 3 8¥§;26 g;cisltructioarll glimﬂggsaﬂd Schedﬂilﬂg .... %
- LAUN st itectural Plans L TN
EE265U  Mechanical Devices i 3 AD102T  Introduction to Manage?mem ____________________ 3
DG182U  Advanced PC_ Concepts {LAN) ... 3 CT220T  Construction Computer Applications ........ 2
EE260U. . Troubleshooting Concepts ... 3.1 L. CT218T . Construction Management ...,
oo Communication elective - 2 L CT229T . Construction Law.... L3
Commanication elective ... 2 U CT221T Construction Management Applications .3 |
HUMANIES «oveeeeeiieiinieiiin s irirseenees 3 or
CT2020  Construction Practices TH il 3
PCIOSU  Humai Relations .o 3
Humanities/ History-Culoures v 3
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Diesel Power Technology
Washington Hall
(319) 398-4983
indtech@kirkwood. cc.ia.us
Diesel Power Technology prepates students for entry-level
employment ot job advancement in fields related to the
repair and maintenance of trucks, farm equipment and
other diesel-powered equipment. This comprehensive
program stresses skill development, theoretical knowledge,
applications and leadership skills providing graduates with
marny employment options. A tool set is required for this
program.

Students can transfer credits from this program 1o UNI
and work toward a B.A. in Technology Management.

Entry time:  Fall

Electronics Engineering Technology

Jones Hall

(319} 398-4983

indtech@kirkwood.cc.ia. us

Electronics Engineering Technology provides students with
a theoretical base and practical applications to develop
proficiency in designing, testing, analyzing, operating and
troubleshooting electronic circuitry.

A significant feature of this program is the
microprocessor sequence that provides a useful basc for
designing, prototyping, and repairing computers and
computer-controlled equipment. The communication
electronics sequence prepares students with a background
in using a systems approach toward design, testing,
troubleshooting and evaluating communications circuits
and systems.

Students can transfer credits from this program to UNI
and work toward a B.A. in Technology Management.

Entry time:  Fall

Length: Two years (4 semesters, I summer)

Award: Associate of applied science degree

Curriculumm:
EE160U  Inrro to Electronic Practices ..veeroernen... 4
EE164U  Electric Circuits I
EE165U  Electric Circuits 11
EE166U)  Digital CIrcuirs coeerieeciverisreesvsssernsensressnen:
EE175U  Active Devices I: Transistor Amplifiers ....... 6
EE176U  Active Devices H: Operational Amplifiers .. 3
EE275U  Microprocessors Lo.oeccriinnnieeereeerns
EE276U  Microprocessors 11
EE2850U  Communication Electronics L..ovnrerenenne. 5
EE286U  Communication Electronics Hoivivvennnn. 5
EE287U  Communication PrOJEcts ...vorererrirererinenn 2
EE288U  Transform Circuit Analysis .oovowvireieieiereens 3
EE295U  Desigh PLOJECIS wovrvevrerimisiaricnssiesierssicsisnns 3
MT100U  Technical Mathematics I .voiovivcsiserireenen, 4
MT101U  Technical Mathematics I ovinioeericererrennne 4
IT135U  Unified Technical Concepts

(UTC) Physics Foiieecevrrcrrnincone s 3

IT136U0  UTCPhysics I coovriiniecnrreereecnnrrnseenins 3
CCLI3T  Composition I ..iiciiicrircvmrvineriressinnens 3
CCLI5T  Composition H ......covonivivinnninenennns
PCI05U  Human Relations .oveeeecnenseciseeee
IT145U  Microcomputer Applications

Humanities/History-Cultures ....cooovvrrenns

Length: Two years (4 semesters, 1 summer)
Award: Associate of applied science degree
Options: truck mechanic,
farm equipment mechanic
Curriculum:
PM113U  Fundamenrals of Hydraulics T.ovivininncanas 3
PM114U  Fuadamentals of Hydraulics IF....ocooevieonenn. 3
PM105U  Technical Procedures for Power Mechanics 3
PM103U  Fundamentals of Internal
Combustion Engines ..o..cooeeeeerecrninrerinns 6
PM230U  Chauffeur’s License e
PMI100U  Career Orientation.....
MN100U  Fundamentals of Welding .......cocveiruvurnirenes 2
PM116U  Fundamentals of Electricity .ovovvinerenrenaes 6
PMI110U  Fundamentals of Power Transfer I ..o, 3
PM111U  Fundamentals of Power Transfer I ............ 3
PMBOSU  Internship ovevvcvccennnieesresreserninensssons 2
PM112U  Fundamentals of
Vehicular Air Conditioning ..ocvceevcnnenn, 3
ITI00U  Industrdal Math I oo, 3
' Humanities/History-Cultures ...oovvvvvivennnns 3
PC105U  Human Relations .ovuruecresrennincssressennns 3
Communication elective .............. 2
PM228U  Power Shift Transmissions ............ 3
PM229U  Diesel Fuel Systems.....vvvevenennar, 6
IT145U0  Microcomputer Applications 2
PM235U  Unit Diagnosis/Overhat] ....overcvvencrnrennnns
Communication elective ..........
Option: Farm Equipment Mechanic
PM2250  Machinery Servicing .oiicovrerormmmssnssererns 3
PM226U  Combine and Harvesting '
Equipment Repaif ..oovvecvinisiccnnrannienionns 2
PM227U  Combine Operations and Adjustment ....... 2
Option: Truck Mechanic
PM280U  Suspension, Steering and Brakes ................ 3

PM286U  Semi Tractor and Truck Servicing .oovevenni. 4
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Industrial Technology

Entry-level Firefighter

(319} 398-5659

indtech@kirkweod, ce.ia.us

The Entry-level Firefighter curriculum provides the skills
sought by entry-level firefighters. Recent high school
graduates or volunteers may use this program to improve
their employment prospects in this profession. This
program features some evening classes. Students may
transfer credits from this program to UNI and wortk toward
2 B.A. in Technology Management.

Entry time:  Fall or spring
Length: Two years {4 semesters, 1 summer)
Award: Associate of applied science degree
Diploma o certificate options available
(see advisor)
Curriculum:
FII06YU  Career Orientation ..ommerserieesceriesiesssasiossns 2
Fi163U  History and Ph:losophy of the
Fire Service.
HS405U  EMT-Basic
FI102U  Firefighting Skills T oo 2
FI103U  Firefighting Skills I .. 2
FI104U  PFirefighting Ceruﬁcat:on Written Top1cs w3
FI105U  Firefighting Certification Preparation ...... 2
CC112T  Elements of Writing .3
CNI100T  ChemiSty o issiessisisnmsssnasnenns 3
CN10IT  Chemisuy Lab .o .1
MT105U  Intermediste Algebra.. 4
PCIO0T  General Psychology .iiinniarnnenennns 3
CC113T  Compesition [ ......., w3
ADIOZT  Intro to Management. i I
DG102T  Intro to Micros and DP .., b 3
Humanities/Fistory-Cultures elective ........ 3
FI101U  Fire Behavior and Building Design 3
FI111U  Chemistry of Hazardous Materials 3
FI121U  Hazardous Materials Management 3
FI131U  Firefighting Tactics and Strategy 3
FI141U  Fundamentals of Fire Prevention 3
Fl151U0 Fire Detection and Suppression Systems ... 3
F1161U  Instructional Techniques for

Fige Service Training ..

Fire Science

Jones Hall

{319} 398-4983

indtech@kivkwood.ce.in us

"The Fire Science certificate curriculum serves the current or
potential fire service officer in the public or private sector,
It's not designed to provide the skills sought by an entry-
leve! firefighter, although it could improve employment
opportunities. Most students are secking advancement
within the service.

This program is offered on a part-time basis and
features evening classes, only two classes per semester.
{See also the AS/C.O. degree program in Fire Science
listed on page 48 of this catalog.)

Entry time:  Fall or spring

Length: 3 semesters

Award: Certificate

Curriculum:
FI101U  Fire Behavior and Building Design ..vo.ovuees 3
FI1118  Chemistry of Hazardous Materials
FI121U  Hazardous Materials Management ... “
FI131U  Firefighting Tactics and Strategy ovevverreneens
FIi41u Fundamentals of Bire Prevention ...vicnne,
FI1511U  Fire Detection and Suppressmn Systems i3
FI161U  Instructional Techniques

for Fire Service Training® ..ovivereees PO 3

State University Fire Service Institute.
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Graphic Communication Technology
Linn Hall
(319) 398-4983
indtech@kirkwood. cc.ia.us
Graphic Communication Technology prepares students to
enter the page layout and graphic design areas of the
printing field. After an introduction to the printing
industry, students gain practical knowledge and hands-on
experience with desktop and graphic programs. Students
teceive extensive experience working in the Macintosh
operating system using industry-standard software
packages. In addition to designing for print, students also
leatn to design pages for the World Wide Web.

Students can transfer credits from this program to UNI
and work toward 2 B.A. in Technology Management.
Entry time:

Fall or spring

Length: Two years (4 semesters, 1 summer)
Award: Associate of applied science degree
Curriculum:
DD152U  Survey of Graphic Communications .......... 3
OF113T  Level I Keyboarding ..oovinvriccnicnnirininnns 1.5
DD154U.  Intro to Macintosh ccccoiiicnccn 1
DDI53U  Pagemaker I ooiiiiiiceiimmiimsicenrceerererons
DD161U  PagemalerII ..........
DD169Y  Photoshop I ....vueais
DD1744U  Photoshop I ..........
DDI71U  IHustrator ..erveeneens
DD172U  Paper and Ink..o.
DD162U  Freechand I..............
DD1640  Freehand II ............
DDI168BU  QUAK oot st i renns
DD178U  Production Fechniques....oouuiiminnininies 3
DD179U  Internet Web Page Desigh oo 3
IT145U0  Microcomputer Applications .eccecrenivnns 2
PGI00T  Beginning Photography .ovicrsrermivnirniiens
PGIOIT  Beginning Photography Lab
CC113T  Composition [ v
CCLI5T  Composition H: Technical Writng ..........s 3
ARI30T  Fundamentals of Drawing I oo, 3
ARI20T  Pundamentals of Design I .cocooninniiiciinns 3
: Social Science elective —vvrvvivircecroncirecrnens 3
Math elective v 2

Industrial Technology

Industrial Maintenance Technology

Jones Hail

(319) 398-4983

indtech@kirkwood.cc.ia.us

Industrial Maintenance Fechnology provides students with
a substantial background in electrical and electromechanical
theory and practice, Program topics include electrical
wiring, motors and generators, basic electronics, air
conditioning, and refrigeration.

The second year of the program focuses on special
preparation for employment as a service technician with
emphasis in pneumatic and electronic environmental
controls, industrial hydraulics, industrial elecrronics
(including programmable controllers), and heating,
ventilating and air conditioning systems,

Students can transfer credits from this program o UNI
and work toward 2 B.A. in Technology Management.

Entry time:  Fall

Length: Two years (4 semesters, 1 summer)
Award: Associate of applied science degree
Curriculum:
EE101U  Intro to Electrical Clrcuits vovvvorieveeinraraenenn 4
EE102U  Nationa! Elecirical Code and
Electrical WiING ooovoviicsrrersensiissacsnenssinns 3
EE105U  Advanced Electrical Cirouits coevecriveniniens 5
EE115U  Motors, Transformers and Control
CHEEtS Lovvnrieiirnrrersrncrcssseneeeresnnesenrerareis 3
EEi16U)  Motors, Transformers and Control
CIrattits H oovvoisoveciiineiveesresinssinessessesssrsans 4
EEI2600  Solid State Devices coriansiarvnniemesia. 2
EE205U  Air Conditioning and Refrigeration I......... 5
EE206U  Air Conditioning and Refrigeration IT ..... 10
EE215U  Heating, Ventilation and Air
Conditioning Systems and Controls
EE22510  Applied Industrial Electronics .....ococoniiannne.
EE235U  Fundamentals of Fluid Power ...........
ITiioy Industrial Maintenance Math ..........
IT1250  Applied Physics 1 i
IT126U  Applied Physics IL .ovrmrririvcieriinineens
IT145U  Microcomputer Applications .c...wovscerees
PC105U  Human Relations e

Communication elective
Communication elective
Humanities/History-Cultures ....oovooienenn,

161
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Industrial Technology

Masonry Telecommunications Technology

Jones Hall (319) 398-4983

(319) 398-4983 indtech@kivkwood, ce.ia us

indtech@kirkwood. ce.in us Telecommunications Technology gives students the

The Masonry curriculum prepares students to enter the education and skills necessary to succeed in the high-tech
trade of bricklaying. Students are given a hands-on ‘ world of telecommunications. During the first year,
intensive introduction to the skills used by bricklayers. students receive a Fundamental introduction to the basics of
Classroom experience takes place between an internship on electrical circuit and system design and maintenance.

a construction site at the beginning of the program and the During the second year, students concentrate on fiber
masonty field experience at the end of the program. optics, telephony and other subjects critical to the

snderstanding of telecommunication systems.

Students complete a paid internship at a
telecommunications firm during their first and second year,
which allows them to experience the job market firsthand.
One of the highlights of this program is the state-of-the-art
telecommunications lab located on campus.

Students can transfer credits from this program to UNI

Enoy time:  Fall

Length: One year (2 semesters)
Award: . Diploma

Curriculum:

CT112U  Intro to Careers in Architecture

EE270U  Multiplexing ...covivioermienen
EE262U  Structured Cabling Systems v..ovvne.
wn . Humanities elective s,

- PCIOSU- - Human Relationg i i o,

CTHBU  Commnion Sufoy 3 || and work toward a B.A.in Technology Management
HS100U  CPR/First Aid c..vvvcernrivnemsenmesiissiisnsennes 0.5 .
CT805U Construction Internship .oeecicciiiinnnens Entry time:  Fall
CT114U  Workplace Skills .ovoiiiieiineririiririrens Length: Two years (4 semesters, 1 summer)
CT115U  Masonry Tools and Equipment I ' Award: Associate of applied science degree
CT116U  Basic Plan Reading Curriculum:
CTI170  Masonry Lab oot
CT1180  Masonry Tools and Bguipment Il .o 1 11107 Industrial Maintenance/Electrical Math..... 5
CT119U . Advanced Plan Reading ..vovevivisieinnngnsee 1 _— Communications elective v srerrrees 2
CT122U  Masonry Lab IT ccviecnennns RN 9 EE101U  Introduction to Electrical Circuits ol
CT123U  Masonry Field Experience v 3 EE105U  Advanced Blectrical Clrcuits v vninnniinnnns 5
IT100U Industriaj‘Ma_th ......... e 3 EBZSZU Ingrgéuc_tion to Telecommunications v 3
Communication elective wvvvmemerresessicisisiins 2 EE125U  Solid State Devices T . oimriuirmrnsiooiinins 2
EE2670U  Telephony Circuits T i 3
EE246U0  Digital CIremits «eirerenonsieinsaniinn 4
IT145U0  Microcomputer Applications ...t 2
EE266U  Telecommunications Internship viveiirn. 2
EE271U  Telephony Circuits I ooovcroiisnininnenns 3
DGI8IU  WAN Basics oo e 2
Communication elective ominnirearmre 2
FE269U  PFiber Optics CIrcults cooicisinneninss 3
EE268U  Transmission Cireuits 1 ...... e 3
DG143U  Introduction to LAN . 3
3
3
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Water Environmental Technology
Environmental Training Center

(319) 398-5678

hntri@kirkwood.ce.ia.us

Water Environmental Technology offers one- and two-year
programs in the water and wastewater fields. Technical
study in treatment systems prepares graduates to take the
State of Iowa Grade I Certification Exam required of enery-
level water or wastewater plant operators,

The second year builds on the one-year program and is
designed for people who want to advance to the
management level in larger water/wastewarter operations. It’s
also an exceflent beginning for people who want to study
Environmental Science at a four-year college or university.

Both program options concentrate on faboratory
instruction. Our on-campus facilities feature a pilot scale
20,000-gallon-per-day trearment plant where students work
with typical components to gain on-the-job skills.

Kitkwood is 2 member of the Hazardous Materials
Training and Rescarch Institute, a centralized source of
training for hazardous materials workers.

Students can transfer credits from this program to UNI
and work toward a B.A, in Technology Management,

Entry time:
Length:

Fall or spring

Two years {4 semesters, 1 summer)
for the associate degree program
One year (2 semesters, 1 sumier)
for the diploma program

Industrial Technology

Data Processing ..o
Math/Science elective......
Communication efective .
Social Science electiVe . ouieeecririninaecrainens
Humanities/History-Culeures oo
Oral Communication in the Workplace..... 2

CC140U

Diploma and associate degree graduates are eligible to take the State
of Towa Grade [ water and wastewater certification exams.

Award: Associate of applied science degree
Diploma option available (see advisor)
Curriculam:
EP300U  Water Quality Control i, 3
EP301U  Basic Mechanical Maintenance Pumps ...... 3
EP3031)  Wastewater Collection .vovcvmmvveicceirenriranees 2
EP30400  Water Treatment and Distribution Lecture 5
EP305U  Water Treatment and Distribution Lab ...... 4
EP306U  Wastewater Quality Control v 3
EP307U  Wastewater Trearment Lecture ....... 5
EP308U  Wastewater Treatment Lab ... .3
EP309U  Trearment Plant Math...... 3
EPBOOU  Iaternship .ooovvveriviennes 7
Communication elective .. 2
CNI00T  Intro to Chemistry ........ .3
ADI104U  Principles of Supervision ..ot 3
EP210U  Industrial Wastewarer Treatment................ 2
DGL02T Introduction to Micros and

Welding

Jones Hall

(319) 398-4983

indtech @kirkwood.ce.ia.us

The Welding curriculum prepares students for a variety of
occupations involving welding, and offers currently
employed professionals a flexible format in which ro
upgrade their skills.

Courses are buift around specific competencies that
students can learn in a short tme. The complete program
consists of several phases: metallic arc or stick welding, gas
metal arc welding, pipe welding and welding qualicy
assurance. Once the first phase is complered, other courses
and phases may be mixed and matched to meet individual
needs.

Because of the modular curriculum design, students can
take only those portions of the program they need at a
given time. The open-entry/open-exit format offers
students great flexibility in completing their desired goals.

Enery time: Any Monday. Evening classes are also available.

Lengrh: Six to 9 months (average)

Award: Certiﬁcate, SMAW (required for all other certificates)
Certificate, Combination Welding
Certificate, Pipe Welding
Certificate, Welding Quality Assurance

Carriculum:

(continued) 103
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Industrial Technology

Phase I, Metallic Arc Welding

MN110U
MN111U
MN112U
MN113U
MN115U
MN116U
MNI17U
MN118U
MN119U
IT115U

MN104U

Phase II, Combination Welding

MN1250
MN126U
MN127U
MN128U
MN129U
ITLI6U

Introduction to Arc Welding and '\Xfcavmg 1
Flame Cutting..........., - .1
Introduction to ]omt \Wcldmg ................... 1
Powdered Iron Weld Methods... W1
Bute Joints - Flat co.cciieennieenieeieeeninnn 1
Horizontal Weld Tc:chmques ..................... .1
Vertical Weld Techniques ..oovveoeeenoeminicane 1
Overhead Weld Techniqucs ........................ 1
AWS Bend Test vevvevverrererrmsresresarvencrcnorsenes 4
Welding Math I oot 2
Welding Blueprint Reading......ccvovicinnes 2
Gas Mertal Arc Welding (Wire) (MIG) ....... 3
Oxyacetylene Welding oo vveconeccrmncnnccnionn 2
Oxyacetylene Braze Welding ...co.ocvvcieinas 2
Gas Tungsten Arc Welding (T1G) (alum)... 4
Special Arc Welding Tech v, 2

- Welding Math I .o 3

Phase Il, Pipe Welding Technigues

Wholesale Distribution Technology

(319) 398-4983

indrech@kirkwood.cc.iaus

Wholesale Distribution Technology prepares students to
enter the distribution operation business. Wholesale
distribution is a multibillion-dollar industry that combines
technical skills and knowledge with customer relations and
sales skills.

During the firss year of the program students acquire
technical skills in electrical, mechanical and HVAC areas or
in a construction-related area. During the second year,
students zcquire specific knowledge and skills in che nature
of the wholesale channel. Strong customer relation skll[s are
emphasized.

Students complete a paid internship between the first
and second years of the program. Students can transfer
credits from this program to UNI and work toward a B.A.
in Technology Management.

Enuy time:  Fall

MN133U  Introduction to SMAW Pipe .., 2
MN132U. SMAW Pipe Fixed Horlzontal Position ...... 3
MN1350  SMAW Pipe Qualification Test .voorviniinr 3
MN105U  Pipe Welding Symbols .o 1
MN134U  Pipe Fitrers Math ...ovnnees v 3
MNI120U  GTAW Thin Wafl P;pe w3
MNI21U  GTAW Heavy Wall Pipe .ooioreccieeiciiorennnnns 3
MN130U  GMAW Pipe covvorvrsrsrseorns s 3
Quality Assurance

MN137U  Quality Assurance Program ....occeoeeinsvennes 2

104

Length: Two years (4 semesters, 1 summer)

Award: Associate of applied science degree

Curriculum:
IT1H0U  Industrial Maintenance/Electronic Math ... 5

Communication elective .o )
EE101U  Inrroduction to Electrical Circuits . o
EE102U NEC e viriirerinvesieressstessnarersssnsessssrnnsanns 5
EE105U  Advanced Electrical Clrcuits .. .
IT145U  Microcomputer Apphcamons bt 2
IT1250  Applied Physics oveeivrrcesisiniccceccisis 2
EE115U  Motars, Transformers and Control
CErcuits Torvnniinrnrenerrerasicasrensssssinssteenrersares 5

FR116U  Motors, Transformers and Control Circuits I .. 1
IT152U  Induswial Incernship ........ '
IT166U Wholesale Channel I........
IT168U)  Wholesale Inventory I
IT1710  Wholesale Accounting 11
IT170U0  Wholesale Channel II .......coovvene e
IT1690U  Wholesale Inventory IT .......
ITI67U  Wholesale Accounting I1.....
CCl40U  Oral Communications

- PCI0SY. . . Human Relations

- MR1037T:  Principlés of Selling

PN109T  Introductions to Ethics
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